JENNAPTAMEHT CMOJIEHCKOM OBJIACTH IO KYJIbTYPE

IIPUKA3

P ¢ .
Ne \h -

O6 yrBepxaennu PyxoBoacrsa mno
coDII0IeHH IO 00513aTeJIbHBIX
TpeOOBaHHI 3aKOHOAATEJbCTBA 00
apXHBHOM Jejle Ha TepPpPHTOPHH
CmoJieHckoi o0J1acTH

B cooTBeTcTBHH cO cTaTheil 8° MeepanbHOro 3akoHa OT 26.12.2008 Ne 294-03
«O 3ammTe MpaB OPUAWYECKUX JHUI M HUHAUBUAYAJIBHBIX IpeANpHHUMATENIeH IIpH
OCYIIECTBJIEHUHA TOCY/JapCTBEHHOIO KOHTpoJsiss (Haa30pa) M MyHMLMIAILHOIO
KOHTpPOJIS», BO UCHOJHeHHe pacnopspkenus [IpaBurenscrtBa Poccuiickor ®enepanmu
ot 31.01.2017 Ne 147-p «O06 yTBepIeHUH LIENEBbIX MOEJIECH YIPOLIEHUS IPOLENYD
BeleHWs OW3Heca W TOBBIIICHWS HHBECTHLHOHHOM IPUBIIEKATEIBHOCTH CYyOBEKTOB
Poccuiickoii Denepanum», a Takke Ha OCHOBAHUM ITOCTAaHOBJIEHHUS AJIMHUHHUCTPAlUH
Cmonenckoit obmactu ot 19.11.2021 Ne 719 «O6 yrBepx)naenuu [lonoxenuss o
pPErMOHAIBHOM  TIOCYJapCTBEHHOM  KOHTposie  (Hag3ope) 3a  coOmoJeHueM
3aKOHOAATeNIbCTBAa 00 apXUBHOM fiene B Pocculickoin @enepannm»

NpUKa3blBalo:

1. VrBepauth mnpuiaraemoe PyKOBOACTBO 1O COOMIONEHHMIO  00s3aTENbHBIX
TpeOoBaHU# 3aKOHOAATENILCTBA 00 apXUBHOM Jiesie Ha TeppuTopuu CMONIEHCKOH 001aCcTH.

2 HavanpHuky otaena wMy3eeB U OubnuoredHoro jena JlemaprameHTa
Cmonenckoit oonactu no Kynbrype JI.JI. Yxopckoit ormy0auKoBaTh HaCTOSIIMMI IIPUKa3 Ha
ojummamsHOM  caiite [lemapramenta (CMmoneHckol —o0macThd 1O KyJNbType B
UH(GOPMaLMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTu VHTepHeT.

3. [Ipu3HaTh yTpaTUBILIMMU CUILY:

- mnpuka3 HavanbHuWKa JlemaprameHnta CMOJIEHCKOM 001acTé MO KyJIbType OT
08.10.2019 Ne 412 «O6 yrtBepkaeHun PykKoBoacTBa IO COOJIONCHUIO 00A3aTENBbHBIX
TpeboBaHMii B cepe apxHUBHOTO Jiejia Ha Tepputopru CMOJIEHCKOM 001acTh;

- mpuka3 HauvainbHUKa J[lemaprameHta CMOJeHCKOW OOJacTH IO KyJIbType OT
17.12.2020 Ne 227 «O BHeceHMH H3MEHEHHII B PyKOBOACTBO IO COOIIOAECHUIO
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o0s;3aTeNnbHBIX TpeboBaHMM B clepe apXHBHOro Jena Ha Teppuropud CMOJIECHCKOU
o0JracTmy.
4, KoHTpOJIb 3a UCIIOJIHEHWEM HACTOSAIIEro NpHKa3a OCTaBJISIO 32 co0011.

/

Hayanpuuk Jlenapramenra /L ¢ i M.IO. UBymunH



YTBEPXJEHO
IPUKa30M HavyallbHUKa JlenapramMenTa
CMmoseHCKOH 00J1aCTH MO KyJIbType

ot N AA LN\ Ne AK (4

PykoBoacTBo
Mo co0II0IeHHIO 00s13aTeIbHBIX TPeOOBAHUH 3aKOHOAATEILCTBA
00 apXHBHOM JeJjie Ha TeppuTopuH CMoJIeHCKOH 00/1aCTH

1. O0mue noJ10KeHu s

Hacrostmee  PykoBoacTBO 1O COOMIOAEHHUIO — OOsI3aTeNBHBIX — TpeOOBaHUM
3aKOHOJATEeJIbCTBA 00 apXWBHOM fene Ha TeppuTopur CMOJIEHCKOM 001acTu IIpH
OCYIIECTBIICHMH KOMIUIEKTOBAHUS, XpaHEHHs, ydeTa W MCIOJIb30BaHUS apXUBHBIX
JIOKYMEHTOB C Pa3bsICHEHHEM KPUTEPUEB MPABOMEPHOIO MOBEIESHUSI, HOBBIX TpeOOBaHMM
HOPMAaTUBHBIX IPAaBOBBIX aKTOB, a TaKkKe HEOOXONUMBIX Uil peald3allid TaKuX
HOPMATHUBHBIX IPAaBOBBIX aKTOB OpPraHU3aIl[MOHHBIX, TEXHUYECKUX MEPOIPHUITHH
pacIpoCTpaHsIeTCs] Ha IOPUIUYECKUX JIUL, UX PYKOBOAUTENIEH U UHBIX JTOJDKHOCTHBIX JIMII,
VH/IUBUAYaJbHBIX MpeaNpUHUMAaTeNel, UX YIOJHOMOUYEHHBIX INpe/CcTaBUTeNIel (fanee —
OpraHu3alus), OpraHbl rocygapcTBeHHOW Biacté CMOJeHCKOM 0051acTH, OpraHsl
MECTHOIO CaMOYTPABJIICHHs] MYHUILMIAIBHBIX oOpa3zoBanuii (CmoseHckoit obmactu
(mamee — opraHbl MECTHOTO CaMOYIIPaBJIEHHUS), OCYILIECTBISIOIIUX XpaHEHue,
KOMIUIEKTOBaHHe, y4yeT M HUCIOJIb30BaHUe NOKYyMeHTOB ApxuBHoro ¢onna Poccuiickoi
@enepany ¥ IPyruxX apXUBHBIX JOKYMEHTOB HE3aBUCHUMO OT UX ()OpM COOCTBEHHOCTH.

PykoBoncTBO He sBISIeTCS HOPMATUBHBIM IIPaBOBBIM aKTOM M MOXET OBITh
UCIIOJBb30BAHO KAaK METOAMYECKUH JOKYMEHT [Uisi IOArOTOBKH K IPOBEAEHHUIO
MEPONPUATUI 110 KOHTPOIIIO 3a COOIOJeHHEeM 3aKOHOJATeNbcTBa 00 apXUBHOM Jele, a
TaK)Xe B MHBIX LEJSAX, He MPOTHUBOPEYAIINX 3aKOHOJATEIbCTBY.

PervoHanbHBIi  roCy/apCTBEHHBIH  KOHTpPOJIb  (HaA30p) 3a  CoOMIOeHuEeM
3aKoHOAaTeNnbcTBa 00 apxuBHOM Jene B Poccuiickoit @exepaliyd OCYILECTBISETCS
JHenapramenTom CMmosieHCKOM oOnact 1o KyibType (manee — J[lemaprameHT) B
cooTBeTcTBUU ¢ [lo0)KE€HHEM O perHOHATILHOM IrOCyAapCTBEHHOM KOHTpoOJe (Haa3ope) 3a
coOroeHreM 3aKkoHoJaTenbcTBa 00 apxuBHOM jnene B Poccuiickoit ®Depepanuy,
YTBEPXKIEHHBIM MOCTaHOBIeHUeM AnMmuHucTpanuu CmoneHckor obnactu ot 19.11.2021
Ne 719.

OOs3aTenbHble  TpeOOBaHUS, COONIOIEHHE KOTOPBIX IOJIEKHUT IPOBEpKe B
npoLecce ocylecTBIeHus JlenapTraMeHTOM KOHTPOJIS, YCTAHOBJIEHBI:

- @epepanbHbiM 3aKoHOM oT 22.10.2004 Ne 125-03 «OO6 apxuBHOM Jene B
Poccuiickoit ®enepanumny;

- 3akoHOM CwmoneHckoit obmactu ot 20.12.2005 Ne 142-3 «O pasrpaHu4YeHHH
IIOJTHOMOYUN OpraHoB rocyaapcTBeHHOW Biactd CmoneHckolr obmactu B cdepe
apXUBHOTO JIeJIay;

- IIpaBunamu opraHu3alvy XpaHEHUs, KOMIUIEKTOBAHUS, y4eTa U HCIOJIb30BAHMUS
nokyMeHTOB ApxuBHoro ¢onga Poccuiickoii ®Denmepauud U JOpyruxX apXUBHBIX
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JIOKYMEHTOB B TOCYIApCTBEHHBIX M MyHHLHIIANBHEIX apXuBax, My3esx U Oubimorekax,
Hay4HBIX OpraHU3aLUsIX, YTBEPXKICHHBIMH IpuKkazoM denepaabHOro apXUBHOIO
arergrcrBa oT 02.03.2020 Ne 24,

- IlpaBunamMu OpraHu3alli¥ XpaHEHMs, KOMILIEKTOBAHHUS, y4eTa U UCIIO/Ib30BAHU
noxkyMeHToB ApxuBHoro ¢onzna Poccuiickonn @enepanMd MU IpYyTUX apXHBHBIX
JIOKYMEHTOB B OpraHax rocyJapCTBEHHOH BJIaCTH, OpraHax MECTHOIO CaMOyIpaBJICHUS U
OpraHM3alysX, YTBEPXIEHHBIMH IIpHKa3oM MuHUCTEpCTBA KYyJIBTYPI U MAaCCOBBIX
xoMmMyHuKanuii Poccuiickoit @eneparmu ot 31.03.2015 Ne 526;

- PernamMeHTOM TroOCyJapCTBEHHOIO ydeTa JOKyMEHTOB ApXUBHOro (oHIa—
Poccuiickoii @enepaliy, yTBEPKICHHBIM IPHKa30M [0CyapCTBEHHOW apXHWBHON
ciryx061 Poccun ot 11.03.1997 Ne 11;

- CrneuuajapHBIMM TIPaBHJIAMH TIOKApHOM ©O€30MacHOCTH TOCYJapCTBEHHBIX H
MYyHHIMITAIBHBIX  apxuBOB Poccuiickoii ®@enepanuy, yTBEPKIACHHBIMH IIPHKA30M
MunrncrepcTBa KyinbTypsl Poccuiickoit @eneparyu ot 12.01.2009 Ne 3;

- IlpaBumamu mnpotuBomoxapHoro pexuma B Poccuiickoin ®enepanuy,
yTBEp)KIEHHBIMH  roctaHoBieHWeM  [IpaBurensctBa  Poccuitickoit ~ Pexepauuu
ot 25.04.2012 Ne 390;

- IlpaBuwiamu [enonpou3BOACTBa B (eepalibHbIX OpraHaxX, HCIIOJIHUTEIBHON

BIacTd, yTBepxkaeHHbIMU IlocranoBnenueM IlpaButenbctBa Poccuiickont ®Penepauuu
ot 15.06.2009 Ne 477.

e TpCﬁOBaHHﬂ K KOMIIVICKTOBAHHIO apXUuBa OpPpraHu3alui J0KyMEHTaMH

1. B opranm3anuu Oo/DKHA OBITH Co3laHa dKcrepTHas komuccus (manee — DOK),
YTBEPKACHO IMOJI0KEHUE O Hel.

2. Opranuzanus 10/DKHA 3aHUMATHCS YIIOPSAOUYEHUEM apXUBHBIX IOKYMEHTOB:

- IPOBOAUTH IKCIIEPTU3Y LIEHHOCTU JOKYMEHTOB;

- @XEeroJHO COCTaBJISITh HOMEHKJATypy [JeJl, KOTOpas  yTBEpXKAaeTcs
PYKOBOAMTENIEM OpraHU3alliU B ieKadpe Ha ClIeIyIOlIniA KajleHaapHbIi rozm;

- MpoBOAUTH (HOPMUPOBAHME [ IIOCTOSHHOIO U JOJITOBPEMEHHOI'O CpPOKOB
XpaHeHHs: MOAIINBATE Aelia, HyMepoBaTh, 0hOPMIISATE JIUCT-3aBEPUTEIb U OOJIOKKY Jena;

- COCTABJISITh OIIMCH HA JieJ1a IOCTOSIHHOTO CPOKa XPAHEHUS U NPEAUCIIOBUS K HUM;

- COCTaBJIAITh OIIMCH HA JieJia 10 JIMYHOMY COCTaBYy;

- COCTaBJISITh OIIMCHU Ha JieJla, CPOK XpaHEeHUsI KOTOpbIX cBbIile 10 ser.

3. Opranuzanus JOJDKHA  IlepefaBaTh Ha  IOCTOSIHHOE — XpaHEHUWe B
COOTBETCTBYIOIIUM TOCYJAapCTBEHHBIA WM MYHUUUIIAIbHBIA apXWB JOKYMEHTHI II0CIIE
VCTEYEeHUs] CPOKOB MX BPEMEHHOI'O XpaHEeHWsl B apXWBe OpraHU3alliy [0 aKTaM MpueMa-
nepeaavyy JOKYMEHTOB Ha XpaHeHUe B rOCYJapCTBEHHBIM U1K MyHHULIUIAIbHBIN apXUB.

Cpoku XpaHEeHHS apXUBHBIX JOKYMEHTOB HE3aBUCHUMO OT MeCTa HMX XpaHEHUS
UCYUCISIIOTCS € 1 sSIHBaps rojia, CIeayIoIIero 3a rojJoM, B KOTOPOM OHU OBLIM 3aKOHYEHbI
JeTONPOU3BOICTBOM.

4. Opranusanus JOJDKHA COOJIONATh CPOKM BPEMEHHOTO XPaHEHHUs IOKYMEHTOB
ApxusHoro ¢onzia Poccuiickoit @enepanuu 10 UX Mepeavd Ha IOCTOSTHHOE XpaHEHUe B
COOTBETCTBYIOIIUN rOCYIapCTBEHHBIN MUINM MYHHUIUIIAJIBHBINA apXUB.

JU1s1 OKYMEHTOB ITOCTOSIHHOTO CpOKa XpaHEHHUS :
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- I BKTIOYEHHBIX B YCTAHOBJIEHHOM IOpSAKE B COCTaB ApXHMBHOro (oHza
Poccuiickoit ®esepaly  JIOKYMEHTOB OpPraHOB TI'OCYIapCTBEHHOW BJIACTH, HHBIX
rocylapCTBEHHBIX OpraHoB cyOwexToB Poccuiickoir ®deznepanuu H opraHu3anui
cy6pexroB Poccuiickoit ®enepanuu — 10 sie;

- I BKIIOYEHHBIX B YCTAHOBJEHHOM IOpsAKe B COCTaB ApPXHMBHOrO (oH1a
Poccuiickoii ®emepanid  JOKyMEHTOB OPraHOB MECTHOI'O  CaMOYNpaBJICHUSA U
MyHHIIUIAIBHBIX OpraHU3alui — 5 JIET;

- Ui BKJIIOYEHHBIX B YCTAHOBIEHHOM IIOpsIKE B COCTaB ApXMBHOrO (oHza
Poccuiickoit @enepaiiiy OTAEIBHBIX BUIOB apXUBHBIX JOKYMEHTOB!

a) 3amuceil aKTOB rpakaaHcKoro cocrosuus — 100 set;

6) 3amucedl HOTApPUANIBHBIX JAEHCTBHH, MOXO3SMCTBEHHBIX KHHUI M KaCarOIIMXCs
IPHABATH3ALKH JKIJIAIIHOTO (GOHMA JTOKYMEHTOB — 75 JIeT;

B) POEKTHOM JOKYMEHTALMH 10 KalUTaIbHOMY CTPOUTENLCTBY — 20 JIeT;

I') TEXHOJIOTUYECKON U KOHCTPYKTOPCKO# oKyMeHTauu — 20 Jier;

) TIaTEeHTOB Ha U300peTeHHe, MONE3HYI0 MOJeNb, IPOMBIIUIEHHbIH 00Opaser — 20
nerT;

€) HayYHO# TOKyMeHTaluu — 15 jier;

%) KHHO- U (POTOJIOKYMEHTOB — 3 JIET;

3) BUIE€O- ¥ POHOLOKYMEHTOB — 3 TroJa.

5. Opranu3ais J0/DKHA COOMIONATh CPOKHA BPEMEHHOIO XpaHEHHs: JOKYMEHTOB 110
JUIHOMY COCTaBy OpraHU3aLUH:

JIOKYMEHTBI T10 JINYHOMY COCTaBY, 3aKOHYEHHBIE JeIONPOM3BOICTBOM /10 1 sHBaps

2003 rona, XxpaHUThb 75 JIeT.

JIOKyMEHTBI O JHYHOMY COCTaBy, 3aKOHYEHHBIE IEJONPOM3BOACTBOM Imocie 1
ssuBaps 2003 rona, xpanuts 50 Jer.

6. JlokyMeHThI BpeMeHHBIX (10 10 J1eT BKIIOYUTENBEHO) CPOKOB XpaHEHHsI XPaHUTh B
CTPYKTYPHBIX MOIpa3leeHHsX OpraHM3allud U 10 MCTEYEHHH CPOKOB HMX XPaHEHHUS
YHUYTOXKATh nociie IIPOBEICHHUS 9KCIIEPTHU3BI LIEHHOCTH,
COCTaBJIATh aKT 00 YHHUTOXXEHHUU JOKYMEHTOB, He MOJIeXAIIUX XPaHEHHUIO.

CornacoBanyie HOMEHKJIATYp eI, OMHUcel Ael 10 JIMYHOMY COCTaBy, YTBEPXKICHHE
onucel ea MOCTOSHHOTO CpOKa XpaHEHHs OCYIIECTBISETCS SKCIEPTHO-IPOBEPOYHOM
xomuccueit Jlemapramenta CMoOJeHCKOM 00dacTM IO  KyJAbType B OTHOIICHUU
OpraHM3alMii-UCTOYHUKOB KOMIUIEKTOBAaHMS TOCYJapCTBEHHBIX HJIM MYHHLIUIAIbHBIX
apXUBHBIX yupexxneHuii CmoieHckod obnactu. Ilepemaya MOKyMEHTOB IOCTOSIHHOIO
CpOKa XpaHeHHs B TOCYJApCTBEHHBIA WIM MYyHHIMIAIbHBIA ApXHBBI OCYIIECTBISETCS
TOJIBKO  OPraHU3aALUSMHU-UCTOYHHUKAMH  KOMIUIEKTOBAHHS  T'OCYJApCTBEHHOIO WX
MYHHIUITATBHOTO apXUBOB. JJOKYMEHTBHI 110 IMYHOMY COCTaBy IEPENAlOTCs Ha XpaHEHUE B
rOCY[apCTBEHHBIA FJIM MYyHHIMIIAIbHBIM apXWBbl NPH JIMKBHIALMK OpraHU3allld, He
MMEIoIIel IPaBOIIPEEMHHUKOB.

3. Tpe6oBaHusl K XpaHEHHIO JOKYMEHTOB

1. Opranusanyst 10/DKHA UMETh ITOMelleHHe (apXUBOXPAHHUIIMINE) UL Pa3MEILEHHsI
apXuBa.



He momyckaercsi pa3MellleHHe apXuBa OpraHW3allid B IOJBAJIBHBIX U YepIadHbIX
MIOMEIIEHUAX. ApPXMBOXpPaHWIUILE MJODKHO OBITH YAAJeHO OT J1aboOpaTopHBIX,
IPOM3BOJCTBEHHBIX, OBITOBBIX IOMELIEHUI 1 HE UMETh OOIIMX C HUMH BEHTUISILIUOHHBIX
KaHAJIOB. ApXUBOXPaHWIMINE [ODKHO OBITh OTAENEHO OT COCEIHHMX IOMEINCHUH
HECropaeMbIMU CTEHAMH M IEPEeKPBITHSIMHU C IpeJeiaMi OMHECTOMKOCTH He MEHee NBYX
4acoB. B apXMBOXpaHWIUIIE HE AOJDKHBI OBITH IPOJIOXKEHBI TPYOBI BOJOCHAOKEHHS H
KaHaJIU3aluH, TEXHOJIOTHUECKHE WK OBITOBBIE BBIBOJIBI BOJIBL.
ApxuBOoXpaHWIHIIA (32 HCKIIOYEHHEM AapXMBOXPAaHW/IHIL, pPacIojaraloluxcs Ha
OXPaHAEMOM TEPPUTOPHH) MAODKHBI OBITH OOOPYIOBAaHBI IBEPSIMH C IOBBILIEHHON
TEXHUYECKOW YKPEIUIEHHOCTHIO NPOTHUB BO3MOJKHOI'O B3JI0Ma, OCHAIICHHBIMH 3aMKaMH
TOBBIIIEHHON cekpeTHOCTH. OKHa IOMEINIEHHH IepBOro 3Taka apXHBa IOJDKHBI OBITh
000pyI0BaHBI 3AIUPAIOIIUMICS peIIeTKaMHU (PaCHalIHbIMH).

2. Opra#mzanus [OODKHa O00ecnedyuTb HOPMaTHBHBIE YCJIOBHS  XpaHEHUS
JOKYMEHTOB:

- OCHACTHUTH APXUBOXPAHWIUIIE CIEIHATbHBIM OOOpPYJOBAHUEM JJIsl XPaHEHHS
JIOKYMEHTOB (CTeJUIaKu, MeTAJUTHIeCKUe IKadbl, apXUBHbIE KOpoba);

- CTEJUTAXHU JOJDKHBI OBITh YCTAHOBJIEHBI NEPIEHIUKYISIPHO CTEHAaM C OKOHHBIMH
npoeMaMH, a B IIOMELICHHH 0e3 OKOH — C y4eTOM OCOOCHHOCTEH IIOMELIEHUS U
000pyI0BaHMUS;

- He JIOIyCKAaeTCsl pa3MelleHue CTeJIakeld BIUIOTHYIO K Hapy>KHBIM CTE€HaM 3aHHsI
¥ K UCTOYHUKAM TeIlIa;

- TIOMEINEHHUs apXWBa OpraHW3aluud HeoOXoauMo 0OOpyJOBaTh CpPEACTBAMU
MOYKApOTYIIeHUs], OXPAHHOU U MOYKapHOM CUTHAJIA3ALUEH;

- coOmoaTh MPOTHBOIMOXAPHBIA PEXKUM B COOTBETCTBUM C HOPMATHBHBIMH
MpABOBBIMU akTamMu Poccuiickoii ®enepanuu B obnacTu MoXkapHOW 0€30IaCHOCTH: HE
KypUThb, HE Pa3BOJHWTH OTOHb, HE UCIIOJB30BAaTh AJIEKTPOHArPEBATEIbHBIE U IIEPEHOCHBIE
JJIEKTpUYECKHe MPUOOpPHI, HE XPaHUTh IOCTOPOHHUE IpPEAMETHl B apXMBOXPAaHUIIHIIE,
00eCcreYnTh HANTMYUe YIIIeKUCIOTHBIX OTHETYLIUTENIEH;

- coOnrofaTh OXpaHHBIA pexuM: 000pYyI0BaTh apXUBOXPAHWIMILE CpeACTBAMU
OXpaHbl, 00eCneuYrBaIOIMMU KOHTPOJIb JOCTyNa B apXMBOXPAHWIMILE U IOMELICHHS
apxuBa, U cOOIOATh MOPSANOK CAAYM MOJ OXpPaHy W CHATHUS C OXPaHbl, YCTaHOBJICHHBIN
PYKOBOAMTENIEM OpraHU3aliy;

- co3JaTh HOPMATHUBHBIM TEMIIEPAaTYPHO-BIQKHOCTHBIA peXHUM: 00ecneuuTsh
TeMIepaTypy Ul XpaHeHUs JOKyMEHTOB Ha OymaxHoMm Hocurtene 17-19°C,
OTHOCUTEJIbHYIO BIIQXKHOCTB Bo3ayxa — 50-55%; mJist fOKyMEHTOB Ha MarHUTHBIX JUCKaX U
JTUCKOBBIX HakormuTesix — 8-18°C u 45-65%; s HOKyMEHTOB Ha ONTAYECKUX aAuckax 10-
23°C u 20-50%; nns GOTOHOKYMEHTOB: YepHO-Oenblx — TemmepaTypa He Belme 15°C;
IBETHBIX — Temmeparypa He Bbime S5°C; OTHOCHUTEeNbHas BIAXXHOCTh BO3/yXa,
HeoOxoauMast Juist XpaHeHus GOoTOAOKyMeHTOB, cocTaBisieT 40-50%; B apXUBOXpaHWIIHUIIE
C HEeperyJIHpPyeMbIM KIMMATOM JIOJDKHBI OCYIIECTBIISITHCS MEPOIPUATHUS 10 ONTHUMHU3AIUN
TEMIIEPaTypPHO-BIAXXHOCTHOTO peXXHMMa ¢ MPUMEHEHHWEM OTOIUIEHHS U IPOBETpPUBAHUS
MIOMEIIeHUH, a TAK)Ke MEXaHUYECKUX CPECTB yBIIAXXHEHUS WU OCYIIEHHUs BO3/yXa;

- CO31aTh HOPMATUBHBIM CBETOBOM PEKUM: apXUBHBIE JJOKYMEHTHI CIIelyeT XpaHUTh
B TEMHOTe, 3allluTa JOKyMEHTOB OT JeHCTBUS cBeTa 00ecleuyuBaeTcsi XpaHEHHEM
JTOKYMEHTOB B KOpOOKax, marnkax U nepervierax, B mkadax Wik Ha CTe/ulaXkax 3aKpbITOro



TH[a; €CTECTBEHHOE OCBEIICHHE B ApPXMBOXPAHWIUIIE [OIyCKAeTCs IIPU YCIOBHU
NPUMEHEHHST Ha OKHaX CBETOpacceMBaTeNel, 3allUTHBIX (UIBTPOB, ILITOP, >KAIIO3H,
HaHECEHHBIX Ha CTEKJIO TOKPBITHIA,

- TPOBOJWTH CAaHUTAPHO-TUTMEHUYECKUE MEpOINPUSITHS: IIOMELIEHHUs apXuBa
OpraHU3alldd  JOJDKHBI COJEpP)KaTbCs B UYUCTOTE, B YCIOBHSAX, HCKJIIOYAOIIUX
BO3MOXKHOCTB TIOSIBIICHUS IUIECEHH, IPBI3YHOB, HACeKOMBIX, BTN,
I0JDKHA OBITH o0OecrieueHa cBOOOIHAs IUPKYIISIMS BO3/yXa, HCKIIOYAomas 06pa3oBaHue
HEMPOBETPHUBAEMBIX  30H, OIIACHBIX B  CAaHUTAPHO-OHOJOTHYECKOM  OTHOIIEHWUHU;
B ITOMEIICHUSAX apXMBOXPAHUIIUIL HEOOXOAUMO MPOBOIUTH CHCTEMATHUYECKYIO BIIAXKHYIO
yOOpKy He pexe OJHOrO pa3a B TIOJ, MIPOBOANTH OOECHBUIMBAHHE KOPOOOK C
IOKyMEHTaMH, IKadoB, creuiaxeld; o0pabaTeiBaTh OKOJIBHBIE YaCTH CTEIUIAXKEH, ITOJIBI,
IUITMHTYCBI, IOJOKOHHUKY BOOHBIMU PACTBOPAMHU aHTHCEIITHKOB.

B apxumBoxpaHunuine 3ampeliaercs HaXOAWUTHCS B BepXHEU OIexIae, MOKPOW H
rpA3HONM O0OyBH, XpaHUTHh IIOCTOPOHHHE IIPEIMETHI, HMYIIECTBO M 00OpYIOBAaHUE,
yIOTPeOIIATh MUIIEeBbIE IPOIYKTHI.

4. TpeGoBaHus K y4eTy apXHBHBIX JOKYMEHTOB

1. B apxumBe opraHusanud OOJDKHBI BECTHCh OCHOBHBIE (00s3aTelbHBIE) U
BCIIOMOTaTeIbHbIE YYETHbIe JOKYMEHTHI: KHHUra yd4eTa IOCTYIUICHHsS W BBHIOBITHS e,
IOKYMEHTOB; CIIMCOK ()OHIOB (€C/IM B apXUBe OpraHU3alMK XPaHATCS JOKyMEHTHI Oosee
onHoro GoHzaa); nucT (GOHJIA; OIUCH N, JOKYMEHTOB, peecTp omucel (IpH HAJIUYHU B
apx¥Be OpraHU3alliK JBYX U OoJiee omucei aen).

2. Bce akThl, JOKyMEHTHPYIOIIHE pe3yJbTaThl ApXWUBHBIX pPabOT, JOJKHBI
BKJIFOYAThCS B JIeJI0 ()OHZA, KOTOPOE 3aBOJUTCS Ha KAXKIbIM (OHM, Haxomsmuiics Ha
XpaHEHWHU B apXuBe opraHm3auuu. Jleno ¢ponza, Hapsay ¢ JOKyMEHTaMH, OTPaXKAIOLIMMU
uCTOpHI0 (GoHAa U (GoHAOOOpazoBaTelns, MODKHO BKIIOYATh yYETHHIE JOKYMEHTHI,
XapaKTepu3yrole u3MeHeHus GoHIa.

S. TpeGoBaHusl K HCIIOJIL30BAHHIO APXHBHBIX JOKYMEHTOB

1. ApxuB oOpraHMzalM¥ JOJDKEH IIPeJOCTaBJISATH II0JIB30BATEN0 JIOKYMEHTHI
ApxuHoro ¢onna Poccuiickoit @enepanuu u Apyrue apXuBHBIE JOKYMEHTBI, a TAKXe
CIIPaBOYHO-IIOMCKOBBIE CPEACTBA K HUM Ui paboThl B O0OPYIOBaHHOM IIOMELIEHUU
apxuBa opraHusanuu. J[OKyMeHTBI Uil pabOThl BHE IOMELIECHHs apXHBa OpraHHU3alluy
BbIJ1aBaTh 3aIpeIIeHO.

2. ApxWB oOpraHMzalldM JO/DKEH pacCMaTpuBaTh M MCIOJHATH 3alpoChl,
NOCTYNHUBIINE B TMCBMEHHOMN HIIM JIEKTPOHHOU (opMe.

6. OTBeTCTBEHHOCTD 32 HapylIeHHe 3aKOHOAaTeJIbLCTBA 00 APXHBHOM JeJie

IOpunuueckue nuna, a TakKe NOIDKHOCTHBIE JIMLA M TPaXJaHe, BHHOBHbHIE B
HapyLIeHUH 3aKOHOJATeNIbCTBa 00 apxXWBHOM Jene B Poccuiickoit Penepanuu, HeCyT
TPAXAAHCKO-TIPAaBOBYIO, aIMUHUCTPATUBHYIO U UHYIO OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATeNILCTBOM Poccuiickoit @enepanuu.



