JloxymeHT nipenocrasieH Koncynsrantllntoc

3apeructpupoBano B Muntocte Poccum 20 mast 2020 r. N 58396

OEJAEPAJIBHOE APXUBHOE ATEHTCTBO

ITPUKA3
ot 2 mapra 2020 r. N 24

OB YTBEPKJIEHUY MTPABIT
OPTAHU3AIINU XPAHEHUS, KOMIUIEKTOBAHUSL, VUETA U
UCIHOJb30BAHMUS
JTOKYMEHTOB APXMBHOI'O ®OHJIA POCCUIICKOMN ®EJEPALIMU
U JIPYTUX
APXVWBHBIX JIOKYMEHTOB B T'OCYJAPCTBEHHBIX U
MYHULIMIAJBHBIX
APXWBAX, MY3ESAX U BUBJTAOTEKAX, HAYUHBIX
OPTAHU3AIIAAX

B cooTtBerctBuM ¢ myHKTOM 2 yactu | crateu 4 denepanbHOTO 3aK0HA OT 22
okTsa0pss 2004 r. N 125-®3 "OO6 apxuBHoM jnene B Poccuiickoit ®denepanun”
(Cobpanue 3akonomarenbctBa Poccuiickoit ®enepauun, 2004, N 43, cr. 41609;
2018, N 1, ct. 19), nognynkrom 1 mynkra 6 Ilonoxenus o denepanbHoM
apXMBHOM AareHTCTBE, YTBEPKAEHHOro YkazoM IlIpesunenra Poccuiickon
Oepnepanuu ot 22 uroHA 2016 r. N 293 "Bonpockl denepaibHOT0 apXUBHOTO
areaTcTBa" (CoOpanue 3akoHomarenbcTBa Poccutickoit denepanum, 2016, N 26,
cT. 4034; 2018, N 52, ct. 8239), mpuka3biBalo:

YTBEPIAUTH MpujaracMbie [TpaBuiia OpraHu3aluu XpaHEHUs,
KOMILJIEKTOBAHMSI, y4e€Ta M WHCIOIb30BaHUS JTOKYMEHTOB ApxXuBHOro (oHma
Poccuiickon ®@enepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B I'OCYJAapCTBEHHBIX U
MYHUILIMTATBHBIX apXUBaX, My3€sX U OUOIMOTEKaX, HAYYHBIX OpPTaHU3aLIMIX.

PykoBoaurens
A.H.APTHU30B

YTBEpKICHBI

npukazoM PenepanbHOTro
ApXHWBHOT'O areHTCTBA

ot 2 mapta 2020 r. N 24
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MPABIJIA
OPTAHU3AILINU XPAHEHMS, KOMILUIEKTOBAHUSL, VUETA U
UCIOJb30BAHMUS
JTOKYMEHTOB APXUBHOTI'O ®OHJIA POCCUNICKOI ®EJEPAILIAN
U JIPYTUX
APXWBHBIX JIOKYMEHTOB B TOCYJAPCTBEHHBIX U
MYHULMIIAJTLHBIX
APXWBAX, MY3ESAX U BUBJTUOTEKAX, HAVUHBIX
OPTAHU3AIIAAX

1. OcHOBHBIE MOJIOKECHUSA

1.1. IlpaBuyma opraHu3aluy XpaHEHHs, KOMIUIEKTOBaHUSA, ydeTa H
WCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHoro (onma Poccuiickoit ®enepanuu u
IPYTUX apXHUBHBIX JTOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHULIUNAIbHBIX apXUBaXx,
My3eax U OMOIMOTeKax, HAydHBIX opraHu3anusax (naiee - [lpaBuna) pazpadoTaHbl
B cooTBeTcTBUU ¢ DenepanbHbIM 3aKk0HOM OT 22 okTsa0pst 2004 1. N 125-d3 "O06
apxuBHoM Jnene B Poccuiickoit ®Depepauun" (CoOpaHue 3aKOHOIATENHCTBA
Poccuiickoit ®@eneparuu, 2004, N 43, ct. 4169; 2018, N 1, ct. 19) (nanee -
®enepanbHblii 3ak0H N 125-03) u pacnpocTpaHsOTCs Ha TOCyAapCTBEHHBIE U
MYHULIMNATbHBIE apXUBbI, TOCYJIapCTBEHHbIE U MYHULUNAIbHBIE MYy3€H U
OMOJIMOTEKH, a TaK)KEe HAyYHbIC OpPraHU3AINH, BKJIIOUEHHBIC B NIEPEYEHb HAYYHBIX
OpraHu3alliid, OCYIIECTBISIONINX MOCTOSHHOE XPaHEHHE JOKYMEHTOB APXUBHOTO
¢donna Poccuiickoit denepanun, yrBepx)aeHHbii [IpaButensctBoM Poccuiickoi
@enepaunn <I1> (manee - Hay4dHbIE OpraHU3alMM), KOTOPbIE B COOTBETCTBUU C
3akoHomarenbCcTBOM  Poccuiickonn  ®depepauyu  OCYWIECTBISIOT — MOCTOSIHHOE
XpaHeHue NTOoKyMeHTOB ApxuBHOro Qonma Poccuiickoit ®denepanuu, a Takxke
BPEMEHHOE XPAHEHHUE OTJICJIbHBIX KATETOPUI apXUBHBIX IOKYMEHTOB.

<1> Yacrts 4.1 crateu 6 OenepanpHoro 3akona N 125-03.

1.2. TocygapcTBeHHBIE M MYHULMIIAIbHBIE ApPXUBBI, OCYJApPCTBEHHBIE U
MYHUIUTIATbHBIE My3€H M OMOIMOTEKH, HAyyHble OpraHu3auuu (Jajiee - apXuBbl)
OCYILECTBIISIIOT XPAaHEHHE, KOMIUIEKTOBAHUE, YUET U HUCIOJIb30BAHUE TOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepanuu M Apyrux apXUBHBIX JOKYMEHTOB
(mamee - apxuBHbIE JOKYMEHTBbI) B COOTBETCTBUM C  TpeOOBaHUSIMHU
3aKOHO/JaTeIbCTBA Poccuiickoi QDenepanuu, 3aKOHOJATEIbCTBA
COOTBETCTBYIOIIETO cyOBhekTa Poccuiickoit denepanini, HOPMAaTUBHBIX MPABOBBIX
aKTOB YTIOJTHOMOUYEHHOTO (eiepaibHOr0 OpraHa UCIOJIHUTEILHON BIACTH B cepe
apXMBHOIO  JleJa W JEJONPOU3BOJCTBA,  YIOJHOMOYEHHBIX  OPraHOB
WCIIOJTHUTENILHOM BiacTu cyOobekToB Poccuiickoii denepanuu B chepe apXuBHOTO
Jiena, OpraHoB MECTHOT'O CaMOYIIPaBJIeHU U HacTtoAmumMy 1 IpaBunamu.

1.3. B Hacrosmux IIpaBunax HCHONB3YIOTCS TEPMHHBI M ONpPEIEICHUS,
npumensembie B Oenepansaom 3akone N 125-03 u B @enepanbHoM 3akoHE OT 27
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utons 2006 r. N 149-03 "O6 undopmanuu, HHPOPMAIIMOHHBIX TEXHOJIOTUIX U O
3amure uHopmanuu" (Cobpanue 3akoHopaTenbcTBa Poccuiickoit depepanuu,
2006, N 31, ct1. 3448; 2019, N 12, ct. 1221) (nanee - denepanpHbliii 3akoH N 149-
@3).

1.4. Ilpu Hanuuuu B apxuBe UHOOPMAIIMOHHONW CHUCTEMBbI, COOTBETCTBYIOIICH
TEXHUYECKUM TpeOOBaHUSIM, yCTaHABIIMBAEMbIM YIOJIHOMOYEHHBIMH
(dbenepaibHBIMU OpraHaMH HCTIOJHUTENBHONW BiAacTH B cepe MHOOPMAIMOHHBIX
TEXHOJOTHUH U HMHPOPMAIMOHHOW O0e30MmacHOCTH <2>, apXWB OCYIIECTBIISET
XpaHEHUe, KOMIUIEKTOBAHUE, YYE€T U KCIOJIb30BAHHE ApXUBHBIX JIOKYMEHTOB C
MCIIOJIb30BaHUEM TaKOW MH(OPMALIMOHHON CUCTEMBI.

<2> Ilymkter 5.2.23 u 5.2.26 Ilomoxenuss o MwunHCTEpCcTBe HTH(PPOBOTO
pa3BUTHSA, CBSI3M M MACCOBBIX KOMMyHUKauunii Poccuiickoit @enepanuu,
yTBEPKJIEHHOro nocraHosieHueMm IlpasurensctBa Poccuiickoii ®denepaunu OT
02.06.2008 N 418 (Cobpanue 3akonomarenbctBa Poccuiickoit @enepanuu, 2008,
N 23, ct. 2708; 2019, N 21, ct. 2573).

1.5. ApXuB B COOTBETCTBUU C MOPSAIKOM, YCTAHOBJIECHHBIM YIIOJHOMOYEHHBIM
denepanbHbIM OpPraHOM MCIOJIHUTEIBHONW BJIACTU B cepe apXUBHOTO Jeja U
JIEJIOIIPOU3BOCTBA, IIPEACTABIIIET B COOTBETCTBYIOIINI YIIOJHOMOYEHHBIN OpraH
WCIIOJIHUTEJIbHOM BJIACTH B c(hepe apXUBHOTIO Jena:

y4eTHblE CBeACHHS 00 o0ObeMax apXMBHBIX JIOKYMEHTOB, XpPaHSIIMXCA
HEIOCPEJICTBEHHO B apXMBE, U B HCTOYHUKAX €r0 KOMILJIEKTOBAHMS <3>;

<3> lloamynkt 11 mnynkra 6 Ilomoxenus o DenepanrbHOM apXUBHOM
are’HTcTBe, PernmaMeHT rocy1apcTBEHHOIO y4yeTa JOKYMEHTOB ApXHMBHOro (oHia
Poccuiickoit denepannu, yrBepkaeHHbIN npukazoM PocapxuBa ot 11.03.1997 N

11 (3apeructpupoBan Muntoctom Poccun 08.07.1997, peructpammonusiii N
1344).

CTaTUCTUYECKYI0 MH(OpMAIMIO O pe3yibTaTax ACSITEIBHOCTU M0 XPAHEHHUIO,
KOMIUJIEKTOBAHUIO, YUETY U UCTIOJIb30BAHUIO APXUBHBIX JOKYMEHTOB.

II. Oprann3auus XpaHeHUus1 IOKYMEHTOB B apXHBe

2.1. ApxvBHBIE JOKYMEHTHI B APXMUBE CUCTEMATU3UPYIOTCS 110 UCTOPUUYECKH U
(WJIM) TOTUYECKU CIIOKHUBIIMMCSI KOMILUIEKCaM JOKYMEHTOB - apXMBHBIM (POHIaM,
00BEIMHEHHBIM apXUBHBIM (DOHAAM U APXUBHBIM KOJUIEKIIUSM.

2.2. ApxuBHbli (GoHI (opMHpyeTCS U3  APXMBHBIX JOKYMEHTOB,
00pa30BaBIINXCS B rpouecce NEeATEIIbHOCTH (’KU3HEAESTEIBHOCTH)
COOTBETCTBYIOILIETO roCyJ1apCTBEHHOT O oprasa, oprasa MECTHOI'O
CaMOyIIPaBJIECHUs, OPraHU3alMK, TPAaXIaHUHA, CEMbH, POJA.

2.3. B nensx pauuMoHalNbHOCTH XpAHEHUs, KOMIUIEKTOBAHUS, ydeTa H
MCIIOJIb30BaHUs apXUBHBIX JOKYMEHTOB JOMycKaeTcsi (GOpMUPOBAHUE:

OOBEIMHEHHOTO apXWBHOTO (oHAAa - H3 APXMBHBIX JOKYMEHTOB,
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o0pa30BaBIIMXCS B TMpoOIEcce MACSITeNbHOCTH JABYX U Oojiee OpraHu3alui,
JICHCTBOBABILIMX Ha OMpPEACNICHHON TeppUTOpPUH U (MJIM) OOBEAMHEHHBIX OJIHUM
00BEKTOM JESTENbHOCTH, OpPraHa TOCYAapCTBEHHOW BIAcCTU (OpraHa MECTHOTO
CaMOYTIpaBIICHNS ) u MO/IBEIOMCTBEHHBIX emMy OpraHu3alNi,
IPaBOMPEIIIECTBEHHUKOB U MPABOIIPEEMHUKOB, a Tak)Ke JIByX U Oojiee 4ellOBEK,
CBA3aHHBIX MEXIy COOOH  pOACTBEHHBIMH, TPO(ECCUOHATBHBIMU WM
TBOPYECKUMHU CBSI3IMU;

ApXUBHOM KOJUIEKIIMA - W3 PA3pO3HEHHBIX APXUBHBIX JOKYMEHTOB,
OOBEUHEHHBIX [0 OJHOMY WJIM HECKOJBKAM IpU3HAKaM (TEMaTUYECKOMY,
00BEKTHOMY, ABTOPCKOMY, XPOHOJIOTUYECKOMY HIIA JPYTHM).

2.4. Hcnonp3oBaHue He(DOHAOBON OpraHU3allMU apXUBHBIX JOKYMEHTOB
JOITYCKAETCs TOJIBKO B OTHOLIEHUH ay/IMOBU3YaJIbHBIX TOKYMEHTOB.

2.5. ®onpoBas NPUHAAJEKHOCTh APXUBHBIX JOKYMEHTOB apXMBHOIO (POHA,
OOBEIMHEHHOTO AapXWBHOTO (OHAA WM apXUBHOM KOJUIEKIIMM MOXET OBITh
M3MEHEHa (Mpou3BEACHO NepedoHANpOBaHUE) B Cilydae OOHApyXEHHs OIIMOOK
IIPU UX NEpBOHAYATBHOM (DOHIUPOBAHUU.

HcTopudecku ClIOXKUBIIAsICS apXWBHAs KOJUIEKLIHS NEpepOHIUPOBAHUIO HE
MOJIICKHT.

2.6. JIokyMeHTbI, ABIISAIOIIMECS BXOJAIMIMMH, OTHOCSTCS K apXUBHOMY (OHIY
TOro OHI000pa30BaTENsl, KOTOPBIM UX MOTYYHIL.

JIOKYMEHTBI, SIBISIFOIIMECS UCXOASIIUMHU KOMUAMHU (OTIMYCKaMM), OTHOCATCS K
apxuBHOMY (oHAY (HOHI000pA30BATENS], KOTOPBIN ABJISETCS UX CO3JATEIEM.

JIOKyMEHTBI BHYTPEHHETO OOpalleHusi OTHOCSTCS K apXuBHOMY (GOHIY
(dhonmoo0pazoBaTesi, B KOTOPOM OHHU CO3/aHBI.

2.7. B cnmy4ae peopraHu3aiy WM JUKBUAALMHA OPraHU3alMd 3aKOHYEHHBIC
JEJIOMPOU3BOACTBOM Jiejla BKJIIOYAIOTCA B €€ apXHMBHBIA (DOHJ, HE3aKOHUYECHHbIE
Jena, TNepeJaHHble [UIsi OKOHYaHHs JEJONPOM3BOJACTBOM B OpraHU3aldio-
MPABOIIPEEMHHUK, BKIFOYAIOTCS B ApXUBHBIN (POH] IOCTIETHUMHU.

2.8. B apxuBHbIii poHA OpraHu3anuu, KpoMe JOKYMEHTOB, 00pa30BaBILNXCS B
mpoiiecce ACSATENbHOCTA  (PKU3HEAESITEIIbHOCTH) OpraHU3alfy, BKIIOYAOTCS
apXUBHBIE JOKYMEHTHI:

MPEACTABUTEIBCTB, (HIMAIOB, WHBIX O00OCOOJCHHBIX TOJApa3ACICHUI
OpraHu3aliy;

KOJUIETUAJIbHBIX OPraHOB OpPraHU3alnu;

oOpa3oBaBIlIMECS B JIESITEIBHOCTH COOpaHUil (KOMHUTETOB) KpEIUTOPOB,
BPEMEHHOI'0, aJMUHUCTPATUBHOTO, BHEIIHEr0, KOHKYPCHOrO, (PUHAHCOBOIO
YOPABJISIIOLIET0, MPEIOCTABUBIIMX OOECIeUeHUEe I BO BpEMS MPOXOXKIECHUS
MpoLEenyp, IPUMEHSAEMBIX B JIeJie 0 0AHKPOTCTBE K OpraHU3alMH-10KHUKY;

CO3JaHHbIC npu OpraHu3aluu PO COIO3HBIX OpraHu3alni,
OCYIIECTBISIONIUX JIEATEIBHOCTh A0 BCTYIUIEHUS B crity DepepanibHOro 3aKoHa OT
19 mas 1995 r. N 82-D3 "OO0 o0miecTBEHHBIX 00bESAUHEHHUAX" <4>;

<4> Cobpanue 3akoHomarenbcTBa Poccmiickoit denepanun, 1997, N 20, cr.
2231; 2017, N 52, ct. 7927.
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Ha3HAYEHHOU B OpraHU3allly JIMKBUIAIIMOHHON KOMUCCUH (JTUKBUATOPA).

2.9. Ilpy HaMMYUU Ha XpaHEHUU B apXUBE apXUBHOTO (OHAA OpraHU3alUU
HOBBIM apXUBHBIN (POH]T CO3/AaETCS B CIyUasiX:

U3MEHEHUS IPODUIIs ee AeSITENbHOCTH;

u3MeHeHus1 (GopMbl COOCTBEHHOCTH €€ UMYIIIECTBA.

N3 apXMBHBIX JIOKYMEHTOB TOCYJApCTBEHHOW WIIM MYHHIIMIAIbHON
OpraHu3alliy, TMOABEPruIeics MNpeoOpa3oBaHUIO C  HU3MEHEHHEM  (POpMBI
COOCTBEHHOCTH €€ HMMYINEeCTBa, W APXWBHBIX JIOKYMEHTOB BHOBb CO3JaHHOMU
OpraHM3alMH-TIPaBONIPEEMHUKA JOMyCcKaeTcss (popMupoBaHUEe OOBEAMHEHHOTO
apxuBHOr0 (OHAA B clyyae NepeJadyd apXMBHBIX JOKYMEHTOB OpraHU3alllu-
MIPaBONPEEMHHKA B TOCYAApPCTBEHHYIO HJIM MyHULIUIIAJIbHYIO0 COOCTBEHHOCTb.

II1. TpeOoBaHMs K 31aHHMIO M NIOMELICHUAM apXUBa

3.1. ApxuB pa3Memiaercs B 3laHUU(AX) U (MJIM) OTACIBHBIX TOMEUIEHUSIX
3nanus. OCHOBHBIE TIOMEIIEHUs, NpEIHAa3HAUYCHHbIC JIi XpaHCHHUS, YuerTa,
KOMILJIEKTOBAHUSI M UCIIOJIb30BAHUSI apPXUBHBIX JIOKYMEHTOB, U BCIIOMOTaTENIbHbBIE
(aAMMUHHUCTPATUBHO-XO35IUCTBEHHOT'O0, TEXHUYECKOTO0 U OBITOBOIO HA3HAUCHUSA),
JIOJKHBI COOTBETCTBOBATh TPEOOBAaHUAM, YCTaHOBIEHHBIM riiaBoil V IlpaBui, a
TaKke OOmUMH TpeOOBaHUSIMU O€30MACHOCTH K OOIIECTBEHHBIM 3/IaHUSM U
COOPYKEHUAM <5>.

<5> ['naBa 2 ®enepanpHoro 3akona ot 30.12.2009 N 384-d3 "TexHuueckuit
peryiamMeHT o 6e30MacHOCTH 37aHuil U coopykeHuit" (CobpaHue 3aKOHOIaTENHCTBA
Poccuiickoit ®eneparuu, 2010, N 1, cr. 5); I'pagocTpoUTENIbHBIA KOAEKC
Poccuiickoit ®enepaunu (Cobpanue 3akoHomaTeancTBa Poccuiickoit denepanuu,
2005, N 1, ct. 16; 2019, N 31, ct. 4453).

CocraB, pacnoyioxkeHre, 000pyJ0BaHUE MOMEIICHH OCHOBHOTO HAa3HAYCHUS
3/IaHUsI apXUBa JOJKHBI O00ECIEYMBATh COXPAHHOCTh APXUBHBIX JIOKYMEHTOB Ha
BCEX YYacTKax paOOThl C HUMH, COOJIIOJICHHE TEXHOJIOTWM apXWBHBIX padoT, a
TAK)K€ OINTHMAJIbHOE B3aMMOAECHCTBUE MOJpa3AeieHnii apxuBa. K momMemeHusm
OCHOBHOTO Ha3HAYEHUS OTHOCATCS:

apXUBOXPAHWIIUIIA;

pabouune nomenieHusi paOOTHUKOB apXUBa;

MOMEIIEHHUSI JUIsl IPUeMa U BPEMEHHOT'O XpaHEHHU S, JUIS aJlallTallii apXUBHBIX
JIOKYMEHTOB K HOBBIM YCJOBHSAM XpPaHEHHS TIOCI€ MX MepeMenieHus
(aKKJIMMaTHU3aIMN);

MOMEIIECHUS 1T U3OJSALIUM, Je3UH(DEKIUH U JE3UHCEKIIMU TMOPaKEHHBIX
aApXHUBHBIX IOKYMEHTOB;

MOMEIICHHS [T OOCCIBUIMBAHMS, TEpervieTa U PECTaBpAIMHM apXHBHBIX
JIOKYMEHTOB;

MOMEIICHHS JUIsl KOMMPOBaHUS W (OTOpPECTaBPAIIMU APXUBHBIX JOKYMEHTOB,
00pabOTKN TUJICHKA W TPOBENCHUS TEXHUUYECKOTO KOHTPOJS ayAHOBU3YaIbHBIX
JIOKYMEHTOB;
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MIOMEIICHUS IJIs1 XPAHECHHSI YIETHBIX JOKYMEHTOB;

YUTAIbHBIN 3aJ1 C Y4aCTKaMU BbIIauu €Nl U CIPaBOYHO-TIOUCKOBBIX CPEJICTB,
BPEMEHHBIM  XpaHWJIUIIEM (IIPOCMOTPOBBIA 3a7, KOMHATHI MPOCTYIINBAHUS
(hOHOOKYMEHTOB) (HaJyiee - YNTAJIbHBIN 3aJ1);

MOMEIICHHUS] KaTajloroB WM TPH OTCYTCTBUU CHEIHAIbHO BBIJICICHHOTO
NoMeIleHHs - paboyasi KOMHATa apXuBa;

Hay4YHO-CIpaBOYHAas OMOIUOTEKA;

METOIMYECKUI KaOUHET;

MOMEIICHHS Ui SKCIIOHUPOBAHUS APXWBHBIX JOKYMEHTOB (BBICTABOYHBIN
3am).

3.2. Pa3mMemienne apxuBa B MPUCIOCOOJCHHOM 3/1aHUM (TIOMEIICHUSX)
JIOIYCKAaeTCsl TOJNBKO IOCTE ero oOcienoBaHus (B TOM YHCIE TMOJABAIBHBIX M
YepIagyHbIX TIOMEIICHUH, PabOTOCIIOCOOHOCTH D3JIEKTPOCETEH, OTOMHUTEIBHBIX M
BEHTWISALIMOHHBIX CHCTEM, IPOYHOCTH MEXKITAXKHBIX TMEPEKPHITUH C y4deTOM
MOTEHITUANBHBIX ~ HArpy30K) TMPEACTABUTEISIMU  apXHWBa, COOTBETCTBYIOIIETO
YIOJHOMOYEHHOTO OpraHa UCTIOJHUTEIHHON BIACTH B cpepe apXUBHOTO JieJia UIIH
opraHa MECTHOTO CaMOYIIpaBJICHUS <6>.

<6> Yactp 5 crathu 14, yactu 1 u 2 cratbu 15 deaepanpHoro 3akona N 125-
@3.

[Ipenna3HayeHHbIe I XPAHEHUS] APXMBHBIX JIOKYMEHTOB TMOMEIICHUS B
MPUCIIOCOOJICHHOM IO apXUB 3/IJaHUU JOJIKHBI ObITh U30JIMPOBAHBI OT OCTABHBIX
€ro IMOMEIIECHU.

He nonyckaercs pazMelieHue apxusa:

B 3/IaHUSX, B KOTOPBIX PACHOJIOKEHBI IPEANPUATHS OOIIECTBEHHOTO MUTAHMUS,
TOTOBAIIME TOPSYYIO0 TMHINY, TPOJYKTOBbIE MarazuHbl W (WIM) CKJIAbl,
OpraHu3aliu, XpaHsIUe U (UIK) TPUMEHSIONINE TT0’KapOOIIaCHBIE U arpeCCUBHBIC
XMMHUYECKHUE BEIIECTBA;

B BETXUX CTPOCHUSX, JEPEBSHHBIX I[OCTPOMKAX, IIOMEIIECHUIX C
OTHOCUTEJILHOM BJIAXKHOCTBIO BO31yXxa 0osiee 55% ¥ C IEUHBIM OTOIJICHUEM;

B MOJBAJIAX W TMOMEUIECHUSIX, PACIIOJIOKEHHBIX HUYKE YPOBHSI MOBEPXHOCTH
3eMJIH, 32 UCKIIOYECHUEM XPAaHUIUI (TIOMEIIEHUH), 00ECeYMBAIONINX 3aITUTy OT
MIPOHUKHOBEHHUS B HUX TPYHTOBBIX, TAJIBIX U MaBOJAKOBBIX BOJI.

3.3. ApXUBOXPAHUJIUIIE TOKHO:

OBITh OTIIEJIEHO OT APYrHMX TMOMEIICHUN apXuBa OTHEYNOPHBIMH CTEHAMH U
MEPEKPHITUIMU;

OBITH YAQJICHO OT Ja0OPaTOPHBIX, MPOU3BOJCTBEHHBIX, OBITOBBIX MOMEIICHUM
apXuvBa U HE UMETh OOIIMX C HUMU BEHTUJISIIUOHHBIX KAHAJIOB;

OBITH THAPON30IHUPOBAHO;

UMETh BBICOTY HE MEHee 2,2 M OT MOJIa 10 HHMXKHEH YacTH BBICTYMAOUIUX
KOHCTPYKIIUHM MEPEKPHITUS MOTOJKA;

MMETh OKPBITUE CTEH, MOJIOB, TOTOJKOB, 00OPY/IOBAHUS U CPEJCTB XPAHECHHUS
ApXMBHBIX JOKYMEHTOB, HE COOMPAIOIINX MbUIb U HE BBIACISIONINX arpeCCUBHBIC
XMMHUYECKUE BEIIECTBA;
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UMETh OECIPENSITCTBEHHbIE BHIXObI K TU(PTAM U JIECTHUYHBIM KJIETKAM;

HE HMEThb BHYTPU PACHPECIUTENbHBIX IIUTOB, MPEIOXPAHUTENENH U
OTKJIIOYAIOUIMX  pYOWIBHHKOB, TpyO BOJOCHaOXXEHHUS M  KaHAJIU3AIUH,
TEXHOJIOTMYECKHUX WJTM OBITOBBIX BHIBOJIOB BO/IBI.

3.4. He nomyckaercs xpaHeHHE (OHOJOKYMEHTOB, BHUACOJOKYMEHTOB U
ANIEKTPOHHBIX JIOKYMEHTOB Ha (u3uyeckd O0OO0COOJICHHBIX HOCUTENSAX C
MarHUTHbIM paOO4YMM CJIO€M B AapXUBOXPAHUJIMIIE C T[OCTOSHHBIMH WM
MEPEMEHHBIMU MarHUTHBIMU TIOJISIMU HanpsiKeHHOCTHIO 6omee 400 a/m.

IV. O0opyaoBanue 11 XpaHeHHUs APXUBHBIX JOKYMEHTOB

4.1. ApXxuB OCHaIIIaeTCsl METAUIMUECKUMHU CTeUTakaMmu, mikadamu, ceidamu,
mkadamu-cresiaxxamMu. B kadecTBe cnenuaibHOrO OOOpPYAOBAHMS BO3MOXKHO
UCIIOJIb30BaHUE  CTAllMOHAPHBIX  OTCEKOB-OOKCOB €  METAJUIMYECKUMHU
IIEPETOPOJIKAMH U MOJIKAMH.

CranpHble  CTEIUIQXXM MOTYT OBITh  WCIOJB30BAHBl IS  XPaHEHUS
(OHOJOKYMEHTOB, BUJICOJJOKYMEHTOB U AJIEKTPOHHBIX JOKYMEHTOB Ha (PU3UUECKU
000COOJIEHHBIX HOCUTENSIX C MAarHUTHBIM pabOYMM CJIOEM TOJBKO IPU YCIOBUU UX
pa3MarHMYMBaHUS U 3a3€MJICHHUSL.

Jonyckaercss S3KCIUTyaTalys HMMEIOMMNXCS JIEPEBSHHBIX M CMEIIaHHBIX
CTEeJUIaXeH, HE MOPAKEHHBIX OHUOJIOTMYECKUMHU BpPEIUTENSIMU U 00pabOTaHHBIX
OTHE3AIUTHBIM COCTABOM.

4.2. B apXUBOXpaHWINIIIE C €CTECTBEHHBIM OCBEIICHUEM CTEIUIAXU U MIKadbl
OTKPBITOTO THIIA YCTAaHABIIMBAIOTCS TMEPHEHIUKYISIPHO CT€HaM C OKOHHBIMH
MpoeMaMH, B AapXUBOXpPAaHUJIMUIIE O€3 OKOH - C YyY4e€TOM KOHCTPYKLHMOHHBIX
0COOEHHOCTEN MOMEUIEHUS U UCII0JIb3YEMOTI0 000PY10BaHUS.

CranmonapHsie CTEJUIAXKH, mkadsl, cerdsl, nKkadbI-cTeIUIaKu
YCTaHABIIMBAIOTCS ¢ COOIIOACHUEM CIIETYIOIINX HOPMATHUBOB:

HaumenoBanue no3uiuu Paccrosanu
s, HE
MEHee, CM
PaccTostnue Mexy psiiaMu cTeuiaxeil (TJIaBHbIA MPOXOT) 120
PaccTostHue Mexly coceIHUMU cTeluiaxaMu (IpoXo.) 75
PaccTostnue Mexay HapyKHOM CTEHOM 30aHHUS M CTEJUIAKAMM, 75

mapajjiCJIbHbIMH CTCHE

Paccrosinne mexmy cTeHOM W TOpIoM creiutaxka (mkada, ceida) 45
(ob6xo0m)
PaccTostnue Mexay IOTOJIKOM M BEPXHEM IIOJKOW CTeulaxka 50

(mkada, ceida)




PaccTostnue mexay moJioM M HIDKHEH MOJKoW creutaxka (1kada, 15
celia)

PaccTostnue mexay moJioM M HIDKHEH MOJKoW creutaxka (1mkada, 30
celipa) B ITOKOBHBIX dTaXKax

PaccTtossnue oOT HarpeBaTelbHBIX U (WJIM) OTOMHUTENIBHBIX 100
YCTPOMCTB

MoOunbHbIE  CTEUIaKM ~ YCTAHABIMBAIOTCS B COOTBETCTBUM  C
PEKOMEHJAIMSIMU HMX TPOU3BOJUTENEH M C COOJIIOJICHUEM HOPMATUBOB JIJIs
CTallMOHAPHBIX CTEUTAXKEH B YaCTH IJIaBHOTO MPOXO0Ja, PACCTOSHUNA OT BHEIIHUX
CTEH M MOTOJIKAa TOMEIIEHUS, a TAKKE OT HarpeBaTEIbHbIX U (WJIU) OTOMUTEIbHBIX
YCTPOWCTB.

4.3. PaccrosiHust (MpoXoJibl) JUisi 00OpYJOBaHUSI C BBIABMXKHBIMU SIITUKAMU
PACCUUTBIBAOTCS C YYETOM THIIOpa3Mepa 000pyJ0BaHUS.

4.4. IloMmewieHns apxrBa, B KOTOPBIX OCYIIECTBISECTCS XPAHEHUE APXUBHBIX
JIOKyMEHTOB, a TaK)K€ CTEJUIaXKH, IKadbl, CEU(PBl U MOJKU B KaXKIOM OTIEIHHO
B35ITOM apXUBOXPAHUIIUIIIE (IOMEIICHUH) I0OJKHBI OBITh TPOHYMEPOBAHBI:

CTeJUTaXH, Kadbl U celdbl - MOCIeI0BaTEILHO CIeBa HAMPaBO OT BXOJa B
IIOMEIIICHHE;

TIOJIKH CTeJIIaxe, mkapoB 1 ce(oB - CBEpXy BHU3, CII€Ba HAIIPABO.

V. HopMaTuBHbIE Pe:KUMbI XPAHEHUS APXUBHBIX I0KYMEHTOB

5.1.  IIpoTuBOMOXapHBIA  pEKHUM B  apXUBE  PETJIAMEHTUPYETCS
3aKoHoAaTenbCcTBOM  Poccuiickori  Penepanuu, PperyaupyOIIMM — BOIPOCHI
MOoXKapHOU O0e30macHoCTH <7>.

<7> [locranosnenue IIpaButensctBa Poccutickoit ®enepanuu ot 25.04.2012
N 390 "O unporuBonoxapuom pexume" (CoOpanue 3aKOHOAATEIbCTBA
Poccutickoit ®@enepanuu, 2012, N 19, ct. 2415; 2019, N 39, cr. 5420); npukas
Munkynetypbl Poccum ot 12.01.2009 N 3 "OO6 yrtBepxknenun CroeruanbHbIX
MpaBUJI MOXKAPHOU 0€30MaCHOCTU TOCYAAPCTBEHHBIX U MYHMUIIMIIAJIbHBIX apXUBOB
Poccuiickoit @enepanuu" (3apeructpupoBad Muntoctom Poccuu 04.05.2009,
peructpauuoHHbiii N 13882).

5.2. ApXUBOXpAaHWIHUIIEC JOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPHATBLHO
JOJDKHO OBITh OTJACJICHO M M30JMPOBAaHO OT JPYyTHX, a Takke CHa0XXEHO
JOTIOJIHUTEJIbHOM BBITSKKOW BO3lyXa B €r0 HUKHEN 30HE.

5.3. OxpaHHBII pPEXKUM B apPXUBE YCTAHABIMUBACTCS B COOTBETCTBUU C
WHCTPYKIIMEH O MPOIYCKHOM M BHYTPHOOBEKTOBOM pPEXKHMMAX, YTBEPKIAEMOU
JIOKAJIbHBIM aKTOM apXWBa M COIVIACOBAHHOM C OpTraHU3alMel, OCYIIECTBIAIOMIEH
OXpaHy apXWBa HA OCHOBAHUU JI0TOBOPA.

5.4. Ilpoxon Ha TeppUTOpHUIO (B TOMENIEHUS) APXUBA, @ TAK)KE BBIHOC U3 HETO
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apXMBHBIX JOKYMEHTOB U (MJIM) UX KOMUM, CIIPABOYHO-TIOUCKOBBIX CPEJICTB K HUM,
NEYaTHBIX U3JaHU U MaTEPUAIBHBIX IEHHOCTEN OCYIIECTBIISIETC:

MOJIB30BATEISIMU  YUTAJIBHOTO 3ajla - B COOTBEeTcTBUU ¢ llopsiakom
UCIIOIb30BaHUsl APXUBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX M MYHULUIIAIBHBIX
apxuBax Poccuiickoit ®enepanun <8>;

<8> Ilpuka3 Pocapxusa ot 01.09.2017 N 143 "OO0 yrBepxknenuu [lopsiaka
WCIIOJb30BaHUs APXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHUIIUNAIbHBIX
apxuBax Pocculickoit ®enepauuu (3apeructpupoBad MuHioctoMm Poccun
01.11.2017, peructpauuonunsiii N 48765) (nanee - npuka3 Pocapxua N 143).

MPEJACTABUTEISIMU Cy/1ICOHBIX, MPABOOXPAHUTEIIHLHBIX u HMHBIX
YIOJITHOMOUYEHHBIX OPTaHOB - B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoin
Oenepanuu <9>;

<9> Yacte 1 cratem 57 I'pakmaHcKoro MpoOIECCYyallbHOTO KOAEKca
Poccuiickoit denepannn (Cobpanue 3akoHomaTeabcTBa Poccutickoit denepanuu,
2002, N 46, ct. 4532; 2018, N 49, cr. 7523) (manee - I'TIK); nynkt 19 cratbu 5
YronoBHo-miporieccyanbHoro kojekca Poccuiickoit  ®enepanun  (CoOpanue
3akoHoatenbcTBa Poccniickoit deaepanum, 2001, N 52, ct. 4921; 2016, N 1, crt.
60) (manee - YIIK); nyukt 2.1 ctateu 4 denepanbHoro 3akoHa ot 17.01.1992 N
2202-1 "O mpokypatype Poccuiickoit ®enepanun" (Cobpanne 3aKOHOIATEIHCTBA
Poccuiickoit @enepanuu, 1995, N 47, ct. 4472; 2014, N 30, ct. 4234) (nanee -
denepanbHblil 3akoH N 2202-1).

pabOTHHUKAMU apXMBa U MHBIMU JIMIIAMHU - 110 TIPOITYCKaM.

[Topsinox odopmiieHHs] ¥ BbIIaYM MPOIYCKOB YCTAHABIIMBACTCS JIOKAJTLHBIM
aKTOM apXxuBa.

5.5. IlpaBo Ha [OOCTyHn B apXWBOXpaHWIUIIE (TIOMEUIEHUE MJISI XPaHEHUS
aApPXUBHBIX JIOKYMEHTOB) UMEIOT:

PYKOBOAMTENb apXuUBa U €r0 3aMECTHUTENb, B 00SI3aHHOCTU KOTOPOTO BXOJIST
BOIPOCHI 00eCIIeYeHHsI COXPAaHHOCTH;

pabOTHUKH TAaHHOTO apXUBOXPAHIIIUIIA;

apyrue  paOOTHUKA  apXviBa B CONPOBOXICHUM  3aBEAYIOLIETO
apXMBOXPAHWINILEM HJIH JIMLA, €70 3aMEIIAIOIIETO;

WHBIE JINIA B COMPOBOKICHUH 3aBEAYIOIIETO apXUBOXPAHWINILEM WIIN JIULA,
€ro 3aMeIIAaIIET0, ¢ pa3pelieHNus PyKOBOJIUTEI ApXUBA WIH YIIOJTHOMOYEHHOTO
UM JIOJ>KHOCTHOTO JIMIIA.

5.6. ApxuB obopynyercs cpeacTBaMu AHTUTEPPOPUCTUYECKOU
3alUIICHHOCTH B COOTBETCTBHUM C TPEOOBAHUSAMU K aHTUTEPPOPUCTHUECKOMN
3aIlUIIEHHOCTH MECT MacCOBOT'O MpeObIBaHUS JIOACH U 0OBEKTOB (TEPPUTOPHI),
MO/JICKAINX ~ 00sA3aTeIbHONM  OXpaHe BOWCKAMU  HAIMOHAIBHOW  TBapJIuu
Poccniickonn  ®enepaumu, ycranoBineHHbIMH lIpaBurensctBom  Poccuiickoi
Oenepanuu <10>.
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<10> TIlocranoBnenue IlpaButensctBa Poccuiickoit denepanuu ot
25.03.2015 N 272 "OO yTBepXIeHUU TPEOOBaHUI K aHTUTEPPOPUCTUUECKOU
3aIIUIIEHHOCTH MECT MAacCOBOI'0 MPeObIBaHUS JIIOEH U 0OBEKTOB (TEeppUTOpHUA),
nojjieXkalmux  00s3aTeIbHOM  OXpaHe BOMCKAMHM  HAIMOHAJIBHOW  TBapAHH
Poccuiickoit ®enepannu, U GopM IAcCIOPTOB OE30MACHOCTH TaKUX MECT H
o0bekToB (Teppuropuii)" (CoOpanue 3akoHogatenbcTBa Poccuiickoit deneparum,
2015, N 14, ct. 2119; 2018, N 5, c1. 747).

5.7.  OcHallleHHIO CPEACTBaMH OXPAaHHOW CHUTHAJIM3ALUMU  MOJJIeKaT
MTOMEIICHUS apXUBa, B KOTOPBIX:

MOCTOSIHHO WJIM BPEMEHHO XPAHSTCS apXUBHBIE JOKYMEHTBHI;

YCTaHOBJIEHO CEpPBEpPHOE o0opyaoBaHue, o0ecrieunBaoIee
(yHKIMOHMPOBaHUE UH(POPMALIMOHHON CUCTEMBI apXHBA.

CpencrBa OXpaHHON CUTHAIM3allMM YCTAHABIMBAIOTCA HA OCHOBHOM BXOJ B
31aHue (IOMEILEHHs) apXuBa MPU OTCYTCTBUU KPYIJIIOCYTOYHOIO OCTa OXpaHbl, a
TaKX€ HA aBAPUITHBIEC U 3aI1aCHBIC BHIXO/BI.

5.8. ExxenHeBHOMY ON€4aThIBaHUIO IO OKOHYAHUIO PabOUero AHs MOAJIEKAT:

IIOMEIICHUS apXHUBa, YKa3aHHbIe B IyHKTe 5.7 [IpaBui;

HAXO/ISAIIUECS B HEOMEYaThIBAEMBIX IMMOMEIIECHUAX apXuBa MIKapbl U CEUPbI, B
KOTOPBIX BPEMEHHO HAaXOMSTCS ApXUBHBIEC IOKYMEHTBI, a TAKKE XPAHATCS YUETHbBIC
JOKYMEHTBHI.

5.9. Ilomemienus apxuBa, B KOTOPBIX IMOCTOSHHO WJIM BPEMEHHO XPaHATCA
apXMBHbIE JOKYMEHTBI, JOJDKHBI OBITh OOOPYIOBAaHBI JBEPSMHU MMOBBIILICHHON
TEXHUYECKOHN YKPEIUIEHHOCTH U (WJIM) 3aMKaMU YCUJIEHHOW CeKpeTHOCTH. Kaxabii
3aMOK JIOJKEH MMETh HE MEHEE ABYX KOMIUIEKTOB KIIOYEH, OJUH M3 KOTOPBIX
XpaHHUTCS HA TIOCTY OXpaHbl WJIM B KaOWHETE pYKOBOAMUTENS apXuBa WIIHU
YIOJIHOMOYEHHOI'O UM JOJKHOCTHOTO JINLA.

Bce »sk3emMIuisipel KIOYEH OT TMOMEIIEHHM apxuBa (3a HCKIOUYECHHEM
OTHOCAIIMXCS K TIOMEIICHHSM, Ha KOTOPBIE pAaCHpPOCTPAHSAETCA PEXHUM
CEKPETHOCTH) YUUTHIBAIOTCS B )KypHAJIE pErUCTPALlUU KITFOUEH.

5.10. B pabouee Bpemsi B OTCYTCTBHE PAaOOTHHUKOB IOMEIICHUSI apXuBa, B
KOTOPBIX TMOCTOSIHHO WJIM BPEMEHHO XPAHSTCS apXHMBHBIE JOKYMEHTBI, TOJKHBI
OBITH 3aKPBITHI HA 3aMOK.

5.11. ApxuB 00s13aH OOecCHeyuTh 3aUMTY HHPOPMALMH W TMEPCOHATBHBIX
JAHHBIX, COACPKAIINXCS B aPXUBHBIX TOKyMEHTaX U B MHPOPMALIMOHHON CUCTEME
apxuBa, B COOTBETCTBHUU C 3aKOHOJIaTeNLCTBOM Poccutickoit @enepanuum <11>.

<11> ®enepanphbiii 3akoH N 149-D3; denepanbhbiil 3akoH ot 27.07.2006 N
152-®3 "O nepconanbHbix AaHHBIX" (CoOpanue 3akoHOAaTeILCTBa Poccuiickoit
®enepanuu, 2006, N 31, ct. 3451; 2018, N 1, cT. 82).

5.12. ApxuBHBIE [OKYMEHTHl [JOJDKHBI XPAaHHUTHbCSI B BEHTUIUPYEMOM
MOMEIIEHUH, OO0ECIEYNBAIOUINM PEHUPKYISIIUI0  BO3AyXa C  KPaTHOCTHIO
BO3yX000MeHa He MeHee 2/3 B yac U CTaOMIBHOCTh TEMIIEPATypPHO-BIaKHOCTHBIX
XapaKTEPUCTHK BO3AYIIHOMN CPEIbI.
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5.13. IlapameTpbl BO3IYIIHOW CpeAbl B apXUBOXPAHWIMILE JOKYMEHTOB Ha
OyMa)KHOM HOcCHUTENE, 00OPYIOBAHHOM CUCTEMOM KOHJMIIMOHUPOBAHUS BO3/YXa,
JOJDKHBIL COCTaBIATh: Temmeparypa 17 - 19 °C, oTHocuTenbHasi BIIAXKHOCTb
Bo3ayxa 50 - 55%.

5.14. TlapameTpbl BO3AYIIHON Cpebl B apXUBOXPAHWINILE ayJUOBU3YaTIbHBIX
JIOKYMEHTOB JIOJKHBI COCTABJISITh:

Bun HocuTe s Temmnepatypa Bo3ayxa (t) | Bmaxnocts Bo3ayxa (V') %
(OCHOBBI) TOKYMEHTA °C

yepHO-0Oenble| IIBETHbIE |4YepHO-Oemble| IIBETHHIC

MHH. | MakKcC.| MHMH. | MaKC. | MHH. | MaKC. | MUH. | MaKcC.

C C C C C C C C
Y4YCTO | YUCTO | YUCTO | yUCTO | YUCTO | YUCTO | YUCT | YUCTO
M M M M M M OM M

JIOMYC | AOIY | AOIY | AOMY | AOIY | AOIYC | JOMY | OIYC
Ka | CKa | CKa | CKa | Cka | Ka | CKa | Ka

KUHOJIOKYMEHTBI
HUTPOOCHOBA

(u3 0 +10 | -5 +5 | 40 50 40 50
HUTPOLIEIUTIOIO03bI)

Oe3omacHasg OCHOBa

(u3
TPHALETATUEINONO3 | o | e | +5 | a0 50 40 50
BI 170031
MOJIMATUIIEHTEPEPTa
jaTa)

(OTOIOKYMEHTHI
TUICHKA +8 | +15 | -5 +5 | 40 50 40 50
dboTtobymara +17 | +19 | +2 | +5 | 40 50 40 50
CTEKJIO
aMOpOTHTI +8 | +15 | -5 +5 40 50 40 50
JareppoTHIT
beppoturn

(hOTOIOKYMEHTBI, BUICOTOKYMEHTHI

Ha MarHUTHOM JICHTE, MHUH. +8 MuH. 40




MAarHUTHBIX makc +15 makc. 50
HOCUTEIAX

5.15. He nmomyckaroTcsi C€30HHBIE M CYTOUHBIE KOJI€OaHHUS TEMIEpaTyphbl B
apxuBoxpanuiuiie 6oxee yem Ha 5 °C U OTHOCHTENHHOW BIAXKHOCTH BO3IyXa
6omee yem Ha 10%.

5.16. B nmnomenieHusAX apxmBa C HEPETyJIUPYEMbIM TEMIEPATYPHO-
BJIQXXHOCTHBIM PEXKHMOM JIOIYCKAETCS BpPEMEHHOE (10 2 MecsleB) XpaHEHHe
apXMBHBIX JOKyMEHTOB Impu Temieparype 20 +/- 5 °C u OTHOCUTEIBbHOU
BJIaXHOCTU Bo3ayxa 50 +/- 20% mnpu mpoBeAeHUM HX (PU3MKO-XUMUYECKOH M
TEXHUYECKON  00paboTku, mnpeaycMmorpeHHoi rinaBod XII  IlpaBun, w
HCITIOJIb30BAHUU.

5.17. KonTponp 3a  TeMIEpaTypHO-BIA)KHOCTHBIM  PEXUMOM B
apXMBOXPAHWIMIIE OOECIEUMBAECTCS PA3MEUIEHUEM B OJHOM WM HECKOJIBKUX
KOHTPOJIBHBIX TOYKax (B 3aBUCUMOCTH OT KOHCTPYKLMOHHBIX OCOOEHHOCTEU U
KyOaTyphl) apxuBOXpaHUIUIIa (MOMEIIEHUs) Ha BBICOTE HE MEeHee | M, Blalu OT
OTONUTEIBHBIX W  BEHTWISLIMOHHBIX  CHCTEM, KOMIUIEKTa  KOHTPOJIbHO-
U3MEPUTENIbHBIX NPUOOPOB B  COCTaBE: TEPMOMETP M TUTPOMETP WIHU
TEPMOTUTPOMETPA.

N3mepeHnst TeMnepaTypHO-BIAXHOCTHBIX MapaMETPOB BO3AYLIHON CpEJbI
IIPOU3BOJSATCS B OJTHO U TO K€ BPEMS CYTOK:

B KOHAUIIMOHUPYEMOM apXHUBOXpaHUIULIE - | pa3 B HEJEIO;

B HEKOHAUIIMOHUPYEMOM apXHBOXPAHUIIUILIE - 2 pa3a B HENIEIIIO;

P HECOOTBETCTBUHM TapaMeTpOB HOPMATHUBHBIM TpeOoBaHusM - 1 pa3 B
CYTKH.

ApxuB 0053aH TPOBOAUTH TMOBEPKY U (WJIM) 3aMEHy KOHTPOJBHO-
MU3MEPUTENbHBIX MPUOOPOB B COOTBETCTBUM C TEXHUYECKOW JOKYMEHTALMEH K
HUM.

[Ipn oTCyTCTBMM B 3[JaHUU apXHBa aBTOMAaTUYECKOW CHCTEMbl YIpaBICHUS
BEHTWISILIMEW W KOHJUWUIMOHUPOBAHMEM BO3AyXa IOKa3aHHUs KOHTPOJBHO-
M3MEPUTENbHBIX TPUOOPOB B KAXKIOM AapXUBOXpAaHUIUIIE (DUKCUPYIOTCS B
PErMCTPALlMOHHOM >KypHalle, B KOTOPOM TaKkXe OTPaKaroTcs AaThl IMOBEPKU
MpUOOPOB M MEPHI, MPUHATHIE MO HOPMAIM3AIUU TEMIIEPATYPHO-BIAXXHOCTHOTO
peXuMa B CIIy4asix €ro HapyuIeHus.

5.18. ApxuBHBIEC TOKYMEHTHI HEOOXOJUMO XPaHUTh B TEMHOTE, JIJII YeTO OHU
pPa3sMEIIAOTCS B MEPBUYHBIE CPEICTBA XPAHEHUsI, TPEAYCMOTPEHHBIE riaBoul VI
[IpaBui.

5.19. B apxuBOXpaHUIUIIE TOMYCKAETCS:

€CTECTBEHHOE  OCBEUICHUWE TMPU  YCIOBUM MPUMEHEHUsS Ha  OKHax
CBETOpACCEUBATENCH, PEryJsiTOPOB CBETOBOTO MOTOKA (CIELHMAIBHBIX CTEKOJI),
3alUTHBIX (PUIBTPOB U MOKPBITUM, JKAIIO3H;

MCKYCCTBEHHOE OCBEUIEHUE OJJIEKTPOJIAMIIAMU HAKAJIMBAHUA B 3aKPBITHIX
iaoHax ¢ TJIAJKONH HAPYKHOW MOBEPXHOCTHIO, €CJIM YPOBEHb OCBEIICHHOCTU B
JMara3oHe BUAMMOIO CIEKTpa Ha BEPTUKAJIbHOM IOBEPXHOCTH CTEUIaXa Ha



BbIcOTE 1 M OT nona He npesbimaet 20 - 50 1k, Ha ropuzoHTaNbHOU - 100 1K <12>.

Koncynpranrlntoc: npumedanue.

B odunmanbHOM TEKCTE NOKYMEHTa, BUAMMO, nonyiieHa omneyatka: CanlluH
2.2.1/2.1.1.1278-03 yTB. TIOCTaHOBJCHHEM [ JIaBHOTO TOCYIapCTBEHHOTO
canutapHoro Bpaya P® ot 08.04.2003 N 34, a ve ot 15.03.2010 N 20.

<12> TImaBa III CanlluH 2.2.1/2.1.1.1278-03. CanutapHple mpaBuia u
HOpMBI. ['WrueHnueckue TpeOOBaHHA K ECTECTBEHHOMY, HCKYCCTBEHHOMY U
COBMEUIEHHOMY OCBEIICHHUIO >KHJIBIX W OOLIECTBEHHBIX 3/IaHUN, YTBEPKIECHHBIX
ITIOCTAHOBJICHHEM [ JTaBHOTO rocyaapCTBEHHOrO CaHUTApHOro Bpada Poccuiickon
Oenepamuu ot 15.03.2010 N 20 (3apeructpupoBano Muntoctom Poccun

08.04.2010, peructpanuonusiii N 16824).

Pa3zpemiaercs npuUMEHEHHE  JIIOMUHECHEHTHBIX JIaMIl C  ype3aHHBIM
yIbTPA(PUOIETOBBIM ~ YYaCTKOM  CIEKTpPa, CBETOAUOIHBIX  CBETUJILHUKOB,
pa3penieHHbIX YIMOJTHOMOYEHHBIM  (efiepalbHbIM OpPraHOM  HCIOTHUTEIbHON
BJIaCTH B chepe nmokapHoi 6e3omacHocT <13>.

<13> Crateu 3 u 16 denepampHoro 3akona ot 21.12.1994 N 69-®3 "O
noxxapHo  6e3zomacHoctu"  (CoOpaHue  3akoHoAarenbcTBa  Poccuiickoi
Oeneparnu, 1994, N 35, ct. 3649; 2016, N 1, ct. 68; 2017, N 27, cr. 3938);
Oenepanbabiii 3akoH oT 22.07.2008 N 123-®3 "TeXHUYECKUH PETIIAMEHT O
TpeOboBaHusIX  moxkapHol  Oe3zonmacHoctn"  (CoOpaHue  3aKOHOJATENIbCTBA
Poccuiickoit ®enepanuu, 2008, N 30, ct. 3579; 2018, N 53, cr. 8464);
nocranosiyienne [IpaBurensctBa Poccuiickoit @enepanuu ot 25.04.2012 N 390 "O

npotuBonoxapuoM pexume" (CoOpanue 3akoHoAarenbcTBa  Poccuiickoi
deneparun, 2012, N 19, cr. 2415; 2019, N 39, ct. 5420).

5.20. ApxuBHBIE JOKYMEHTHI JOJDKHBI OBITH 3alllUIIEHBI OT CBETOBOTO
BO3JICUCTBHS MPU MPOBEACHUM (DU3UKO-XMMUYECKON M TEXHUYECKON 00paboTKH,
npenycmorpennon rinasou XII [Tpasuin, u ucronp3oBanum.

5.21. CaHUTapHO-TUTUEHNYECKUIN PEKHUM B APXUBE JIOJHKEH COOTBETCTBOBATH
TpeOOBaHUSM, YCTAHOBJIEHHBIM YIOJIHOMOYEHHBIM (efepaabHbIM  OpPraHOM
WCIIOJIHUTENIbHOM BIJIACTH, OCYILECTBISAIONNM (eepanbHblii TOCYyAapCTBEHHBIN
CaHUTAPHO-AIUIAEMHUOJIOTUYECKUI HAa130p <14>.

<14> CaulluH  2.2.4.1294-03. 2.24. Pusnueckue (bakTopsl
MIPOU3BOJCTBEHHON cpenbl. ['uruenndyeckue TpeOOBaHUS K a9POMOHHOMY COCTaBY
BO3[yXa TIPOMU3BOJACTBEHHbIX M OOILIECTBEHHBIX mnomemieHuid. CaHUTapHO-
AIUIEMUOJIOTMYECKUE TpaBUia U HOPMATUBBI, YTBEP)KIEHHBIE MOCTAHOBJICHUEM
I'maBHOTO TOCYIapCTBEHHOrO caHuTapHoro Bpada Poccuiickon denepauuu OT
22.04.2003 N 64 (3apeructpupoBaHo MuHroctoM Poccun 07.05.2003,
peructpaumonusidi N 4511);  CaunlluH  2.2.4.3359-16.  "CanurapHo-
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AMUAEMHUOJIOTHYECKIE TpeOOBaHUs K (hr3nudecKkuM (hakTopaMm Ha pabounx mecrtax',
YTBEPKJICHHbIE TMOCTAHOBJIEHUEM [JIaBHOTO TOCYAapCTBEHHOTO CaHUTAPHOTO
Bpaua Poccuiickori ®enepanmum ot 21.06.2016 N 81 (3apeructpupoBaHO
MuntroctoM Poccun 08.08.2016, peructpanmonssiii N 43153).

5.22. Hannexaree CaHUTAPHO-TUTHUEHUYIECKOE COCTOSTHHE B
aApXUBOXPAHWIIUIIE TTOIJIEPKUBACTCS MPOBEJICHUEM B HEM HE PEXe OJTHOTO pas3a B
MECSIl BJIAKHON YOOpPKH TIOJIOB, OOECHBUIMBAHUS OOOPYIOBAaHUS W TEPBUYHBIX
CPEICTB XpaHCHHS, OOpaOOTKH IIOKOJBHBIX YaCTeH CTEUIaKeW, IUTMHTYCOB,
MMOJIOKOHHUKOB BOJTHBIMU PACTBOPAMH aHTHCETITUKOB.

5.23. ApxuBHbIe JOKyMEHTHI (BbIOOpouHO, HO HEe MeHee 0,01% oT oOiero
KOJTMYECTBA CAMHUI] XPAaHEHUS) U apXMBOXPAHIINILE HE PeXe ABYX pa3 B rof (B
Havajle ¥ KOHIIE OTOMHUTEIHHOTO CE30HA) TOJUIeKAT IHTOMOJIOTUYECKOMY U
MHUKOJIOTHYECKOMY OCMOTPY.

5.24. ApxuBHbBIEC IOKYMEHTHI, TIOJIBEpPrIIHecs OHOJIOTMUYECKOMY MOPaXEHHUIO,
MO/JIeKAT HEMEIJICHHONW W30JISIIU U CAaHUTAPHO-TUTUEHUYECKON 00paboTke
(ne3uHbexmn, JIC3UHCEKITUN ), a apXUBOXPAHWIIHUIIIE, MOPa’KEHHOE
OMOJIOTUYECKUMHU BPEIUTEIISIMU, - IEPATU3AIIHH.

5.25. Ilpu paboTte ¢ yHUKaIbHBIMU JOKYMEHTAMU HEOOXOIUMO HCIIOJIb30BATh
TKaHEBbIEC MEPUYATKHU.

VI. IlepBuuHbIe cpeaCcTBA XPAHCHUA

6.1. ApXxuBHBIE OKYMEHTHI ITOJIEKAT Pa3MELLECHHUIO:

Ha OyMa)XHOM HOCHUTEJE - B KOpoOKax, mankax, KOHBepTax;

ayIMOBU3yaJbHbIE - B KOpOOKAaxX M OIOKcax, SIIMKaX YyHNaKOBOYHBIX IS
¢bunpMoB (s1ydax), KOHBEpTax;

AIEKTPOHHBIE Ha (U3HUYECKH O00O0COOJICHHBIX HOCHTENISX - B YIAKOBKE,
PEKOMEHI0OBAaHHOW MPOU3BOJAUTEISMU HOCUTEIIEH.

6.2. JlomyckaeTcsi XxpaHEHUE apXUBHBIX JOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE
B CBS3KAaX MPHU YCJIOBUU MX YIAKOBKU B Oymary, KapTOTEK, BKIIOYEHHBIX B COCTaB
ApxusHoro ¢onma Poccuiickoit denepariuiu, - B KAPTOTSUHBIX SITHKAX.

6.3. ApXuBHbBIEC JOKYMEHTBI B IEPBUYHBIX CPEICTBAX XPAHCHUS Pa3MENIAIOTCA
B apXUBOXPaHUJIUIIE HA 000PYI0BaHUH, IPEAYCMOTPEHHOM NyHKTOM 4.1 IIpaBui.

6.4. Bo Bcex MOMEIIEHUAX apXHWBa HE JOMYCKAETCA pa3MeIleHHEe, BKIHYas
BPEMEHHOE, apXUBHBIX JIOKYMEHTOB Ha TOJIy W MOJOKOHHHMKAX, B TPAHCIOPTHOM
Tape.

6.5. JInneBas CTOpOHA KaXJAOro MEPBUYHOTO CPEACTBA XPAHEHUS apXHBHBIX
JIOKYMEHTOB CHA0aeTCs SIPJILIKOM, Ha KOTOPOM YKa3bIBalOTCS HOMEP apXUBHOIO
dboHma, HOMEp OMWCH e, JTOKYMEHTOB, KpailHME HOMEpa EIUHUI] XpaHEHUS,
HaXOJSIINXCS B HEM.

Jonyckaetcst JONMOTHEHUE SIPIIbIKA:

TIOJTHBIM HAUMEHOBAHUEM apXHBa M (UJn) ero abOpeBUaTypoi;

HA3BaHHUEM apXUBHOTO (OH[A;

MITPUX-KOJAOM, PATHOYACTOTHBIM UACHTU(PUKATOPOM;



OTMETKOW O HAJIMYUUA 0CO00 IEHHBIX JOKYMEHTOB, MOJICKAIINX dBaKyaIluu
NpU BO3HUKHOBEHWHW YPE3BBIYAWHBIX CHUTyalldii, B TEPHOJ MOOWIM3AalUA U B
BOCHHOE BPEMSI;

OTMETKOH 00 OTCYTCTBYIOIIEH WM TIPOMYIICHHON EAMHUIIC XPaHEHUSI.

DNEeKTpOHHBIE JOKYMEHThl Ha (DU3MYECKH O00O0COOJIEHHBIX HOCUTENSIX
CHa0»aroTCs BKJIQAbIIIAMH (3TUKETKAMH) C UX apXUBHBIM IIHGPOM.

VII. Oco0eHHOCTH XpaHEeHHS 3JICKTPOHHBIX JOKYMEHTOB

7.1. XpaHeHHE 2JIEKTPOHHBIX JOKYMEHTOB B APXUBE OCYLIECTBIIAECTCS:

Ha (u3nYecKu 00O0COOJIEHHBIX HOCUTENAX - B JBYX JK3EMIUIIpax, OAUH W3
KOTOPBIX SIBJISIETCS OCHOBHBIM, JPYroi - pabouuM. [Ipu 3TOM OCHOBHOM 1 pabounii
AK3EMIUISIPBl  XPAHATCA B Pa3HbIX apPXHUBOXPAHWIMIIAX (TOMEIICHUSX), MpHU
TEMIIEPATYPHO-BIAXXHOCTHOM PEXUME, PEKOMEHIOBAHHOM IPOU3BOAUTEISIMU
HOCHUTEIICH;

B HH(OPMALIMOHHOW CHUCTEME apXuBa - Ha COOCTBEHHOM O0OpYI0BaHUU
apxuBa WM B (perepaibHOM U (WIM) PETHMOHAIBHOM XPaHWIMILE 3JIEKTPOHHBIX
JOKYMEHTOB.

7.2. O0s3aTeNbHBIMU YCIOBUSIMU XPAHEHMsI 3JIEKTPOHHBIX JOKYMEHTOB Ha
¢uznyeckn 000COOIEHHBIX HOCUTENSX ABIISIOTCS:

NPUMEHEHUE HOCHUTENIEH, NMPEeAHA3HAYEHHBIX AJIA JIOJITOBPEMEHHOTO (CBBILLIE
10 net) xpaHneHust THPOPMALIHH;

HaJM4yue TEXHUYECKHUX UM  MPOrPAMMHBIX  CPEICTB,  ITO3BOJIOLIMX
OCYILLIECTBJISITh WX BOCHPOU3BEICHHE, MHUIPALAI0 M KOHBEPTALHIO, a TAKXKE
KOHTPOJIMPOBAaTh (PU3MUECKOE U TEXHUUYECKOE COCTOSTHUE;

MIPOBEJCHNE MUTPALIMM HA HOBBIE HOCHUTENIM U KOHBEPTALIMU B COBPEMEHHBIE
dbopmartsr;

OpraHusanys  KOHTPOJA 32 HMX  AyTEHTUYHOCTBIO,  LIEJIOCTHOCTHIO,
JOCTOBEPHOCTBIO, IPUTOAHOCTBIO JUIsl UCITOJIb30BAHUS.

7.3. HopMmaTuBHBIE YCJIOBHSI XPAHEHHUs OJJIEKTPOHHBIX JOKYMEHTOB B
WH()OPMAITMOHHON CUCTEME apXHBa 00ECIIeYNBAIOTCS:

€¢ COOTBETCTBHEM TPEOOBAaHUAM 3aKOHOAaTeNbcTBAa Poccuiickoii denepanmm
B o0ylacTu co3JaHusl, pPa3BUTHs, BBOJA B OKCIUIyaTallMI0 TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEM M XpaHEHUs B HUX UHGopMarmu <15>;

Koncynbranrlntoc: npumedanue.

B odurnmansHOM TeKcTe NOKyMEHTa, BHAMMO, JOMYIEHA OrevyaTKa: UMEETCs B
Buny mnocraHoBienue IIpaButensctBa PO N 676 or 06.07.2015, a He oT
06.06.2015.

<15> ®enepanpubiii 3akoH oT 28.12.2010 N 390-®3 "O O6e3omacHocTH"
(Cobpanue 3akononarensctBa Poccuiickoit @enepanuu, 2011, N 1, ct. 2; 2015, N
41, cr. 5639); nocranosnenue IIpaBurensctBa Poccuiickoit ®Pepepauuu OT
06.06.2015 N 676 "O TpeboBaHMAX K HOPSAAKY CO3JAHUS, PAa3BUTHS, BBOJA B
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AKCIUTyaTalio, SKCIUTyaTallid M BBIBOAA M3 SKCIUTyaTallud TOCYJAapPCTBEHHBIX
MH()OPMAIIMOHHBIX CUCTEM W JaJbHEUIIIET0 XpaHEHUs cojepikalieiics B ux 6a3ax
nanabix uHGopmanuu" (CobOpanue 3akoHomaTenbcTBa Poccuiickoit deneparuu,
2015, N 47, ct. 6599; 2019, N 16, cr. 1928); nmocranosnenue I[IpaBuTennpcTBa
Poccuiickoit  ®depeparuu ot 14.11.2015 N 1235 "O ¢enepanbHoOi
rocyJ1IapCTBEHHOM HH(OPMAIIMOHHOM CHCTEME KOOpJWHAIMK HH)opMaTh3anuun"
(Cob6panue 3akoHomarenbctBa Poccuiickoit denepanun, 2015, N 47, cr. 6599;
2018, N 40, ct. 6142).

cOOMIOIGHHEM TIpU €€ DJKCIUTyaTallud TpeOoBaHMN HMH(DOPMAILIMOHHON
0€30MacHOCTH U 3alIUThl HHPopMaruu <16>;

<16> Cratps 16 ®denepanpuoro 3akoHa N 149-D3; mpuka3z @CTOK Poccun
or 11.02.2013 N 17 "O06 yrtBepxkaenun TpeGoBanuii o 3ammre uHGOPMAIINH, HE
COCTAaBIIIOIIEH TOCYJapCTBEHHYIO TailHy, COJEpXkKalleics B TOCYJIapCTBEHHBIX
uHpopmamoHHbIX cuctemax" (3apeructpupoBan Muntoctom Poccum 31.05.2013,
peructpauuoHHbii N 28608), ¢ u3sMeHeHUsIMH, BHECEHHbIMU TNpukazoM OCTOK
Poccun ot 15.02.2017 N 27 (3apeructpupoBan Muntocrom Poccun 14.03.2017,
peructpanoHHbIi N 45933).

pe3epBHBIM KOMHUPOBAHUEM DJIEKTPOHHBIX TOKYMEHTOB, B TOM YHCIIE IPH
NPUMEHEHUN OO0JIaYHBIX TEXHOJOTHH, M WX KOHBEpTallMel B COBPEMEHHBIE
(dbopmarsbl.

VIII. PazMmemienne apXuBHbIX JOKYMEHTOB

8.1. PaccraHOBKa apXMBHBIX JOKYMEHTOB ONpPEACNSIETCS IIaHOM (CXEMOM)
pa3MeIleHUusT apXUBHBIX (POHIIOB, YTBEPKIAEMbIM DPYKOBOJUTEIEM apXuBa, C
Y4€TOM HEOOXOJIMMOCTH JIOKAJIM3allud apXUBHBIX JOKYMEHTOB, /I KOTOPBIX
YCTaHOBJICH OCOOBIN PEKUM XPaHECHHUS.

8.2. OtaenbHOMY OT JPYrHMX AapXUBHBIX JOKYMEHTOB (000COOJICHHOMY)
XPAHEHUIO MOJIJIEKAT APXUBHBIC JOKYMEHTHI:

CoJIeprKalllie CBEACHUS, COCTABIISIONINE TOCYJAPCTBECHHYIO TaliHY;

KMHOJIOKYMEHTBI Ha HUTPOOCHOBE;

MOABEPIIINECs OMOJIOTHIECKOMY TTOPAKEHUIO;

nepelaHHbIe Ha BPEMEHHOE XpaHEHUE B apXUB MO JIOTOBOPY U HE OTHECEHHBIC
K coctaBy ApxuBHoro ¢onaa Poccuiickoit deneparuu.

8.3. CelipoBoMy XpaHEHHI0O C 3aMEIEHHMEM B TMEPBUYHBIX CPEJICTBAX
XpaHEHUs KapTaMHU-3aMECTUTEIIIMU TOIJIeKAT STUHULIBI XPAaHEHUS

CoJieprKalllie YHUKAIbHBIE TOKYMEHTHI;

uMeroImue B 0POpMIICHUN WK MPUTIOKCHUH K HUM JIPArolleHHbIE METAILIBI U
KaMHH.

8.4. MecToHaxoX/IeHNEe apXUBHBIX JOKYMEHTOB 3aKpEIIseTCs B MO(OHI0BOM
U TOCTEUTAKHOM TomorpadUyecKux yKaszaTellsaX, BEAyIIUXcs B Mpeaenax
OTZIETTLHOTO apXUBOXPAHWINIIA (TIOMEIIeHNs) Ha OyMa)KHOM HOCHUTeENe U (Wu) B
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AIIEKTPOHHOM BUJIE.

[Ipu Benennu Tonorpaduueckux yKazaTesei:

Ha OyMa)KHOM HOCHUTEIIE - OJJUH U3 €r0 IK3EMIUIAPOB XPAHUTCS Y pabOTHHKA,
OTBETCTBEHHOTO 32 y4YeT JOKYMEHTOB apXHBa, BTOPOHl - B COOTBETCTBYIOIIEM
apXUBOXPaHIIIHUILE;

B DJICKTPOHHOM BHJI€ - B HUH(GOPMAIIMOHHOHN CHCTEME apXHUBa.

Bce n3MeHeHus: B MECTOHAXO0KJICHUN apXUBHBIX TOKYMEHTOB (PUKCUPYIOTCS B
TomorpapUuecKkux ykaszaTellix, a TakkKe OTpaXalTcs B IUIaHEe (cxeme)
pa3MenieHnst apXUBHBIX (DOHIOB.

IX. XpaHeHue ne4aTHbIX U31aHUM, My3eHHBIX NIPeAMETOB

9.1. Pa3memienne, XxpaHeHHe, NPOBEACHUE MPOBEPKU HAIUYMUS U COCTOSHHUS
MEYaTHBIX M3JaHU U MY3E€MHBIX MPEIMETOB OCYILIECTBISETCS B COOTBETCTBUU C
TpeOOBaHUAMH, YCTAHABIMBAEMBIMHU YIOJHOMOUYEHHBIM (eepaibHbIM OPraHOM
UCIIOJIHUTENIbHON BJIacTU B cepe KyJIbTypbl miisi OUOIMOTEUHBIX (OHAOB U
Myseiinoro ¢onaa Poccuiickoit deneparuum <17>.

<17> Cratbs 5 deaepanpHOro 3akoHa ot 26.05.1996 N 54-03 "O MyseitHoM
donzae Poccuiickoii @enepanun u mysesix B Poccutickoit @enepanuun" (Cobpanue
3akoHomarenbcTBa Poccuiickon ®denepanun, 1996, N 22, ct. 2591; 2016, N 27, cT.
4290); crates 15 ®DenepanpHoro 3akoHa ot 29.12.1994 N 78-®3 "O
ouommoreunom nene" (CoOpanue 3akoHoAaTenbcTBa Poccuiickoit depepariuu,
1995, N 1, ct. 2; 2014, N 49, cT1. 6928); noanyHktsl 5.2.11(2), 5.23 IlonoxeHus o
MunucrepctBe  KynbTypbl — Poccuiickont ~— denepaunu, — yTBEPKIAECHHOTO
noctranoBienneM llpaBurensctBa Poccuiickoit @eneparuu ot 20.07.2011 N 590
(Cob6panue 3akoHomarenbctBa Poccuiickoirt denepanmm, 2011, N 31, cr. 4758;
2018, N 50, ct. 7764) (nanee - [lonoxxenne 0 MuUHKyIbTYphl Poccun).

X. IIpoBepka HAJIUYUA U COCTOSIHUS APXUBHBIX IOKYMEHTOB.
Opranuszanus po3biCKa HEOOHAPYKEHHBIX JOKYMEHTOB

10.1. ApXHWBHBIE JOKYMEHTHI MPOBEPSIIOTCA HA TpPeaMeT UX (PaKTUIECKOTO
HaJIMuusg U (PU3UYECKOTO COCTOSIHUA (Jajiee - MpOBEpKa HaJIM4YMs) B IJIAHOBOM
MOPSAKE B CPOKH, peaycMOoTpeHHbIe TyHKTOM 10.2 IIpaBui.

BHemaHoBas mpoBepka HAJIWYUSl APXUBHBIX JTOKYMEHTOB (CIUIOLIHAS WIIU
BBIOOPOYHAS) MOXKET ObITh HA3HAYECHA!

npy  CMEHE  pyKOBOAMTENs  apxuBa W (WIM)  3aBEIYIOLIETO
apXUBOXPAHWINIIEM;

IIOCJIE MAacCOBOTO NEPEMEIICHMS, YPE3BbIYATHON CUTyaluu U (WJIM) APYTHUX
OOCTOSATENbCTB, B pE3yJbTaTe KOTOPBHIX OHU MOTJIM OBl OBITH YTpau€Hbl WIIH
MTOBPEXKICHBI;

IIPU peOpraHu3alii apXuBa.

10.2. B rocymapcTBeHHOM apxuBe, My3ee, OHOTUOTEeKe, HAyJIHOU
OpraHu3aliy IUTaHOBasl (UMKIJIMYHAs) MPOBEPKA HAIMYWSA apXWBHBIX JOKYMEHTOB
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MIPOBOJIUTCA:

YHUKAJIBHBIX JOKYMEHTOB - €KEr0JIHO (C MOJIUCTHBIM ITPOCMOTPOM);

JIOKyMEHTOB, HMEIOIIMX B O(GOPMICHUM WM TNPUIOKEHUH K HUM
JparolieHHbIE METAJIJIbI U KAMHH, - €KETOJTHO;

0c000 LIEHHBIX IOKYMEHTOB - OJIuH pa3 B 10 ner;

ayJIMOBU3YaJbHBIX JOKYMEHTOB - OJUH pa3 B S5 uyer (mpu oO0beme
ayJIMOBU3YyaNIbHBIX JOKYMEHTOB OoJiee 50% oT oOuIero KoJm4yecTBa JOKYMEHTOB -
oJMH pa3 B 15 ner);

KHMHOJOKYMEHTOB HA HUTPOOCHOBE - OJIMH pa3 B 2 TOJa;

AIIEKTPOHHBIX JOKYMEHTOB Ha (pu3muecku 0OOCOOJEHHBIX HOCHUTENSX - HE
pe)Ke OJTHOTO pa3a B S JIET.

[IpoBepka HaIMUUA ANEKTPOHHBIX TOKYMEHTOB B MH()OPMAIMOHHOW CUCTEME
apXvBa OCYILECTBIIIETCS B ABTOMaTHUYECKOM PEXKUME.

[IUKIUYHOCTh TPOBEPKUM HAJIUYMSI OCTaJbHBIX APXUBHBIX JIOKYMEHTOB
ONPENENSAETCS apXWBOM CaMOCTOSITENIBHO B 3aBHCHMOCTH OT WHTEHCHUBHOCTH
UCIIOJIb30BaHUsl aPXUBHBIX JOKYMEHTOB, HO HE MOKET OBITh PEKe OJHOTO pa3a B
25 net (B rocylapcTBEHHOM OMOIMOTEKE - OJIUH pa3 B 15 jer).

B MyHununanbHoM apxuBe, My3ee, OMOIMOTEKe, IMIaHOBas (LMKJIWYHAS)
IIPOBEpPKa HAIMYUS apXUBHBIX JOKYMEHTOB ITPOBOAUTCS OJUH pa3 B 10 ser.

10.3. B nHauane mpoBepKHM HAJIUYUS U COCTOSHUS APXUBHBIX JTIOKYMEHTOB
IIPOBOJIUTCS BBIBEPKA YUETHBIX TOKYMEHTOB.

10.4. Pe3ynbTaThl MPOBEPKU HAIMYUS APXUBHBIX TOKYMEHTOB (DUKCHUPYIOTCS
B!

aucTe(ax) MNPOBEPKH HAJIMYMSI U COCTOSIHUSI apXMBHBIX JOKYMEHTOB (Mpu
MpoBepKe apxuBHOro (onHga odbemMoM a0 30 eauHULl XpaHEHUs JOMYyCKaeTcCs
COCTaBJICHHE OJHOTO JINCTA TPOBEPKHU HA BCE €0 OMKCH JIEN, TOKYMEHTOB);

aKTe MPOBEPKHU HAJIMYMSI U COCTOSTHUSI apXUBHBIX TOKYMEHTOB;

U TIPY HEOOXOIUMOCTH

aKTax O TEXHWYECKUX OIMIMOKAX B YYETHBIX JOKYMEHTaX, 00 OOHapyXeHUU
apXUBHBIX JIOKYMEHTOB, O HEHCIPAaBUMBIX TOBPEXKICHUAX JOKYMEHTOB
(mpunoxenne N 1 k [IpaBunam).

10.5. B xozxe mpoBEpKH HaJIW4YMs apXWMBHBIX JOKYMEHTOB HE JOMYCKAaeTCs:
BHOCUTb B ONHCH JEJ, JOKYMEHTOB (KHUTY ydeTa M ONHCAHMsI) HEyYTEHHbIC
€IMHULIBI XPAHCHUS;

nenarb Kakue-IM0O TMOMETKH, HCHpPABJICHUS WIM 3allMChd B OCHOBHBIX
(0Os13aTeNbHBIX ) YUETHBIX TOKYMEHTAX.

10.6. ITo oOkOHYaHUU TPOBEPKU HAINYNS APXUBHBIX JOKYMEHTOB:

BHOCSITCSA U3MEHEHUSI B HEOOXOAMMBIEC YUETHBIEC JJOKYMEHTHI;

B KOHIIE OIMHUCH JeJ, JOKYMEHTOB (KHUTH Y4YeTa U OMHCAHUs) MPOCTABISIOTCS
mramn "TIpoBepeno", nata, TODKHOCTh U TOANMKUCH PAaOOTHUKA, TTPOU3BOJIUBIIETO
MPOBEPKY, WM, B CiIydae OOHApYKEHUSI HEYYTCHHBIX JUTEPHBIX U MPOMYIIEHHBIX
MOPSKOBBIX HOMEPOB, a TaKXe BHIOBIBIIMX M0 OOOCHOBAHHBIM MPUYMHAM €IMHHIL
XpaHEHHs], IEPECOCTABIISIETCS] UTOTOBAs 3AIKCh;

KOPOOKHM C apXMBHBIMH JIOKYMEHTAMH OII€YATBIBAIOTCS C MPOCTABIECHUEM
IITaMIIa, KOTOPBIA COAEPXKHUT JaTry TMPOBEPKH, (aMWINI0O U HUHUALHUAIBI



MIPOBOIMBILIETO €€ pabOTHUKA apXHUBa.

10.7. ApxuB BeneT LEHTPAIU30BAHHBIN ydyeT HEOOHApYKEHHBIX APXHUBHBIX
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE U (W) B DJIIEKTPOHHOM BUJIE.

10.8. Po3bICK apXMBHBIX TOKYMEHTOB, HEOOHAapYXEHHBIX B XOJI¢ MPOBEPKU
HaJINYMS, TPOBOJUTCA B TEUEHUE OJHOTO IroJa C MOMEHTa BBIABICHUS (akTa
OTCYTCTBHA. PyKkoBOAMTENb apXuBa BIIPAaBE€ NPOUIMTH CPOKH PO3BICKA HAa OJUH
TOJI.

[Ipy  oTpUnAaTEIPHOM  pe3yJbTaTe pO3bICKA APXMBHBIX JTOKYMEHTOB
COCTaBIISIETCS aKT O HEOOHapYXEHUH JOKYMEHTOB, BO3MOXKHOCTH pO3bICKa
KOTOpbIX ucyeprnanbl (mpuwioxkenue N 2 k [IpaBunam), u cripaBka 0 IpOBEIECHUU
pO3BICKA.

10.9. ApxuB CHHMaeT C ydeTra apXUBHbIE JOKYMEHTBI B COOTBETCTBUHU C
nynkTamu 26.1, 26.3 IlpaBum Ha OCHOBaHMHM pPEIICHHUS YIOIHOMOYEHHOTO
(denepanbHOrOo oOpraHa HCHOJIHUTEIBLHOW BIIACTH B cdepe apXUBHOrO Jeia U
JEJIONPON3BOCTBA, YIOJHOMOYEHHOI'O OpraHa UCIOJHUTEIbHON BIacTH CyOBeKTa
Poccuiickoii  ®enepaniun B chepe apXUBHOTO Jiefla, oOpraHa MECTHOTO
caMmoynpasieHus <18>:

<18> Yactu 2, 3 crateu 14 denepanpHoro 3akona N 125-D3.

IIPUYUHBI OTCYTCTBUS KOTOPBIX IMTOATBEPKACHBI TOKYMEHTAIBHO;
HEOOHApY>KEHHbIE, BO3MOXHOCTH PO3bICKA KOTOPHIX HCUEPIAHBI.

XI. IIpoBepka pU3NKO-XMMHUYECKOI0, TEXHUYECKOI0
U OHOJIOTHYECKOI'0 COCTOSTHUS APXUBHBIX IOKYMEHTOB, BbISIBJICHHE
apPXUBHBIX JOKYMEHTOB C IOBPEKICHUAMHU HOCUTEIel U HHpopMauuu

11.1. IIpu npueMe apXUBHBIX TOKYMEHTOB U3 UCTOYHUKA KOMIUIEKTOBAaHUS HE
JIOITYCKAeTCsl MX pa3MeIeHne B apXUBOXPAHIIIUIIE O€3:

MpeIBaApUTETLHOMN BBIIEPKKH B KAPAHTUHHOM TTOMEIICHHUH (TIPU HATMYHWN );

MPOBEPKH  (PUBUKO-XMMUYECKOTO, TEXHUYECKOTO UM  OMOJOTHYECKOTO
COCTOSIHUS, a TaK)Ke Ha HAIMYUE CKOO, CKPEIOK, 3aKJIaJI0K, TUTAaCTUKOBBIX (DailyioB
U IPYTHUX MTOCTOPOHHUX MPEAMETOB;

BBISIBJICHUST BUJa OCHOBBI HOCHUTEJEH KHHOIOKYMEHTOB, (DOTOJIOKYMEHTOB,
(OHOJIOKYMEHTOB M  TMPOBEPKM KHHOJOKYMEHTOB Ha HHUTPOOCHOBE Ha
CTaOMIBLHOCTE;

MIPOBEPKH ayJAMOBHU3YAIbHBIX W DJICKTPOHHBIX JTOKYMEHTOB Ha (DH3UYECCKU
000COOJIEHHBIX HOCHTENIIX Ha BO3MOXKHOCTH BOCHPOW3BEACHHUS (CUMTHIBAHUS)
3anmrcaHHOW WH(OpPMAIIUH, COOTBETCTBHEC MX XapaKTEPHCTHK COIPOBOJAMTEILHOMN
TEXHUYECKON  JOKyMEHTAIlMH, OTCYTCTBHE€ BPEIOHOCHOTO IMPOTPAMMHOTO
oOecreyeHus;

OYUCTKH OT TBUIM H TEPEMOTKM KHUHOJOKYMEHTOB Ha IUICHKE U
(hOHOTOKYMEHTOB HAa MAarHUTHOM JICHTE;

00eCTbUTMBAHUSI TIEPBUYHBIX CPEJICTB XPAaHEHUS U KOPEIIKOB, OYUCTKHA OT
3arpsi3HEHU  (DOTOTOKYMEHTOB M DJICKTPOHHBIX JTOKYMEHTOB Ha (DHU3UYECKHU
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000CO0JIEHHBIX HOCUTEISX.

11.2. ApxuB NpOBOJUT aKKJIMMATHU3ALMIO TOCTYNHUBIINX HA XpaHEHUE
apXHUBHBIX IOKYMEHTOB.

11.3. Ilpu oOHapyxeHUH (GUBHKO-XUMHUYECKUX M TEXHUYECKUX ACPEKTOB,
OMOJIOTUYECKOTO TMOPAKEHUS apXMBHBIX JOKYMEHTOB apXWB M OpTraHHU3aIusl -
UCTOYHUK  KOMIUICKTOBAaHUS  COCTAaBJISIOT  aKT  MPOU3BOJBHON  (OpPMBI,
OTPAKAOLIUI BBISIBICHHBIE HEAOCTATKN U MEPHI IO UX YCTPAHEHHUIO.

ApXUBHBIE  JOKYMEHTbl  C  BBISIBICHHBIMH  (DU3UKO-XMMHUUYECKUMHU,
TEXHUYECKUMH Jie()eKTaMU BO3BPAILIAIOTCS MEPENAONIEH CTOPOHE ISl YCTPaHEHUS
TakuxX Je()EKTOB W CAaHUTAPHO-TUTHCHUYECKOW 00paboTku (Ie3uH(EKINH,
JI€3UHCEKIINHU ) apXUBHBIX IOKYMEHTOB.

11.4. IlpoBepka (PUBHKO-XMMHYECKOTO, TEXHUYECKOIO H OHOJOTMYECKOTO
COCTOSIHUSI apXUBHBIX JOKYMEHTOB B MPOIIECCE XPAHECHUS IPOBOIUTCS:

B XO0JI€ IPOBEPKHU HAJIMYUS U COCTOSIHUS APXUBHBIX JOKYMEHTOB;

B Clly4ae MOBPEXKICHUS APXMBHBIX JTOKYMEHTOB BCIEICTBHE 4YpPE3BbIYANHOMN
CUTYyalluH;

IIPU MOATOTOBKE apXUBHBIX JTOKYMEHTOB K BbIJJaU€ U3 ApXUBOXPAHUIIUIIIA;

pU APYTUX paboTax, CBA3aHHBIX C TOCAUHUYHBIM (TIOJUCTHBIM) IPOCMOTPOM
apXHUBHBIX JIOKYMEHTOB.

11.5. Ilpu mnonucTHOM TmpoBepKe (PU3UUECKOTO COCTOSHUSI BBISBISIOTCS
apXHUBHBIE JOKYMEHTHI HA OYMa>KHOM HOCHUTEJIE C:

MOBBIIIICHHON BJIQYKHOCTHIO;

OMOJIOTMYECKUMH MTOPAKEHUSIMHU;

nedextamu OymMaru u TeKCTa.

11.6. Ilpu npoBepke (PUNKO-XUMUYECKOTO U TEXHUUYECKOTO COCTOSHUS
ayIMOBU3YaJIbHBIX JJOKYMEHTOB OMPEACIISIIOTCS:

COCTOSIHUE YIaKOBKU;

HaJIMYue CTaHJapTHBIX PaKOP/IOB;

TEXHUYECKOE COCTOSIHHE TIOBEPXHOCTH U TNEep(POPAIMOHHBIX TOPOKEK H
CKJIEEK;

HaJIMYKE 3arpA3HCHUN U MEXAHUUYECKHUX MTOBPEXKICHUN;

CTaOMJIBHOCTD TIJICHKW HAa HUTPOOCHOBE;

miar nephopanuy KHHOTUICHOK U MarHUTHBIX JICHT MUpUHON 35 1 16 MM;

KOpoOJIeHUE, OTCIauBaHNUE SMYJIbCHOHHOTO UJIU OChIIIaHUE paboyvero cios;

Hajguyue Je(PEeKTOB XUMHUUYECKOTO U OHOJOTHYECKOTO MPOUCXOXKICHUS
(mopakeHHEe  MHUKpPOOpPraHM3MaMM, HACEKOMBIMHM W  TpbI3yHaAMHU,  CJICIbI
KpUCTAUTM3AIMA  COJIEH W Pa3jioKeHUsI OCTAaTOYHBIX IMPOAYKTOB XHUMHKO-
dboTorpaduyeckoit 06pabOTKN);

AIIEKTPOAKYCTUUECKUE XapaKTePUCTUKU;

napaMeTpbl BUJIEOJOKYMEHTOB B BUICOKAHAIIE;

KaueCTBO M300paKEHUS,;

HaJW4yue pa3MarHU4eHHbIX YYaCTKOB M MEXAHUYECKUX MOBPEXICHUN
OT/ICJIbHBIX YYaCTKOB HOCUTEJIS 3aIUCH;

HaJM4Yue KOPPO3UHU Ha MOBEPXHOCTU METAIIMYECKUX TPAMOPUTHHAJIOB;

HaJIMyue YKCYCHOT'O CHHAPOMA TPUALIETATHOU MIICHKH;



BOCIPOU3BOANMOCTH;

HaJIM4K€ BHEIIHUX TOBPEXKICHUN HOCUTEIICH;

NOTPEeOHOCTH B MUTPALIUK HA HOBbIE HOCUTEIH.

11.7. Tlpu npoBepke (PUIUKO-XUMUYECKOTO U TEXHUYECKOTO COCTOSTHUS
AJIIEKTPOHHBIX IOKYMEHTOB ONPECIISIOTCS:

COCTOSIHUE YHAKOBKHU (TOJBKO /ISl GU3UIECKH 000COOJICHHBIX HOCUTENCH);

HaJIM4KME BPEJOHOCHOTO MPOTrPaMMHOTO 00ECIICUEHUS;

BOCIIPOU3BOANMOCTH;

HAJIMYME BHEIIHUX TOBPEXKICHUN (TOJBKO ISl (U3HUECKH O000COOJICHHBIX
HOCUTEIECH);

NOTPEOHOCTh B MHIpAllMd HA HOBBIE HOCUTENU (TOJBKO HJs1 (PU3NUYECKU
000CO0JICHHBIX HOCUTENEH );

NOTPEOHOCTh B KOHBEPTALMU B APyTrHe POpPMaTHI.

11.8. Ilo pesymbraraM NpoOBEepKH (UZHKO-XUMHUECKOTO U TEXHUYECKOTO
COCTOSIHUSI apXHUBHBIX JIOKYMEHTOB COCTaBIISIETCS aKT B MPOM3BOJIBHON (QopMme, B
KOTOPOM OTpa)kaeTcsi HEOOXOAUMOCTh (OTCYTCTBHE HEOOXOAMMOCTH) MPOBEICHUS
X (U3NKO-XMMUYECKOU W (WIHM) TeXHUYecKoil oOpaboTku (cormacHo riaBe XII
[IpaBun) u, B 3aBUCUMOCTH OT COCTOSHUSI JOKYMEHTOB, YKa3bIBAIOTCS
PEKOMEH1yeMbI€ CPOKU MIPOBEACHUS CIEAYIOLIEH MPOBEPKH.

11.9. ApxuB BeneT yder (pU3MKO-XUMUYECKOTO U TEXHUUYECKOTO COCTOSIHHSI
aApXMBHBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE U (W) B AJIEKTPOHHOM BHUJIE.

Pesynbrartel mpoBepKu (U3MKO-XMMHUYECKOTO W TEXHUYECKOTO COCTOSHHS
ApPXUBHBIX JTOKYMEHTOB OTPaXKArOTC:

1) nst JOKyMEHTOB Ha OyMa)KHOM HOCUTEJIE:

B JIMCTE-3aBEpUTEIIE JIENa;

B JIUCTE M aKTE TMPOBEPKH HAMYIMUS U COCTOSHUS apPXUBHBIX JOKYMEHTOB;

B KaPTOYKE yueTa apXUBHBIX JOKYMEHTOB C TTOBPEXKICHUSIMH HOCUTEJIS;

B KapTOYKE yueTa apXUBHBIX JOKYMEHTOB C TMTOBPEXKICHUSIMH TEKCTA;

B KapTOTeKe (KHUTE) ydeTa (U3HUECKOT0 COCTOSTHUSL APXUBHBIX JIOKYMEHTOB;

2) sl ayANOBU3YAIbHBIX JIOKYMEHTOB - B KApTOYKE y4yeTa TEXHUUYECKOTO
COCTOSIHMSI KHHOJIOKYMEHTa, (OTOAOKYMEHTA, (DOHOJIOKYMEHTA, BUACOJOKYMEHTA;

3) nmns SIEKTPOHHBIX JOKYMEHTOB - B KapTOYKE Y4eTa TEXHUYECKOTO
COCTOSIHUSI HOCHUTENS DJICKTPOHHOTO JOKYMEHTa (TONBKO IS DJICKTPOHHBIX
JOKYMEHTOB Ha (pu3uuecKkr 000CO0ICHHBIX HOCUTEIIAX).

XII. ®Pu3uKo-xuMu4ecKasi U TeXHuueckasi 00padoTka
APXUBHBbIX IOKYMEHTOB

12.1. ApxuB 0pH HaIWYUM (PUHAHCOBBIX, TEXHMUYECKHMX U KaJPOBBIX
BO3MOXXHOCTEH MPOBOIUT (PU3UKO-XUMHUECKYI0O U TEXHHUYECKYI0 00paboTKy
aApXMBHBIX JTOKYMEHTOB:

B IUTAHOBOM TOPSIKE - 110 pe3yJIbTaTaM MPOBEPKH PU3NUECKO-XUMHUECKOTO U
TEXHUYECKOTro cocTosiHus (corsmacHo rnaBe XI IlpaBwi) mo o4epenHoOCTH,
YCTAaHOBJICHHOW B apXHWBE C YYETOM MPHUHAAJICKHOCTH HMX K 0C000 IEHHBIM
JOKYMEHTaM, (PU3NYECKOT0 COCTOSIHUS U MHTEHCUBHOCTH UCIIOJIb30BAHNUS;



BHEIUIAHOBO - B CJydae YPE3BBIUYAWHBIX CHUTYallMi, TOBJICKIINX TOPUY
aApXUBHBIX JOKYMEHTOB, a TAKXKe MPU UX OMOJIOTHYECKOM MOPaKCHUU.

12.2. ®u3nko-XUMHYECKask U TEXHUUECKass 00pab0TKa apXUBHBIX JTOKYMEHTOB
Ha OyMa)KHOM HOCHTEJIE BKIIIOUALT:

Ne3uH(EKINI0, TE3NHCEKIINIO;

pecTtaBpaliuio (pecTaBpaliOHHO-KOHCEPBAIIMOHHYIO 00paboTKY);

doTopecTaBpaIiio JOKYMEHTOB C YTacIINM U CITA00KOHTPACTHBIM TEKCTOM;

CTPaxOBOE KOMMMPOBAHNUE;

TIEPETUIET;

00€eCIIBELINBaHNE;

00paboOTKy B peXHUME aBapUHWHO-CIACATEIbHBIX PAOOT, B TOM YHCIE C
MPUMEHEHUEM CYIIKH, 3aMOPaXKMBAHUS, BOCHPOU3BEIACHUS, JC3aKTHBAIIUU U
JIPYTUX BUJIOB CIIEHUAIBLHON 00pabOTKH.

12.3. AynuoBusyajibHblEe JIOKYMEHTHI, 32 UCKIIOUEHHEM BHUJCOJIOKYMEHTOB,
MOJIJIEXkKAT PECTaBPALIMOHHON M KOHCEPBAITMOHHO-TTPOPIIAKTHIECKO 00padoTKe.

124. B cnyuae mnoBpexacHus (uanuecku 000COOJICHHOTO HOCHUTEIS
AJIIEKTPOHHBIX JIOKYMEHTOB CO3JAI0TCA KOMHMH 3TUX AJIEKTPOHHBIX JIOKYMEHTOB Ha
apyrom gusnyecku 060CO0JIEHHOM HOCHUTEIE C APYTroro 3K3eMILIsipa HOCUTEIIS.

XIII. IIpu3Hanue apXUBHBIX JOKYMEHTOB HAXOAA UMM CHA
B HEY/I0BJIETBOPUTEJIbHOM (PU3HMUECKOM COCTOSIHUU
U HEMCIPABUMO MOBPEKACHHBIMU

13.1. ApXUBHBIE JTIOKYMEHTBI MIPU3HAIOTCSA HaXOISIIIUMUCS B
HEYJOBJIETBOPUTEIHLHOM (DU3NUYECKOM COCTOSSHUM B COOTBETCTBUU C TMOPSIKOM,
YCTaHaBJIMBAEMbIM YIIOJTHOMOUYEHHBIM (PeiepaibHbIM OPraHOM HCIIOJHUTEIbHON
BJIACTH B c(hepe apXUBHOTO Jieja U JISJTONPON3BOICTBA <19>.

<19> Tlognynkt 13 nynkta 6 Ilonoxenuss o denepaabHOM aAPXUBHOM
areHTCTBE.

ApXUBHBIE JOKYMEHTHI, IIPU3HAHHbIE HaXOIAIUMUCS B
HEYJIOBJIETBOPUTEILHOM  (DU3MUECKOM COCTOSIHMM, CTaBSITCS Ha y4eT B
cooTBeTcTBUM ¢ MyHKTOM 11.9 IlpaBun nns nposeneHus (GU3MKO-XUMUYECKON U
TEXHUYECKON 00paboTKHU.

13.2. ApXuBHBII TOKYMEHT, COCTOSSHHE KOTOPOTO MCKIIKOYAET BO3MOKHOCTH
BOCCTAHOBJIEHUSI ~ €M0  MAaTE€pUaJIbHOIO  HOCHUTENS M HMCIOJb30BaHUsA
(Bocipou3BeseHMs) — colepkalieiics B HeM  HHQOpMaluu, TPU3HAETCS
HEHUCTIPABUMO MTOBPEKIECHHBIM.

Pewrenne o npusHaHMK apXUBHOTO JTOKYMEHTA HEMCIIPABUMO NOBPEXACHHBIM
U CHATHUM €ro ¢ ydera NPUHUMAET YIOJIHOMOYEHHBIH (enepanbHblii OpraH
UCIIOJTHUTENIbHOM BiacTu B cdepe apXuMBHOTO Jejla U JIeJIONPOU3BOJICTBA,
YIOJHOMOYEHHBI OpraH HCIOJHUTENbHOM BIAcTH cyObekTa Poccuiickoi
®denepanuu B chepe apXUBHOTO JIeJia, OPTaH MECTHOTO caMmoympasiaeHus <20> Ha
OCHOBAaHMH IIPEACTABIIEMBIX apPXWBOM JKCIEPTHOTO 3aKIIOYEHHs W aKTa O
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HEUCIIPAaBUMBIX IMOBPEXKACHUAX TOKyMEHTOB (npuiioxkenre N 1 k [IpaBunam).

<20> Yactu 2 - 4 crateu 14 denepanbHoro 3akoHa N 125-D3.

PYKOBOI[I/ITCJ'IB apxXuBa H34aCT IIPHUKA3 O CHATHM C Y4YCTa HCUCIIPpABHUMO
MMOBPCKACHHOTO AOKYMCHTA TOJIBKO IIOCJIC IIOJIYUCHHA IMTMCBMCHHOI'O PCHICHUA
YIIOJIHOMOYCHHOI'O OpTraHa HCIIOJTHUTEIbHOM BIACTH B c<1)epe APXUBHOI'O acjia.

XIV. Belgaya apXuBHBIX JOKYMEHTOB

14.1. Brigaya NOJIMHHUKOB apXHUBHBIX JOKYMEHTOB IMPOU3BOJUTCS:

a) M0 MUCbMEHHOMY YKa3aHUIO PYKOBOJMTEIS apXUBa UM YIIOTHOMOYEHHOTO
UM JOJDKHOCTHOI'O JIMLA!

BO BpPEMEHHOE II0JIb30BAHUE OpraHU3alMU-POHI000pa30BaATENI0 WU €ro
[IPABOIIPEEMHUKY - IIPU HAIWYUM TapaHTUHHOIO IHMCbMa O MOCIEAYIOLIEM
BO3BpAaTe;

JUISL BBITIOJIHEHUS CITY>KEOHBIX 3a7jaHUil B apXHBE (TOJIBKO B OTHOIIIEHUU 0CO00
LIEHHBIX JOKYMEHTOB U APXMBHBIX JOKYMEHTOB, IPU3HAHHBIX HAXOIALIMMHUCS B
HEYJIOBJIETBOPUTEIHLHOM (PU3MUECKOM COCTOSIHUM);

0) /Ui SKCIOHMPOBAaHUA BHE apxuBa - Ha OCHOBAaHUU JOTOBOpa C
OpraHu3alyel - OpPraHM3aTOPOM BBICTABKH, NPEAYCMATPUBAIOIIETO TaKylO
BbIJIAUY;

B) UIsl MpPOBEAEHUs (PU3UKO-XMMHUYECKOM, TEXHUYECKOW M OMOJOTMYECKOU
00paboTKH, co3MaHusl CTpaxoBoro (oHaa U (PoHa MOTBL30BAaHUS BHE apXHBa - Ha
OCHOBAaHMM  JIOTOBOpa C  OpraHu3alMed -  HUCIOOJHUTENIeM  pabor,
MpeyCcMaTPUBAIOIIETO TaKyIO BbIJauy;

') CyJeOHBIM, TPABOOXPAHUTEILHBIM U UHBIM YIIOJHOMOYEHHBIM OpraHaM - B
COOTBETCTBHMH C 3aKOHOJIaTeILCTBOM Poccuiickoit denepanmu <21>;

<21> Yacte 1 crateu 57 I'TIK; nynkT 19 craten 5 YIIK; yacts 4 cratbu 66
ApbutpaxxHoro mnporeccyanbHoro kojaekca Poccuiickoit ®@enepanun (CoOpanue
3akoHoatenbcTBa Poccutickoit denepanum, 2002, N 30, ct. 3012; 2010, N 31, cT.
4197) (nanee - AIIK); crates 63 Koaekca aiMUHHCTPATHBHOTO CYIOTPOU3BOICTBA
Poccuiickoit ®enepannn (CobOpanue 3akoHoaaTenbcTBa Poccuiickoit denepanuu,
2015, N 10, cr. 1391; oduuuanbHblii UHTEPHET-MOPTAJI IPABOBOM HMHPOpMaLIUU
http://www.pravo.gov.ru, 2020) (manee - KAC); nyHkT 2 yactu 2 cratbu 25.8
Konekca Poccuiickoit ®enepauun 00 aIMHUHUCTPATUBHBIX IMPABOHAPYIIECHUSAX
(Cobpanue 3akoHomarenbcTBa Poccuiickoit ®eneparuu, 2002, N 1, cr. 1;
opuIMaTbHBIN WHTEPHET-TIOPTA MIPaBOBOM uHdopMaIu
http://www.pravo.gov.ru, 2020) (mamee - KoAIll); nynxr 2.1 crateu 4
®denepanbHOro 3akoHa N 2202-1.

1) TIOJIb30BATENSIM - 10 MUCHbMEHHOMY YKAa3aHHMIO 3aMECTHUTEIISI AUPEKTOpa, B
00SI3aHHOCTH  KOTOPOTO  BXOJSAT  BOMPOCHI  OOECIEYEHHUS]  COXPAHHOCTH,
3aBEAYIOLIETO ApPXWBOXPAHWIUIIEM W (WIM) 3aMENIalouIero €ro JIOJKHOCTHOTO
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IULA (32 UCKITFOUYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX TyHKTOM 14.2 TIpaBmi).

142. Ha  ocHOBaHMM  3aKJIIOYEHUS  KOMHUCCHH,  YTBEPKIECHHOIO
PYKOBOJHTEIIEM apXHBa WM YIIOJHOMOUYEHHBIM UM JIMIIOM, IPOU3BOJUTCS Bblaya
II0JIB30BATEJISIM IOJYIMHHUKOB apXUBHBIX JOKYMEHTOB:

YHUKAJIBHBIX;

UMEIOUMX B 0QOPMIIEHUH WIN NPUIOKEHUHN K HUM JParoleHHble METAIIbI U
KaMHU;

UMEIONINX KOMUIO (POH/Ia TOJIE30BaHUS;

NPU3HAHHBIX ~ HAXOISIMIMMHUCA B  HEYJOBICTBOPUTEIHHOM  (PU3NYECKOM
COCTOSIHUU B COOTBETCTBUH € IyHKTOM 13.1 IIpaBuir;

C YracarollUM TEKCTOM, P HAIMYUU TUTMEHTHBIX ISTEH, KOPPO3HUH JKEIE30-
TAJJIOBBIX  YEpPHWJ, HApYyIIEHHUsS CBSI3W KPACOYHOIO CJIOA C  OCHOBOHM
(pacTpeckrBaHue, OCHIIHU, MOPOIICHUE), HA JIOMKOU Oymare, Ha KajlbKe, UMEIOIIUX
CypryuHble M BOCKOBBIE II€4aTH, IOBpEXJIEHUE Meperuiera (packosn 0JI0Ka,
HapylLICHUE UIUThsS, BBINAJCHUE JIMCTOB), KOPEUIOK, KOTOpPBIM HE MO3BOJIET
PACKpBITh JEJI0 HAa POBHOW NOBEPXHOCTH, HE NMPUYUHSASA IPU 3TOM HOBPEKICHUN
NEPETIETY U caMOMy JIey (TOJIBKO JIIsl CAMOCTOATEIBbHOTO KOITMPOBAHNUSA).

Bbigaua 3akiatodeHHi 0 BO3MOXKHOCTH JIMOO HEBO3MOXXHOCTH BBIJAYM IO
3aKa3y IOJIb30BATENsl MOJUIMHHUKA apXHMBHOIO JIOKYMEHTa OCYIIECTBISAETCS
CO37aBa€MOM B apXUBE KOMHUCCHUEM, COCTOSLIEN U3 HE MEHEE TPEX CIELUAINCTOB B
00JyacTi o0ecreyeHusl COXpaHHOCTH apXUBHBIX JOKYMEHTOB.

[Tonb3oBaTenb, 3aKa3aBIIMI MOJIMHHUK YKA3aHHOTO B HACTOSAIIEM ITyHKTE
apXMBHOTO JIOKYMEHTa, YBEAOMIIAETCS O HEOOXOAUMOCTH PACCMOTPEHHUS ITOTO
BOIIPOCAa KOMHCCHEHN. YBEIOMJIEHUE MOJb30BATENS MPOU3BOAUTCS YCTHO WM IO
€ro TpeOOBaHUIO - MUCbMEHHO, B TOM YHUCJIE C UCIOJIb30BaHUEM MH(POPMAIIMIOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH.

CpOoK MOArOTOBKM 3aKIHOYEHUS KOMHUCCHUM W NEPENayd €ro PyKOBOIUTEIIO
apxXxuBa WJIM YIOJHOMOYEHHOMY UM JIMIy HE JOJDKeH mpeBblmath 20 pabouunx
nHel co nHA odopmiIeHHs TMOJb30BareleM 3aka3a (TpeOoBaHMs) Ha BbIIAdy
IO/VIMHHYKA apXUBHOTO JOKYMEHTA.

B umensx mNOArOTOBKM 3aKJIFOYEHHMsS] KOMMCCHEN OLIEHMBAETCS HaJU4HMe B
apXWBHOM JOKYMEHTE:

yTacarolIero TEKCTa;

MUTMEHTHBIX TSTEH;

KOPPO3HH JKENE30-TAIIOBBIX YEPHUIT;

HapyILIEHUsI CBSI3U KPACOYHOIO CJIOSI C OCHOBOM (pacTpeCKMBAHME, OCBHIIH,
MOPOLIEHUE);

JIOMKOCTH HOCHUTEJIS.

3aKIIFOYEHUE JOJDKHO CONEPKATh!

Ha3BaHUE apXUBA;

JIaTy COCTABJICHUSI U HOMED 3aKIIOUYEHUS;

BBOJIHYIO 4acTh, B KOTOPOM HM3JIaraeTcsi OCHOBAHHME MPOBEIEHUS 3acelaHus
KOMHUCCHH CO CCBUIKOM Ha 3arojIOBOK M apXUBHBIA MIU(P apXUBHOTO JTOKYMEHTA,
BO3MOXXHOCTh JIUOO HEBO3MOXHOCTH BBIIaYU KOTOPOTO IOJIb30BATENIO SIBIISETCS
MIPEAMETOM 3aCEIAHMSI KOMUCCUU;



OCHOBHYIO 4aCTh, COJIEpXAIIyl0 JOBOJbl KOMHUCCHH, TMOCIYHUBIIIHE
OCHOBAaHHEM JIJIs Ja4M 3aKITFOUCHUS;

3aKJTIOYUTENIBHYI0 YacTh, COJEpPKallyl0 BBIBOJA O BO3MOXKHOCTU JIMOO
HEBO3MOKHOCTH BBIJIaYM TOJIJTMHHUKA apXUBHOTO JIOKYMEHTA.

3aKkiIroueHue MOAMKUCHIBACTCS BCEMU YJI€HAMU KOMMCCHHM C YKa3aHHEM HX
JOJKHOCTEM M pacir(poBKON MOANUCEH W MepefacTcsi PYKOBOJUTEIIO apXHUBa
WIH YIIOJITHOMOYEHHOMY UM JIUILY.

PykoBoauTtenb apxuBa WM YHOJHOMOYEHHOE WM JIUIIO B TEYEHUE JIBYX
pabounx JHeN mocie MOTyUYeHHs 3aKITI0YCHIS] KOMUCCHUU YTBEPIKAAET €T0.

VYBenomiieHHE MOJIb30BaTENsl MPOU3BOAUTCS B TEUCHHE MATH PabOuux AHEH
YCTHO WJIM IO €ro TPeOOBAaHUIO - MUCHMEHHO, B TOM YHCJE C HCIOJIb30BAHUEM
MH(POPMAITMOHHO-TEJICKOMMYHHUKAITMOHHBIX CETEH.

VYTBEpKICHHOE  3aKIIOYEHUE  KOMHUCCUM  TEpelaeTcs  3aBeAyOIIeMy
apXMBOXPAHWIIUILIEM WM 3aMEIIAIONIEMY €r0 JIOHKHOCTHOMY JIMILy U CIIYXKHUT
OCHOBAaHHMEM [IJIsl BbIJIauu (HEBBIJIAYM) IMOJIH30BATEII0 TOJIJIUHHUKA apXUBHOTO
JOKYMEHTA.

3aKIIIOUEHUE PETUCTPUPYETCA B KHUTE Y4YE€Ta 3aKJIIOUYCHUN U BKIIOYAETCS B
710 apXUBHOTO (POHJIA, K COCTAaBYy KOTOPOTO OTHECEH MOIMHHUK apXUBHOTO
JTOKYMEHTA.

14.3. Bpigaya ¢oHAa TOJB30BAaHUS HAa MHUKPOHOCUTENSAX W (DU3UYECKU
000COOJICHHBIX JJICKTPOHHBIX HOCHUTENSAX, XPAHSANIUXCS BHE YUTAJIBHOTO 3ala
apXuBa, MPOU3BOAUTCS MO MUCbMEHHOMY YKa3aHUIO 3aMECTHUTENsl JUPEKTOpa, B
00A3aHHOCTH  KOTOPOTO  BXOJAT  BOMPOCHl  OOECMEYEHUS  COXPAaHHOCTH,
3aBEAYIOIIETO  ApXUBOXpPAHWIMILEM (OTHEIOM  OOECHEYEeHHs] COXPAHHOCTH
JOKYMEHTOB).

14.4. O0s3aTeNnbHON MOMMCTHON MPOBEPKE NEPE BbIJAUEil U IPU BO3BpaTE Ha
MecTa XpaHEHHS C IPOCTaBICHUEM OTMETKH B JIMCTE-3aBEpPUTENE MOAJIEKAT
apXHUBHBIE JOKYMEHTHI:

0c000 IICHHEIE;

uMeroIue B opopMIICHUN WK MPUIIOKEHUH K HUM JIPArolleHHbIE METAILIBI U
KaMHH;

HECOPOITIOPOBAHHBIC,

conepkaiue aBTorpadbl, PUCYHKH, TTOYTOBbIE W TepOOBbIE 3HAKH, IMEUYATH,
OTKPBITKUA, KOHBEPTHI C MapKaMH, IYCThle CTPaHUIIBI C BOJSHBIMH 3HAKaMH M
JPYTHE PapUTEThI, MOTCHIIMAILHO MPEICTABISIONINE KOJUICKIIMOHHBIA HHTEPEC;

paHee He BblaBaBIIMECs (TOJBKO MPU MEPBOU BbIAUE).

CocTtaB Apyrux apXvMBHBIX JOKYMEHTOB, MOJJICKAIIUX MOJUCTHON MPOBEPKE,
apXuB ONpPENEeNsieT CAMOCTOSTENBHO.

14.5. BrinaBaemas euHuUIIA XPAHEHUS 1OJIKHA UMETh:

HAaHECEHHBIN HEMOCPEJACTBEHHO HAa Hee U (WJIH) MNEPBUYHOE CPEIACTBO
XpaHEHHMsI, B KOTOPOM OHA HAXOJUTCs, apXUBHBIN mHdp (myHKT 22.6 [IpaBun);

JUCT-3aBepuTenb Aena (myHkt 23.2 [IpaBuin);

JIUCT WCIOJb30BaHUA.

14.6. ApxuBHBIE TOKYMEHTHI BBIJAIOTCS HA CPOK:

n0 20 pabouux AHEH - TMOJB30BATENSIM B YUTAIBHBIA 3a1 (KpoMe 0c0o00



IIEHHBIX JOKYMEHTOB, BbIJIaBaEMbIX Ha CpOK He OoJiee 10 pabounx qHE);

1o 120 paboumnx mHEH - /IS BBIMOJTHEHUS paOOTHUKAMU apXHWBa MOPYUYEHUH
PYKOBOAMTENSI apXWBa WM YIOJHOMOYEHHOTO UM JODKHOCTHOTO JIMIAa B
Ipe/enax COOTBETCTBYIONIUX MMOJTHOMOYHH (CITyKEOHBIX 3a/1aHui ).

Bbimaua apXuBHBIX JOKYMEHTOB ISl SKCTIOHUPOBAHUS, TIPOBEACHHS (PU3UKO-
XUMHYECKON, TEXHUYEeCKOW U OWojormueckod oOpabOTKM BHE apxuBa
OCYIIIECTBIISIETCS HA CPOK, ONPEICIICHHBIN COOTBETCTBYIOIINM JIOTOBOPOM.

Cpoxu BbIJa9M apXUBHBIX JOKYMEHTOB BO BPEMEHHOE T0JIb30BaHHE:

¢$boH1000pa30BaATENIO UM €r0 MPABONPEEMHUKY ONPEACIAIOTCS apXHUBOM T10
COTJIaCOBAHUIO C HUM, HO HE MOTYT IIPEBBINIATH IIECTH MECSIIEB;

CylIeOHBIM, TPABOOXPAHUTEIBHBIM M WHBIM YIOJHOMOYEHHBIM OpraHam

ONPEAEISAIOTCS B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoir denepanun
<22>.

<22> Yactp 1 crateu 57 I'TIK; nyukT 19 crateu 5 YIIK; yacts 4 cratbu 66
AIIK; crates 63 KAC; nyHkt 2 yactu 2 ctatbu 25.8 KoAll; nyHkr 2.1 crarsu 4
denepanpHOro 3akoHa N 2202-1.

14.7. Bpimaua apXMBHBIX JOKYMEHTOB IPOM3BOJUTCS HAa OCHOBAHMM 3aKa3a
(TpeOboBaHMsI) WIM akTa O BbIAY€ AapXUBHBIX JIOKYMEHTOB BO BpPEMEHHOE
IIOJIb30BaHUE B COOTBETCTBMH € NyHKTOM 14.1 IlpaBun. 3aka3 apXMBHBIX
JOKYMEHTOB MOJIb30BATEISIMU MOXKET OCYIIECTBISATHCS Yepe3 MHPOPMALHUOHHYIO
CUCTEMY apXUBa.

14.8. BernaBaemble apXUBHBIE JOKYMEHTBI PETUCTPUPYIOTCS] B KHUTAX BbLAAYH
U3 apXUBOXPAHUIIUIIA, KOTOPbIE BEAYTCS B KAXKJIOM apXUBOXPAHUIIMILE Pa3iesIbHO
1O LIeJIIM BBIJIaYM, WJIM B MH(POPMALITMOHHOM CHUCTEME apXHBa.

14.9. Tlonyuenue 1 BO3BpaT pabOOTHUKOM apxuBa (B TOM YHUCJIE paOOTHHKOM
YUTAJBHOIO 3aJ1a) KaKJI0M €INHUIbI XpaHEHUs MOATBEPKAAIOTCS B KHUTE BbIIAYU
€ro JINYHOW MOJMUCKHIO WK B UH()OPMAIIMOHHON CUCTEME apXHBa.

14.10. Ha wmecrta XpaHEHHS BbIIABAEMbIX apXUBHBIX JOKYMEHTOB
MOJIKJIaJIbIBAETCS KapTa-3aMEeCTUTENb, B KOTOPOU YKa3bIBalOTCSA apXUBHbBIN MHU(P U
JaTa BBIIAYM CIUHUIIBI XPAaHEHUsA, a Takke (aMUIus M WHHUIHAIBI paOOTHHKA
apXyBa WJIU MOJIb30BATEIIS.

14.11. KonTposb 3a coOJt0IeHUEM CPOKOB BbIJIaUU J€] OCYIIECTBIISICTCS:

MyTEeM BBIBEPKU KHUT BbIJaud, TPOBOJUMOI HE pexe OJTHOTO pa3a B KBapTal;

B aBTOMAaTUYECKOM PEKHUME B HUHPOPMALIMOHHON CUCTEME apXHUBa.

[Ipu BbigBIeHMHM (HAKTOB HapyIlIeHHS CPOKOB BO3BpaTa apXHBHBIX
JOKYMEHTOB MPUHUMAIOTCS MEPHI IO UX BO3BPALIEHUIO HA MECTA XPAHECHHS.

14.12. B cnyyasx moBpexIAEHUS WM XUIIEHUS apXUBHOIO TOKYMEHTa apXHB
00s13aH <23>:

<23> Yactu 2 - 4 crateu 14 ®enepanbHoro 3akoHa N 125-03; crates 298
I'paxxnanckoro koaekca Poccuiickoit ®Denepanuu (dacte mepBas) (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit @enepanuu, 1994, N 32, cr. 3301; 2010, N 19, cr.
2291); gacte 2 cratbu 25 ®egepanbHoro 3akona ot 12.01.1996 N 7-®3 "O
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HekomMepueckux opranmzanuax” (CoOpanue 3akoHOAaTenscTBa Poccuiickoit
®deneparun, 1996, N 3, ct. 145; 2010, N 19, ct1. 2291).

HE3aMEUINTEIbHO OOpaTUTBCA C 3asABJICHUEM B IPABOOXPAHUTEIbHBIC
OpraHbl;

npouH(OPMUPOBATH YIOJHOMOYEHHBIN OpPraH HCIOJHUTENBHON BIACTU B
cdepe apXUBHOTO JIENa;

OPUHATH MEpPhl K  BO3MEHICHHWIO  ymiepda B COOTBETCTBHUH  C
3akoHoAaTenbcTBOM Poccuiickon denepannu.

XV. IlepemenieHre apxXuBHbIX JOKYMEHTOB

15.1. IlepemenieHne apXuBHBIX JOKYMEHTOB OCYILECTBISAETCS:

MEXIYy TEPPUTOPHUAIBHO YIAICHHBIMU 3JIAaHUSMHA - C  Pa3pelICHUs
yIOJHOMOUYEHHOTO (eiepaibHOr0 OpraHa HUCIOJHUTENBLHON BiacTH B cdepe
apXMBHOIO  JeJla WU  JICJONPOU3BOJCTBA,  YIOJHOMOYEHHOTO  OpraHa
HCIIOJHUTENIbHON BiacTu cyobekTa Poccuiickoit ®denepanuu B chepe apXUBHOTO
niena, opraHa MECTHOTO CaMOYIIPaBJICHUS <24>:

<24> Yactu 2 - 4 crarbu 14 GenepanbHoro 3akoHa N 125-D3.

MEXAY 3JaHUSMU, HAXOISAIMIMMUCS Ha OJTHOM OXpaHsAeMOW TEpPUTOPUH, WU
BHYTpPU 3JaHUSl apxuBa, - C pa3pelieHus pYKOBOAMUTENA apxXuBa WU
YIOJHOMOYEHHOT'O UM JOJKHOCTHOTO JIUIIA.

15.2. JIns npoBeeHUs MaCCOBOI0 MEPEMEILEHNS apXUBHBIX JOKYMEHTOB (HE
MEHEe TpEeTH OT O0O0IIero o0beMa XpaHAIIUXCA B apXUBE E€AUHUI] XPAHEHUS)
JOITYCKAETCsl MPUBJICUCHUE CTOPOHHENW OpraHu3alui 1o JOTOBOPY.

15.3. IIpu TpaHCHIOPTHPOBKE apXHMBHBIX JOKYMEHTOB BHE apXHMBa JIOJIKHBI
OBITh:

COOJIIO/IEHBI YCIIOBUS, NMPEAOTBpAILAlONIUEe BO3JECHCTBUE HA HUX BPEIHBIX
(GakTOpOB OKpyKawlIlled Cpepl U MEXaHWYECKMX MOBPEXKACHUN MOCPEICTBOM
IIPUMEHEHUS CIIEHUAIBHBIX Tapbl U YIIAKOBKH;

00eCreyeH0 HX CONPOBOXKJIEHHE paOOTHUKOM apxuBa TpU TEPEBO3KE
aBTOMOOUJIbHBIM TPAHCIIOPTOM.

XVI. BpeMeHHbIH BHIB03 APXUBHBIX JOKYMEHTOB 32 Npeaesibl
Teppuropun Poccuiickoii @exepanun

16.1. Odopmienrie BpeMEHHOTO BbIBO3a apXUBHBIX JOKYMEHTOB 3a IPEIEIb
teppuropun  Poccuiickonn @enepanvu  OCYLIECTBISETCS B COOTBETCTBUHM C
3akoHoaTeabCcTBOM Poccuiickoit denepanun <25> u TamMOKXEHHBIM KOJIEKCOM
EBpa3uiickoro 53K0OHOMHUYECKOTO COr03a <26>.

<25> 3akon Poccuiickoit @eneparuu ot 15.04.1993 N 4804-1 "O BbIBO3E H
BBO3€ KyJbTypHbIX IeHHocTel" (CoOpaHue 3akoHomarenscTBa Poccuiickoi
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®enepanuu, 2004, N 45, ct. 4377; 2018, N 1, ct. 19).

<26> TamoxXeHHbIH KOJeKC EBpa3MiicCKOro SKOHOMHUYECKOIO COI03a
(mpuwnoxxenne N 1 k JloroBopy o TamoxenHoM kojekce EBpasuiickoro
SKOHOMHUYECKOTO  coto3a)  (opuUUanIbHBIA  HMHTEPHET-TIOPTAd  IPABOBOMU
uHdopmaruu http://www.pravo.gov.ru, 09.01.2018).

XVII. BoisiBjIeHH e YHUKAJbHBIX H 0C000 HEHHBIX JOKYMEHTOB

17.1. BoIsiBNEHNE YHUKAJIBHBIX JOKYMEHTOB apXHUB IIPOBOAUT B COOTBETCTBHUH
C IOJIO)KEHUEM O BelleHUM ['0Cy1apCTBEHHOTO peecTpa YHUKAIbHBIX JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @eneparmn <27>.

<27> llonmynkt 12 mynkta 6 Ilomoxenus o DenepanbHOM apXHUBHOM
arceHTCTBE.

17.2. OTHeceHHe apXUBHBIX JAOKYMEHTOB K 0CO0O ILIEHHBIM OCYILIECTBIISIET
AKCIIEPTHO-TIpOBepouHas komuccus (mamee - OIIK) cooTBercTByIOIIErO
denepanbHOrO  TOCYJApCTBEHHOIO  apXHBa,  YINOJHOMOYEHHOIO  OpraHa
WCIIOJIHUTENIbHOM BilacTu cyObekTa Poccuiickoit deneparuu B chepe apXUBHOTO
Jella, Hay4yHOW OpraHu3alud, OHKCHepTHas (POHIOBO-3aKyNOYHAs KOMUCCHUS
roCyJapCTBEHHOT0,  MYHULUIIAJBHOTO  My3€s,  OJKCIepTHass  KOMUCCHS
rocyAapCTBEHHOW, MyHUIIUNIATBHOU OMOIHOTEKH <28>.

<28> [Ilpuka3zel PocapxuBa ot 13.06.2018 N 61 "OO6 yTBepxaeHUH
[IpumepHOro mOJNIOKEHUSI OO0 SKCHEPTHO-POBEPOYHOM KOMHUCCHUU HAay4YHOU
OpraHM3allid, BKJIIOYEHHOW B IIEpE€YEHb, yTBepxkAaecMbli [IpaBuTenscTBOM
Poccuiickoit ®eneparuu" (3apeructpupoBad Mwuntoctom Poccun 06.08.2018,
peructpannonubiii N 51793); ot 13.06.2018 N 62 "O6 yrBepxkaenuu [IpumepHoro
ITOJIOKEHUS 00 AKCIIEPTHO-NPOBEPOYHOMN KOMHUCCHH benepanbHOro
rocyjaapcTBeHHoro apxuBa' (3apeructpupoBan MuntoctoM Poccum 06.08.2018,
peructpannoHubiii N 51795); ot 13.06.2018 N 63 "O6 yrBepxkaenuu [IpumepHoro
MOJIOKEHUSI 00 H3KCHEePTHO-NPOBEPOYHON KOMHUCCHUHU YHOJHOMOYEHHOIO OpraHa
MCIIOJTHUTENILHOM BIacTu cyOnekTa Poccuiickoit deneparuy B 00J1aCTH apXUBHOTO
nena" (3apeructpupoBaH MuHroctoM Poccuu 06.08.2018, peructpauuonubii N
51794) (nanee - nmpukassl Pocapxusa N 61, 62, 63).

XVIII. CtpaxoBoii (poH

18.1. Ha caydail yTparthl WM TOBPEXKACHUS MOJJIMHHUKOB YHUKAIBHBIX U
0cO00 TICHHBIX JOKYMEHTOB apXWB CO3/1a€T CaMOCTOSITENIbHO © (WMJH) C
MIPUBJICYCHUEM HA IOTOBOPHOM OCHOBE CTOPOHHEH OpraHU3aIluu CTPAXOBOM (POH/I.

18.2. OuepenHOCTh CTPAaxOBOTO KOMHUPOBAHUSI OMPEACISIETCS apXUBOM C
y4eTOM (PU3UYECKOTO COCTOSHUS W WHTEHCUBHOCTH HCIIOJIb30BAHUS APXUBHBIX
JIOKyMEHTOB.

18.3. CrpaxoBOMYy KOINHUPOBAHUIO TMOJJIEKAT BCE BXOJAIIME B EAUHUILY
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XPaHEHUsl apXUBHbIEC JOKYMEHTHI (€UHULIBI yUETa).

18.4. Ilpu npriemMe M3roTOBJIEHHBIX CTPAXOBBIX KOMUN MPOBEPSETCS MOJHOTA
BBIIIOJIHEHUSI 3aKa3a Ha KOMHUPOBAHHME, KOJMYECTBO KOMUM, KOMIUIEKTHOCTD,
NPaBUWIBHOCTD U MOJHOTA 3a0JHEHHS] aKTOB TEXHUYECKOTO COCTOSTHUA.

18.5. IlpoBepka Hanuuusi, TEXHUYECKUNA KOHTPOJIb, (HU3UKO-XUMHUYECKas U
TeXHUYecKas 00paboTka cTpaxoBoro (GoHAa MPOBOJATCA B TOM e MOPSIJIKE, YTO U
ayJIMOBU3YyaJIbHBIX TOKyMEHTOB coriacHo riaBam X u X|| [IpaBui.

18.6. CtpaxoBoii (hoHI T0KEH XPAaHUTHCS TEPPUTOPUATBHO 000COOIEHHO OT
ApXUBHBIX JIOKYMEHTOB:

dbenepanbHBIMU apXUBaMU - B (efiepalbHOM Ka3eHHOM yupexaeHuu "Llentp
XxpaHenust crpaxoBoro gouma" (manee - [[XCD);

ocTajdbHbIMU apxuBaMu - B [IXC® wnu B CrenuasbHOM apXHWBOXPAHUIUIIE,
PacIojoKeHHOM Ha Tepputopuu cyobekta Poccuiickoit denepanun.

Paspemenne Ha nmepemauy crpaxoBoro  (¢ouma B UXC®D  naer
YIOJHOMOYEHHBIN (eiepalbHblii OpraH UCIHOJHUTENBHON BiacTu B cdepe
apXUBHOTO JieJa M JEJONPOM3BOJACTBA MO OOpalieHuo  (enepabHOTO
roCyJJapCTBEHHOTO apXWBa WM YIOJHOMOYEHHOIO OpraHa HCIOJHUTEIbHON
Biactu cyobekta Poccuiickoit denepanuu B cdepe apxuBHOro jaena <29>; B
CHEeIUaIbHOEC ApXMBOXPAHWIUILE, PACIONIOKEHHOE Ha TEPPUTOPUH CYObEeKTa
Poccuiickon ®depepauun - ynoIHOMOYEHHBIM OpPraH HCIOJHUTEIBHOW BJIACTU
cyobekTa Poccuiickoit @enepanuu B chepe apXxuBHOTO aeia <30>.

<29> Yacrtsb 2 crathu 14 Oenepansroro 3akoHa N 125-03.

<30> IIyHKT HE pacHpOCTPaHSIETCS HA TOCYJApCTBEHHBIE U MYHUIUNAIbHBIC
My3€eu U OMOJIMOTEKH, HAyUYHbIE OPTraHU3aLUU.

18.7. Ilpuem ctpaxoBoro (oHma apXuBa OCYIICCTBJISIOTCS HAa OCHOBAaHHUH
MpUKa3a yHOJHOMOYEHHOTO (helepaJbHOI0 OpraHa HCIOJHUTEIbHOW BJIACTH B

cbhepe apxuBHOTO jena u opopmisierca aktoM (mpuioxenue N 3 k [IpaBunam)
<31>.

<31> Yacts 4 crateu 17 denepanbroro 3akoHa N 125-D3.
XIX. ®oHa moJbL30BaHUA

19.1. Ins BbiBeneHus uU3 00OpOTa TMOIMHHUKOB ApXUBHBIX JTOKYMEHTOB
apXvB MpU HAIMYMK (UHAHCOBBIX, TEXHUYECKUX M KaJPOBBIX BO3MOKHOCTEM
co3ziaeT (POH]I MOTB30BaAHUS:

OJIHOBPEMEHHO C CO3/IaHUEM CTPaxoBOro (GoHma;

B DJICKTPOHHOM BHUJI€ (3JIEKTPOHHBIN (POH]T TTOJIH30BAHUA).

B ¢onx nonp3oBaHus BKIIOYAIOTCS MOJTHOCTHIO CKOMUPOBAHHBIE €IMHUIIBI
XpaHeHus: (eauHHIBI ydera). Komumu OTAENbHBIX apXUBHBIX JOKYMEHTOB MOTYT
BKJIIOUATHCS B (DOHJI MOJIb30BAHUS B COCTaBE TEMAaTUUYECKUX MOJ00POK apXMBHBIX
JOKYMEHTOB.

19.2. ®oHa NONB30BaHUA, CO3/ABAEMBII OJHOBPEMEHHO CO CTPaxOBBIM
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(GhOHIOM, U3TOTABINBACTCSA B KOMIUICKTE, BKITIOUYAIOIIIEM:

JUISL apXHUBHBIX JTOKYMEHTOB Ha OyMa)XHOM HOCHUTENE - OJHY MHKpodopMy
BTOPOTO TOKOJIEHUSI Ha TajJoreHuaocepeOpsiHo TuieHKe (HeraTuBHAs WU
MO3UTHBHAS ), U3TOTOBJIICHHYIO C HEraTUBHOW MUKPO(POPMBI IEPBOTO MOKOJICHHUSI, U
OJIHY MHUKPO(DOPMY TpPEThEro TMOKOJICHUS, H3TOTOBJICHHYIO C MHKPO(POPMBI
BTOPOTO MMOKOJICHHUS;

JUISl KAHOJOKYMEHTOB - OJIHY MO3UTHUBHYIO COBMEIIEHHYIO KOIHUIO, OJHMH
MIPOMEKYTOUHBIN TO3UTHUB H300paXEHUS U OAWMH KOHTpATHN (OHOTPAMMBI (IS
3BYKOBBIX KHHOJJOKYMEHTOB); IOITyCKAETCS JOTIOTHUTEIIBHOE N3TOTOBJICHNE (DOoHIa
MOJIb30BaHUSI KHHOJJOKYMEHTOB B BUJIE BUCO(OHOTPAMM;

u1st GOTOJIOKYMEHTOB - OJIMH TMO3UTHUBHBIA (POTOOTIIEUATOK W OAWH IyOJIh-
HETaTHUB.

19.3. DneKTpoHHBIN (OH/ MONB30BAHUS CO3[AETCS B IBYX dK3EMILISIpaX:

Ha apXUBHbIC JOKYMEHTHl Ha OyMa)KHOM HOCUTENE - MyTeM OIU(POBKU
JOKYMEHTOB WJIM WX MHUKPOKOIHI, B TOM YHUCJIE€ HApsSAy WIM BMECTO
00s3aTeIbHOTO KOMIUIEKTa (POH 1A MMOJIH30BAHUS HA MUKPOHOCHUTEIIE;

Ha (DOTOOKYMEHTHI - ITyTeM OIU(GPOBKU JOKYMEHTOB WM UX MUKPOKOMHIA, B
TOM YHCJI€ HapAly WIK BMECTO 00s3aTEIbHOIO KOMIUIEKTa (DOHa MOJIb30BaHUS Ha
MUKPOHOCHTEIIE;

HAa KUHOJOKYMEHTHI, (OTOJOKYMEHTH M BHUICOAOKYMEHTBHl - TIyTEM
o1(POBKU MOIJIMHHHKA.

19.4. ®onpa moJsib30BaHUA Pa3MEMIAECTCS B 3aBUCHUMOCTHA OT BHUJA HOCUTEIIA
KOMUM:

(hOTOKOMHUHU - B TOM K€ apXUBOXpaHUIUIIE (TOMEIIEHNUH ), TJIe U TTOJTMHHUKH
aApXMBHBIX JOKYMEHTOB, C KOTOPBIX OHM OBUIM M3TOTOBJICHBI, HA OTJEJIbHBIX
CTeJUIaXax WM B mIKadax 1mo nopsaKy apXvMBHbBIX MIK(POB;

KOIMMM HAa MHUKPOHOCHUTEJE - B apXUBOXPAHWIHILE, OTBEYAIOLIEM YCIOBUSIM
XpaHEeHHs ayJUOBU3YAIbHBIX JTOKYMEHTOB (coriacHo myHKTy 5.14 IlpaBwmi) mo
MOPSIIKY apXUBHBIX MIU(POB.

DOnexTpoHHBIN (DOH/] MOTB30BAHMS XPAHUTCS:

Ha (pu3nyecku 000COOJICHHBIX HOCUTEIAX B IMTOMEIICHHSIX, 00SCIICUNBAIOIINX
XPaHEHHE DJICKTPOHHBIX JIOKYMEHTOB - TI0 MTOPSIKY apXUBHBIX MU(POB;

B MH(GOPMAIIMOHHON CHCTEME apXuBa, B MHHOOPMAIITMOHHON TOCYIapCTBEHHOMN
(pernoHaJIbHOM) CUCTEME, B TOM YHUCIIE C UCMOIb30BAHUEM O0JIAUHBIX MIATHOPM.

19.5. Beigaya ¢oHaa MoJIb30BaHUS OCYIIECTBIISICTCS:

Ha MUKPOHOCHUTEJIC - B3aMEH MOJIMHHUKOB apXUBHBIX JOKYMEHTOB IMPU UX
3aKase B cooTBeTCTBMH C TyiaBou XIV Ilpasui;

B DJICKTPOHHOM BHJIE:

Ha (puznuecku 000COOIECHHBIX HOCUTEIISIX - B3aME€H MOJJIMHHUKOB apXUBHBIX
JOKYMEHTOB MPU UX 3aKa3e B cooTBeTCTBUU ¢ riaBoit X1V Ilpasui;

MOCPEICTBOM HWH(GOPMAIIMOHHONW CHCTEMBbI apXWBa B PEXUME PEaTbHOTO
BpEMEHU Ha TEPMHUHAIAX, NPEAOCTABISEMBIX IOJb30BATEISIM B MOMEUIEHUU
apXuBa;

MIOCPEICTBOM nHD)OPMAITMOHHON CHUCTEMBI apxuBa (apxuBOB),
HH)OPMAITMOHHBIX (eepaTbHbIX (PETHOHAIBHBIX) CUCTEM B PEKUME yIaJICHHOTO



HCITOJTh30BAHUS.

19.6. IlpoBepka HaIW4Msl, TEXHHYECKUNA KOHTPOJb, (DU3MKO-XUMHUYECKAS H
TeXHHUYECKass 00paboTka (hoHmA MOJIB30BaHHUS Ha MUKPOHOCHUTENE TIPOBOJMUTCS B
TOM JK€ MOPSIIKE, YTO U JUIS ayJHNOBH3YyaJbHBIX JOKYMEHTOB (COTJIAaCHO riaBaMm X -
XII TTpaBumn).

XX. CTtpaxoBaHue apXUBHbIX JOKYMEHTOB

20.1. CrpaxoBaHMI0 Ha BpeMs NPEIOCTaBICHUS [JIs1 SKCIOHUPOBAaHUSA B
coOoTBETCTBUM C TyHKTOM 49.1 [IpaBun nmomnexar:

nokyMeHThl ApxuBHoro ¢onga Poccuiickoit Denepanmu, a Takxe
MOJ/JIEXKAIINE BO3BPAIICHUI0 MX KOIHH, BBIBO3UMBIE 3a MpPENENbl TEPPUTOPUU
Poccutickon ®enepaiuu;

YHUKAJIBHBIE JIOKYMEHTBI.

20.2. CtpaxoBanue 10KyMeHTOB ApxuBHoro ¢onna Poccuiickoit @enepanuu

OCYIIIECTBIJISIETCSI B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit deneparuu
<32>.

<32> Cratba 35.7 3akona Poccuiickoit deneparuu ot 15.04.1993 N 4804-1
"O BBIBO3¢ M BBO3¢ KYJIbTYpHBIX IeHHOCTeH" (CoOpaHue 3aKOHOJATENIbCTBA
Poccuiickoit @enepanuu, 2018, N 1, cT. 19); crares 929 ['paxkmaHckoro kojaekca

Poccuiickoit  ®enepanuun  (wacte  BTOopasi) (CoOpaHue 3aKOHOAATENHCTBA
Poccuiickoit @enepanuu, 1996, N 5, ct. 410; 2003, N 50, cT. 4850).

20.3. CrpaxoBasi OLICHKa apXWBHBIX JOKYMEHTOB IPOBOAMUTCS apXHBOM
CaMOCTOSITENIBHO.

XXI. O0umue Tpe0OBaHUSA K BEACHUIO YUeTa apXUBHBIX JOKYMEHTOB

21.1. ApxuB Bemer Yy4de€T AapXUBHbIX JOKYMEHTOB, B TOM 4YHUCIE
aBTOMATU3UPOBAHHBIN C HUCIOJIb30BAaHUEM TOCYIapCTBEHHON HH(POPMAIIMOHHOM
cuctemMbl  "ApxuBHBIM  QoHn" <33>, B COOTBETCTBUM C  MOPSIKOM
rocyJapCTBEHHOT0 yueTa JOKyMmMeHTOoB ApxuBHoro Qonma Poccuiickoi
deneparuy, YCTAHOBJICHHBIM  YIIOJHOMOYEHHBIM  (pelepalibHbIM  OpraHOM
WCTIOJTHUTENILHOM BJIACTH B chepe apXUBHOTIO Jieia U JETIONPOU3BOACTBA <34>,

<33> Illognyukr 2 mnynkta 9 Ilomoxenus o DenepalbHOM aAPXUBHOM
areHTCTRBE.

<34> Yacte | crateu 19 denepanbHoro 3akoHa N 125-D3; moanyHkT 11
nyHkTa 6 [lonoxenus o @eaepanbHOM apXUBHOM areHTCTBE.

21.2. ApxMB  yCTaHaBIMBaE€T COCTaB  yYETHBIX JOKYMEHTOB U
MOCJICAOBATEIBHOCTh BBIMOJMHEHUS Pa0OT MO Y4YEeTy B IEJIOM MO apXuBy U IO
KOKJIOMY apXHUBOXPAHWIMILY B OTAEIBHOCTH, @ TAKXKE CXEMYy y4eTa apXHBHBIX
JOKYMEHTOB.


consultantplus://offline/ref=4CC8FBD779A33B8027906A285E41E2D96BBAC33BF1A696230F22FA3944ABD4C8E3D02B23B35418671FB5274400759BAD24B9572B82G3UCM
consultantplus://offline/ref=4CC8FBD779A33B8027906A285E41E2D96AB6C434FBA596230F22FA3944ABD4C8E3D02B23BA501A3A4EFA2618442388AD2EB955229E3E3D62G6U2M
consultantplus://offline/ref=4CC8FBD779A33B8027906A285E41E2D96AB3C63BF4AF96230F22FA3944ABD4C8E3D02B23BA5113364BFA2618442388AD2EB955229E3E3D62G6U2M
consultantplus://offline/ref=4CC8FBD779A33B8027906A285E41E2D96BBAC339F1A096230F22FA3944ABD4C8E3D02B23BA51113649FA2618442388AD2EB955229E3E3D62G6U2M
consultantplus://offline/ref=4CC8FBD779A33B8027906A285E41E2D96AB3C63BF4AF96230F22FA3944ABD4C8E3D02B23BA5113304CFA2618442388AD2EB955229E3E3D62G6U2M
consultantplus://offline/ref=4CC8FBD779A33B8027906A285E41E2D96AB3C63BF4AF96230F22FA3944ABD4C8E3D02B23BA5113304CFA2618442388AD2EB955229E3E3D62G6U2M

21.3. Yuery nojyexar:

XpaHAIIMECS B ApXUBE apXHUBHBIE JOKYMEHTHI, B TOM YHUCJIE HEOINHUCAHHBIE U
Henpo(UIIbHBIE, a TaKKe CTPAaXOBble€ KOMUU APXUBHBIX JOKYMEHTOB U KOIHH
(dboHaa MOJIB30BaHUS, ONTUCH /eI, JOKYMEHTOB;

XpaHAMecs B HCTOYHUKAX KOMIUIEKTOBAHUS ApXUBa JOKYMEHTBI ApXHUBHOTO
dbonna Poccuiickoit denepaiiiu U JOKYMEHTHI 110 JUYHOMY COCTaBY.

21.4. ApxuBHBIC JTOKYMEHTHI, HC BKJIIOUCHHBIC B COCTaB ApXUBHOro ¢oHaa
Poccuiickonn @exepanuu, B TOM 4YHUCIE JOKYMEHTHI II0 JIMYHOMY COCTaBy,
IIPUHATBIE TI0 JOTOBOPY HA XPAHEHHWE B apXWB, YYUTBHIBAIOTCA OTIEIBHO OT
nokyMeHToB ApxuBHoro ¢onaa Poccuiickoit @eneparuu. s ux yuera BegyTcs
OTJENbHBIE CMUCOK (OHIIOB, KHUTA y4yeTa MOCTYIUICHHH JOKYMEHTOB, a TaKxke
JUCTHI (POHJOB U IPYTU€ YUYETHBIE JOKYMEHTHI.

21.5. YdeT apxuBHBIX TOKyMEHTOB 3a niepuof 10 1917 roga Beaercs B apxuBe
OTACJIIBHO OT YyyeTa AapXUBHBIX JIOKYMEHTOB IIOCIEAYIOLIEro Iepuoaa ¢
CaMOCTOSITENIbHOM NOpSAAKOBOM HyMepauuen ¢GoHaoB. VckiaroueHue cOoCTaBisIOT
CHEUMAIN3NPOBAHHBIE APXMWBBI, XPAHSIIAE APXUBHBIE JOKYMEHTBI JINYHOTO
IIPOUCXO0XKJICHHS U ayAUOBU3yaJIbHBIE JOKYMEHTBHI.

21.6. Y4eT apXUBHBIX JOKYMEHTOB BEJETCA:

XPaHSIINXCSA B apXUBE - CHELUAIBHBIM CTPYKTYPHBIM IOJIPA3ICICHUEM HIIU
CHELMAJIbHO BBIJCIIEHHBIMU PaOOTHUKAMU;

XpaHALIMXCS B MUCTOYHMKAX KOMIUIEKTOBAHMS, O IEpPENadynd Ha IOCTOSTHHOE
XpaHEHHE - CIEUHUATBHBIM CTPYKTYPHBIM MOJPA3JeJICHUEM WM pPaOOTHHUKAMHU,
OTBEYAIOIIMMH 32 OPTAHU3ALMIO KOMIUIEKTOBAHUS apXHBA.

21.7. 3anucu B y4eTHBIE TOKYMEHTBI apXHBa BHOCATCS BO BCE UX DK3EMILUIAPHI
pabOTHHKaMu, VyKa3aHHBIMM B nyHkre 21.6 IlpaBun, Ha  OCHOBaHHH
COOTBETCTBYIOIIMX akTOB (cormacHo rtnaBe XXVI IlpaBun), ¢ yka3aHuem
JOJDKHOCTH U JaThl BHECEHUSI.

XXII. Y4yeTHble eTUHUIBI B aPXHUBE

22.1. ApxuBHBIE JOKYMEHTHl YYHUTBHIBAIOTCS B apxXxwBe 10 (QoHIaM
(0ObenMHEHHBIM apXUBHBIM (OHIAM, ApPXUBHBIM KOJUIEKLUUSIM) M €AMHULIAM
XPaHEHHMs], a TAK)KE IUHULAM y4deTa (111 ayAMOBU3YaIbHBIX TOKYMEHTOB).

[TocTynuBiiKe B HEYNOPSAJOUYEHHOM BUJE (POCCHINb) apXHWBHbBIE JOKYMEHTHI
YUYUTBHIBAIOTCS B YCIIOBHBIX €IMHHUIIAX XpPaHEHHs U3 pacuera 150 aucTOB B OHOMU
yCcIOBHOW enuHuile XxpaHeHus u S50 nucroB ¢opmara A4 B OIHON YCIOBHOMU
eAMHUIIE XpaHEHUs (HayYHO-TEXHUYECKas JOKYMEHTAaLIUs ).

22.2. Kaxnoil ydeTHOM eWHUIIE TPUCBAMBACTCS YYETHBIM HOMED,
ABJISIFOIIUICS COCTAaBHOM 4YacThblO apXWMBHOro ImM@pa (corimacHo NyHKTY 22.6
[TpaBun):

apxuBHOMY (OHTY - IO CIUCKY (HOHIOB (coracHo yHKTY 23.2 [IpaBun);

OMHKCU JIed, JOKYMEHTOB - MO JHCTy (oHAA WIM MO JUCTYy Yd4eTa
ayJMOBU3yaJIbHBIX JOKYMEHTOB OINpeeNlieHHOro Buaa (mpu HedOHIO0BOM
OpraHu3aliy apXUBHBIX JOKYMEHTOB);

€AVHMIIE XpaHEHUs (EAMHUIE Yy4yeTa) - MO ONUCH Jel, JOKYMEHTOB B



npeaenax OJHON OIUCH.

VYyeTHble HOMEpA MOTYT OBITH MPOCTHIMHU (COAEpPKaTh TOJBKO IU(POBOE
0003HaYeHUE), COCTaBHBIMH (COAEpKaTh IU(PpoBOoe U OyKBEHHOE 0003HAUYCHUE U
MHICKC B BHJI€ YCJIOBHBIX 3HAaKOB, OykB W (uiu) uudp, ykasplBaeMblil depes
neduc) U pacuIMpeHHBIMU (COAEpKaTh YKa3aHWE Ha TMOPSAJKOBBIA HOMEp YacTH
CAMHUIIBI YUETA).

22.3. He nomyckaeTcsi IpUCBOCHHE OJMHAKOBBIX HOMEPOB:

apXUBHBIM (DOHAAM - B TIPEIEIax OJJHOTO apXUBa;

OTKCSAM JIeJl, JOKYMEHTOB - B TIPEJIENIax OJHOTO apXUBHOTO (OHIA;

€AUHUIIAM XpaHEHMs (eAVMHHUIAM YydYeTa) - B MpeJeiax OJIHOM OMUCU JIEeT,
JOKYMEHTOB.

22.4. Homepa yTpaueHHBIX U BbIOBIBIIMX apXUBHBIX (DOHAOB, a TAKXKE HOMEPA
apXMBHBIX (POHJIOB, BOLIEJIIIUX B COCTAaB OOBEIMHEHHOTIO apXWBHOro (POHIA, HE
MOTYT OBITh TPUCBOEHBI BHOBb MOCTYIUBIIUM apXHUBHBIM (DOHIAM.

Homepa apxuBHbIX ponmoB 32 1917 - 1991 roasl moryt umerh unjaexc "P",
OTIENsIeMbIl OT LM(POBOro 0003HAUEHUS HOMEpAa apXUBHOro QoHaa neducom
(mammpumep, P-1).

Howmepa apxuBHbIX poHA0B, nocTynuBmux u3 apxusos KIICC, moryt umerts
unzaexc "I1", ornensemslit oT nudpoBoro 0003HaUEHU HOMEpPA apXUBHOIrO (oHIA
neducom (Hanpumep, I1-1).

B cnydae 00beiMHEHHSI apXUBOB K HOMEpaM apXUBHBIX (POHIOB JOOABIISIOTCS
uHaekchl. llepeHymepanys apxXuBHBIX (OHIOB JIOMYCKAeTCs C€ pa3peuieHust
YIOJIHOMOUYEHHOTO (peiepaibHOro opraHa HUCHOJHUTEIBHOM BiacTu B cdepe
apXMBHOIO  Jela M JeJONPOM3BOJACTBA,  YINOJIHOMOYEHHOIO  OpraHa
WCIIOJIHUTENIbHOM BiacTu cyObekTra Poccuiickoit denepanuu B chepe apXMBHOTO
Jienia, OpraHa MECTHOTO caMOyIpaBiieHUus <35>,

<35> Yactu 2 - 4 crarbu 14 denepanbpHoro 3akoHa N 125-D3.

B apxuBe JOKYMEHTOB MO JMYHOMY COCTaBYy K HOMEPY apXUBHOTO (oHIa
yepe3 JnpoOb no00aBiseTcss HOMEp apxXuBHOTO (OHAA, 33 KOTOPHIM YyYTEHA
JOKYMEHTAITUS TI0 OCHOBHOM JIEATEILHOCTH TOTO e (hOHA000pa3oBaTesl.

OO0beTMHEHHOMY apXUBHOMY (OHY, 0Opa30BaHHOMY U3 apXUBHBIX (DOHJIOB,
paHee YYTCHHBIX CaMOCTOSTEIBHO, IMPHUCBAMBACTCS HOMEP OJHOTO W3 apXUBHBIX
($hOHI0B, BKITFOYCHHBIX B €TI0 COCTaB.

22.5. Ecnu HazBanue (oHmoo0pa3oBaTessi MEHSJIOCh, TO B CHUCKE (OHIOB
(cornmacHo nyHkTy 23.2 IlpaBui) yka3bIBaeTcsl €ro mocjieJHee Ha3BaHUE B paMKax
Mepro/Ia, 3a KOTOPHIM NMPHHATHI apXUBHBIC JOKYMEHTHI, & BCE TEPCHMMCHOBAHUS
YKa3bIBAIOTCA HA TUTYJIHHOM JIUCTE OMUCU W B JUCTE (OHIA B XPOHOJIOTHUECKOU
MOCJIE0BATEIHLHOCTH.

22.6. Kaxnas enuHUIa XpaHeHUs (€IUHUIA ydeTa) TOJIydaeT 0003HauYeHHE,
BKJIIOYarolee B ceOs oduUIMaTbHOE COKpAIlEHHOE HAWMEHOBAaHWE apXuBa U
HOMEPOB: apXWBHOTO (OHIA, OMUCH JCN, JOKyMEHTOB, CIAWHHIIBI XPAaHCHUS
(enuHUIBI yueTa) (nayee - apXUBHBIN MHPP).

B coctaB apxuBHOTO mM(dpa eAUHHUIBI XpaHEHUS AayJUOBU3YaJTbHBIX
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JIOKYMEHTOB JTOTIOJTHUTEHHO BKIIFOYAIOTCS BUJ KOJIIEKIMH (KUHO-, PoTo-, hoHO-,
BUJICO-) W HOCHUTENs, a Takke 00o3HaueHUs (OyKBeHHbIE W LM(POBBIC) BUIOB
JOKYMEHTOB, BKJIIOUEHHBIX B KOMILUIEKT, (popmaTa 3arucu KUHOJJOKYMEHTOB.

22.7. EnuHuniaMu XpaHeHHs apXUBHBIX TOKYMEHTOB SIBIISIFOTCSI:

Ha OyMa)XKHOM HOCHTENIE - JIeJI0, MpeACTaBJsionee coO00H COBOKYMHOCTb
JOKYMEHTOB WJIA OJIUH IOKYMEHT;

KMHOJJOKYMEHTOB WJIM BUJIEOJOKYMEHTOB - (pr3nyecku 000COOICHHBIN PyIOH
KWHOIIJICHKW, MarHUTHOW JIEHTHI WJIM KacceTa C 3alHiChi0 M300pa3uTEILHON U
() 3ByKOBOM MH(pOpMAIUU, pPa3MEIIEHHBIN B KOPOOKe, QyTIIsSIpe Wi OIOKCE;

GOTOIOKYMEHTOB - (u3MUecKu 000COONCHHBIM Kaap (HeraTtus, TyOIIb-
HETaTHB, MMO3UTHB, CIAN] (IUANIO3UTHUB), HECKOJIBKO KaJPOB TAaHOPAMHON CHEMKH,
OTIENBHBIN (DOTOOTIEUATOK, PYJIOH nuaduiibma, (HOTOATEOOM, pa3MEIIEHHBIN B
KOHBEPTE, KOPOOKE;

(GhOHOAOKYMEHTOB - (usndecku 000COOJICHHBIE PYJOH KHUHOIUICHKH,
MarHuTHOM WM OyMaXHOM JIEHTBI, Kaccera, (POHOBAJIMK, TPaMOPUTHHAI,
IpaMIUIaCTUHKA C 3allMChI0 3BYKOBOW HMH(OpMAIIUU, Pa3MEICHHBI B KOHBEPTE,
KopoOke, QyTisipe min OroKce;

AJIIEKTPOHHBIX JOKYMEHTOB - B3JIEKTPOHHOE JEJIO0, MPEACTaBIISIONIee COoOoM
COBOKYITHOCTb 3JIEKTPOHHBIX JIOKYMEHTOB WJIM OJIUH AJIEKTPOHHBIN TOKYMEHT.

22.8. Enunuieit yudera ayauOBU3YaJbHBIX JIOKYMEHTOB SIBIISIETCS YacTh
CAVHUII XPaHCHWS, OJHA WM HECKOJBKO CAWHHI] XpaHEHUS, HWMEIOIIas
CaMOCTOSTEIIbHBIN 3arojIOBOK M OTHOCSINASCS K ONPEACICHHOMY COOBITHIO,
MIPOU3BEICHUIO.

XXIII. Cucrema y4eTHbIX JOKYMEHTOB apXuBa

23.1. Cucrtema y4eTHBIX JOKYMEHTOB apXMBa BKIIFOUAET:

oOs3aTeNbHBIC, BemylIMecs Ha OyMakHOM HocuTene (KpoMme macrhopra
apXWBOXPAHWIIMIIA), B COOTBETCTBHUM C TMOPSIKOM TOCYJapCTBEHHOTO YyueTa
nokymeHToB ApxuBHoro ¢ouaa Poccuiickoit @enepanuu <36>;

<36> Ilognmynkt 11 mynkta 6 Ilomoxenuss o denepaabHOM apPXUBHOM
areHTCTBE.

BCIIOMOTaTeNIbHbIE, BEAyUIMECs Ha OyMakHOM Hocutele U (W) B
ANIEKTPOHHOM  BHJIe, cocTaB U (GOpMbl KOTOPBIX AapXUB  OMNpEelessieT
CaMOCTOSTEINBHO.

VYyeTHble JOKYMEHTBI MOTYT CO3/aBaThCsl MpU MOMOIIM (denepaabHOM
rocyapCTBEHHOM MHPOPMALMOHHON cUCTEMBI "ApXUBHBIN (OHA" HA OCHOBaAaHUU
BHOCHMBIX B HEE JIaHHBIX.

23.2. B coctaB 00s13aTENbHBIX YUETHBIX JOKYMEHTOB apXHUBa BXOJIAT:

KHUTA y4yeTa MOCTYIUIEHUI TOKyMeHTOB (nipuiioxkenne N 4 k [IpaBunam) - mis
ydyeTa KaXJIO0ro TOCTYIUIEHUS AapXUBHBIX JOKYMEHTOB B apXWB, a TaKKe
KOJIMYECTBA M COCTaBa APXMBHBIX JOKYMEHTOB, MOCTYNHMBIIMX Ha XpaHEHUE 3a
ONpEEIEHHBIA XPOHOJIOTMYECKUI IEPUOJ BPEMEHU; COCTOSIHUS UX ONMCAHUS;
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cnucok (ouaoB (mpunokenne N 5 k IlpaBumam) - s peructpaiuu
IOPUHATBIX Ha XPAaHEHHWE apXWUBHBIX (POHJOB, MPUCBOCHUS UM HOMEPOB, yyeTa
KOJINYECTBA HAXOMALIMXCS HAa XPAHEHUM U BHIOBIBIIMX apXUBHBIX (DOHIOB (HE
BeZeTCs IIPU HE(POHIOBOM OPraHU3aLUY XPaHEHUS);

aucT poHaa - Ay yuyera B paMKax apXMBHOTO ()OHJIa KOJIMYECTBA M COCTaBa
omnuced nen, JOKYMEHTOB M UX HyMeEpaluH, KOJMYECTBa M COCTaBa APXHUBHBIX
JOKYMEHTOB, COCTOSIHUSI MX ONMCAHMsI, TUHAMUKNA U3MEHEHUH MO0 KaKJOW ONUCH
7el, JOKYMEHTOB W apXMBHOMY (OHIY B LeJoM, (UKCAUd H3MEHEHUN B
Ha3BaHUU apXUBHOTO (POH[A;

OMHUCh JIeJ, JAOKYMeHTOB (mpuioxenuss N 6, 7 k IlpaBunmam) - s
MOEAMHUYHOIO W CYMMapHOIO Yy4Ye€Ta apXUBHBIX JOKYMEHTOB, 3aKpEIUICHUS
MOpsIIKa UX CHCTEMAaTH3aluy, yUeTa U3MEHEHUN B COCTaBE U 00bEME apXHUBHBIX
JOKYMEHTOB, BKJIIOUEHHBIX B JJAHHYIO OIKCh;

peecTp omMced naen, AOKYMEHTOB - JUIA PETrUCTpAallMM  OIHMCEH JIed,
JOKYMEHTOB, y4€Ta UX KOJIMYECTBA U COCTaBa;

NacrhopT apxuBa - JAJii 00eCTeYeHHs] TOCYyJapCTBEHHOTO LEHTPAaIN30BaHHOTO
yuyeTa apXUBHBIX (POHJIOB U apXUBHBIX JOKYMEHTOB;

NacropT apXUBOXpaHWIMIIA (TMPOU3BOJIBHOM (OpPMBI) - A CyMMapHOTO
yuyeTta  apXuBHbIX  (OHAOB M  apXUBHBIX  JOKYMEHTOB  KOHKPETHOTO
apXUBOXpaHWIUIIA (IPU HAJIUYUHU B apXUBE HECKOJIBKUX apXUBOXPAHUIIUILL);

neno  (oHga - KOMIUIEKC JIOKYMEHTOB TI0 HCTOPUM  HCTOYHHUKA
KOMIUIEKTOBaHUS ((poHI000pa3oBarenisi) U apXuBHOro ¢GoHAa, 0O0BEAMHEHHOTO
apXMBHOTO (POHJA U APXUBHOM KOJUIEKIUH;

JUCT-3aBEpUTENb JIeNa - ISl yUeTa KOJIMYECTBA JIUCTOB B Jiee (MPUII0KEHHE
N 8 x [IpaBunam).

23.3. O0sA3aTeNbHBIMUA YUETHBIMU JOKYMEHTAMH TAKKE SIBIISIOTCS:

JUISL HAYYHO-TEXHUYECKOM TOKYMEHTALMU - ONUCH €IUHUI] XPaHEHHsI HayqHO-
TEXHUUYECKOH TOKyMEHTAIIUH;

JUIsL HECOPOILIIOPOBAHHON HAayYHO-TEXHUYECKON TOKYMEHTALIUU - BHYTPEHHSS
OIUCH JOKYMEHTOB €/IMHUIIbI XPaHEHUSI HAYYHO-TEXHUUECKON TOKyMEHTAIUH;

JUISl Ay JTMOBU3yaIbHBIX TOKYMEHTOB (cornacHo rnaBe XXIX IlpaBun) - onuch
KMHOJOKYMEHTOB, ONHUCh (POTOAOKYMEHTOB, OMNUCH (HOTOATHOOMOB, OIHUCH
(OHOJOKYMEHTOB MAarHMTHOM 3amucd, ONHCh (POHOAOKYMEHTOB MEXaHHYECKOU
3anucu (rpaMOpPUTHHANIOB, TI'PAMIUIACTUHOK, (DOHOBAJMKOB W JPYrUX), OIHUCH
BUJICOJIOKYMEHTOB; JIUCT ydeTa ayJuOBU3YyaJbHbIX JAOKYMEHTOB; JEJIO ClaTyhKa
JOKYMEHTOB  (BMecTo  Jnena ¢oHaa mnpu  HeDOHIOBOW  OpraHu3aluu
ayJIMOBU3YaJIbHBIX TOKYMEHTOB);

JUIS DJIGKTPOHHBIX JOKYMEHTOB (corjlacHo TiiaBe XXX IlpaBwi) - omnuchk
ANIEKTPOHHBIX JIE], IOKYMEHTOB;

JUISL €MHUILL XpPaHEHUs], UMEIOIIUX B OPOPMIICHUU WM B MPUIIOKEHUH K HUM
JparolieHHble METaJUIbl M1 KaMHM, - UHBEHTAapHAs KHWUTa ydeTa JieJl, UMEIOIUX B
o(OpMIIEHNH WK B IPUIIOKEHUHU K HUM JIparolieHHbIE METAJUIbl U KaMHH;

Uit 0co00 IEHHBIX M YHUKAJbHBIX JOKYMEHTOB - JIUCT y4yeTa M OINUCAHUS
YHUKQJIBHOTO JOKYMEHTA; BHYTPEHHSSI ONHCh JOKYMEHTOB J€lla, B COCTaB
KOTOPOTO BXOJAST YHUKAJIbHBIE JOKYMEHTHI; CIUCOK (DOHIIOB, COAEpKAIIUX 0c000



[IEHHbIE JTOKYMEHTHI, OMHUCh OCO0O0 ILIEHHBIX JEJ, JOKYMEHTOB; PEECTp OIucei
0C000 IIEHHBIX JIEN, JOKYMEHTOB;

JUIsL CTPaxoBOro ()OHJIa - OMUCH CTPaxoBOro (poHJAA HAa MUKpO(HUIIAX; OMUCH
CTpaxoBoro (oH/1a Ha pyJIOHHOM IUICHKE;

Ui cTpaxoBoro (oHAa M (QoHJA MONb30BaHMS Ha MHUKpodopmax - KHHUra
yuyeTa MOCTYIUIEHUH CTpaxoBoro (oHaa v (oHJa MOJIb30BaHUS Ha MUKPOQUIIAX;
KHUATa YydeTa IOCTYIUIEHHH cTpaxoBoro (oHaa u (oHIa NOJb30BaHMUS Ha
PYJIOHHOU IIJICHKE;

U1 BJEKTPOHHOTO (HOHJIA TOJIb30BaHUS Ha (u3nyeckn 000COOICHHBIX
HOCHUTEJISIX - KHUTA y4eTa HOCUTENEH 3IeKTPOHHOTrO (DOH/IA MOJIb30BAHUA.

XXIV. XpaHeHue y4eTHbIX JOKYMEHTOB

24.1. OOs3arenpHble YYETHbIE JOKYMEHTBHl apXHvBa, B TOM 4HCIIE IEpBBIC
AK3EMIUISIPBI OMKCEH e, JOKYMEHTOB, MPEAYyCMOTpeHHbIe myHKTamu 23.2, 23.3
[IpaBmi, pa3MemiaioTcsi B M30JIMPOBAHHOM MOMEIIEHUH WM pabodell KOMHaTe
paboTHHKA(OB), OTBETCTBEHHOTO(BIX) 32 YUET JOKYMEHTOB apXHBa.

24.2. Btopple 53K3eMIUISIpbl ONUCEH Jes, JOKYMEHTOB pa3MElIaloTCsl B
apXUBOXpaHWIUIIE 000COOJIEHHO OT apXUBHBIX TOKYMEHTOB, TPEThU 3K3EMILISPHI
omnucer nied, JOKYMEHTOB - B IOMEILIEHUH, OOECHEYMBAIOIIEM HMX OINEpPaTUBHOE
MIPEIOCTABIICHUE TIOTB30BATESIM.

24.3. AKTbl, IpeAyCcMOTpeHHBbIE IyHKTOM 26.1 IIpaBui, nomemarorcs B aAeio
dhouna.

XXYV. Bbigaua y4eTHbIX JOKYMEHTOB

25.1. VYd4eTHble AOKYMEHThl B YHWTAJbHBIA 3]l apXuBa HE BBIAAIOTCS, 3a
HCKJIFOUEHUEM OTCYTCTBYIOIIMX B HEM JK3EMIUISIPOB ONUCEU €N, TOKYMEHTOB,
KOTOpBbIE BBIIAIOTCS HAa CPOK 70 5 pabouyux JHEH MO MUCHMEHHOMY YKa3aHHUIO
3aMECTHUTEIS JUPEKTOPa, B 005I3aHHOCTU KOTOPOTO BXOJSIT BOMPOCH OOECIICYCHUS
COXPaHHOCTH, 3aBEAYIOIIETO AapXWBOXPAHWIHUIIEM (OTIAEIOM  OOECTICUCHHUS
COXPaHHOCTH JJOKYMEHTOB).

25.2. Bpimaua u3 apXMBOXPAHUJIMIIA BTOPBIX AK3EMIUISIPOB OIMHCEH [T,
JIOKYMEHTOB MPOU3BOJIUTCS B MOPSIKE, aHAJJOTUUHOM TOPSIIKY BbIJIa4l apXUBHBIX
noKyMeHTOB (cornacHo riase XIV Ilpasun).

Beigaua TpeThux OK3EMIUIAPOB OINMUCEW JeJI, JOKYMEHTOB IO 3aIpocy
MOJIb30BATEIN S MPOU3BOJUTCS PAOOTHUKOM YUTAIBHOIO 3aJ1a apXHBa.

XXVI. ITocTaHOBKA Ha Y4€T ¥ CHATHE C yyeTa
APXHMBHBIX JOKYMEHTOB

26.1. IlocraHOBKa Ha Y4YET U CHATHE C YUE€TAa APXUBHBIX JIOKYMEHTOB B ApXUBE
OCYIIECTBISICTCS MPU UX TMpPHEME, BBIOBITHH, a TaKXe M0 pe3ysbTaTaM BbIBEPKH
YYETHBIX JTOKYMEHTOB, MPOBEPKU HAIUYUS M COCTOSIHUS APXUBHBIX JTOKYMEHTOB,
pecTaBpalMy apXUBHBIX JOKYMEHTOB, IOCJE KOTOPOW OJHA €IWHULA XPAaHEHUS



paszenieHa Ha JBe M Oojiee WM HA00OpOT, OMUCAHUS JOKYMEHTOB, MEpepaboTKu
OIMCEN J1e]1, JTOKYMEHTOB Ha OCHOBAHHH:

aKTa mpueMa-nepeaul apXUBHBIX JOKYMEHTOB Ha XpaHeHHe (Mpuiioxenue N
3 k [IpaBuiiam);

aKkTa IIpUe€Ma Ha XpPaHEHUE JOKYMEHTOB JIMYHOIO IPOUCXOXKICHUS
(mpunoskenne N 9 k [IpaBuiaam);

aKTa O BBIJCIICHUM K YHUUYTOKEHUIO apXUBHBIX JOKYMEHTOB, HE MOJIEKAINX
xpanenuto (npunoxxenue N 10 k [IpaBunam);

aKTa 0 HEMCIPABUMBIX MOBPEXKICHUSIX apXUBHBIX JOKYMEHTOB (IIPUIIOKEHUE
N 1 x [IpaBunam);

aKkTa O HEOOHapy>KEHHH AapXWBHBIX JOKYMEHTOB, BO3MOYKHOCTH PO3BICKA
KOTOpbIX Hcuepnansl (nmpunoxenue N 2 k [IpaBunam);

aKTa BO3BPATa apXUBHBIX JOKYMEHTOB COOCTBEHHUKY;

aKTa 00 U3BATHH MMOAJIUHHBIX €IUHULl XPAaHEHUS], apXUBHBIX JOKYMEHTOB;

aKTa O TEXHUYECKUX OMMOKaxX B YUETHBIX JOKYMEHTAX;

akTa 00 OOHapyXEHUH apXMUBHBIX JIOKYMEHTOB, HE OTHOCSILUXCS K JaHHOMY
apxuBy, (hOHIY, HEYYTEHHBIX;

aKkTa O pa3liejeHUH, OObEIUHEHUU Jied (€AMHULl XpaHEHUs (€AUHMI] y4yeTa),
BKJIFOYEHHUH B JIEJIO HOBBIX APXUBHBIX IOKYMEHTOB;

aKTa OIMCAHUS apXUBHBIX JTOKYMEHTOB, IEpepabOTKU ONUCEH.

26.2. ITpu npueMe B apXUB apXUBHBIX JIOKYMEHTOB CBEJCHHS O HUX BHOCATCS
B KHUT'Y y4y€Ta NOCTYIJIEHU!N JOKYMEHTOB.

Kaxxnplil BiepBble MOCTYNHUBIINI B apXvB apXUBHBIA (QOHI (0ObETMHEHHBIN
apXvMBHBIA (POHJ, apXWBHAs KOJUIEKLMs) 3alUChIBaeTCd B CIHUCOK (HOHIOB
(mpunoxenne N 5 x [lpaBuinam), Ha HEro 3amoJHSIOTCS JUCT (HOHMIA, KAPTOYKU
yKazaTens K JucTy (onpga (mpu HeoOXOIMMOCTH), 3aBoauTca aeno ¢onaa. Ha
ayJIMOBHU3yaJIbHbIE JTOKYMEHTBHI MpU UX HE(OHAOBON OpraHu3alyd 3aroJIHAIOTCS
JIMCTHI y4eTa ayAUOBU3YyAIbHBIX JOKYMEHTOB.

Kaxxnasgs BrepBble MOCTyNMBLIAS OINKCH JEN, JOKYMEHTOB YYHUTBHIBACTCS B
peecTpe onmcen Aei, JOKYMEHTOB.

26.3. IIpu BBIOBITUY apXUBHBIX JTOKYMEHTOB, B CITy4ae:

BBIOBITHSI BCEX AapXMBHBIX JOKYMEHTOB, YHCIALIMXCA IO OIUCH JIeT,
JOKYMEHTOB, HOMEp JTOM ONHCH JApPYTUM OIHCSIM JA€J, JOKYMEHTOB HE
MIPUCBAMBAETCSI U OCTAeTCs CBOOOJIHBIM; B PEECTpe OINHUCEH e, TOKYMEHTOB B
rpade "llpumeuanuss" craBurca ormeTka "BriObuia", HOMEp W jAara akra, Ha
OCHOBAHHH KOTOPOTO OHA BHIOBLIIA;

BBIOBITHS BCEX APXMBHBIX JOKYMEHTOB, COCTABIISIOIIMX apXWUBHBIA (POHI, B
cnucke QounoB (mpuioxkenue N 5 k [IpaBunam) B rpade "Otmerka o BbIOBITHH"
yKa3bIBaeTCsl, KyJa BbIObUI apXUBHBIM (DOHJ, HOMEp U JaTa akTa, Ha OCHOBAaHUU
KOTOPOTO OH BHIOBLIL.

[Tpu nepenave Bcero apXWBHOTO (POHJA M3 OJHOTO apXWBa B JPYrod apXuB
NepelaloTCsl TPU IK3EMIUISIpa OMKCH e, JOKYMEHTOB, /1eJ10 POoHa U JTUCT (HoHA.
Komus onucu naen, JOKYMEHTOB OCTAae€TCsl B apXMBE-CIATYUMKE U, B KA4ECTBE
MPWIOKEHUS K aKTy IMpUeMa-Niepenadyn JOKYMEHTOB, BKJIIOYAETCS B apXHUBHBIN
dboHa apxuBa-cAaTINKA.



[Ipu BhIIEIEHUH K YHUYTOXEHHUIO BCEX APXMBHBIX JOKYMEHTOB ApXWBHOTO
(dhoHIa OTUH SK3EMIUIIP KaXJIOW €ro OIMUCH JACNd, JOKYMEHTOB M JIUCT (hOoHIa
nomeniaroTcs B aeio Gonaa. Jlemo dhoHaa BKIIIOYAETCs B apXUBHBIA (POH/I apXuBa.

26.4. I3MeHeHHs KOJIMYECTBa €UHUII XPAaHEHHUS B Pe3yJIbTaTe MOCTYIUICHUS
U BBIOBITHS apXWBHBIX JOKYMEHTOB, IIPOBEJEHUSI OTIEIbHBIX BHIOB padoT
(UKCHUPYIOTCS BO BCEX AK3EMIUIIpaX OMHUCH JeNd, JOKYMEHTOB C COCTaBJICHHEM
HOBOW HMTOTOBOM 3allMCH K HEM, KOTOpas MOJAMHMCHIBACTCS PAaOOTHUKOM apXHBa,
OTBETCTBEHHBIM 3a BEJCHUE yU€Ta, C YKa3aHUEM JOJDKHOCTU U JIAThl COCTaBIICHUS.

XXVII. Y4er exMHMI XPaHEHUS, MMEIOIIMX B 0)OPMJICHHHU
AparoueHHble METAJIbI U KaMHH <37>

<37> TImaBa XXVII He pacnpocTpaHseTcsi Ha TOCYJapCTBEHHbIE U
MYHUIUTIATIBHBIE My3€H U OMOJIMOTEKH, HAyYHbIE OpTaHU3aIl|H.

27.1. ApxuB, XpaHSIIUN apXUBHBIC JTOKYMEHTBI, UMEIOIIME B OPOPMIICHUU
WU B MPUIIOKEHUU K HUM JPAaroleHHbIE METAJUIbl U KaMHHU, B COOTBETCTBUU C
3aKOHOIaTenbCcTBOM Poccuiickoii Penepanuy AOJDKEH MPOWTH PETUMCTPALIUIO B
MHCIIEKINY MpoOupHOro Hajazopa Munduna Poccumn <38>.

<38> Craths 26.1 denmepanpHoro 3akoHa oT 26.03.1998 N 41-®3 "O
JIparolieHHBIX MeTajulaXx U AparoieHHbix KamHsax" (CoOpaHue 3aKOHOAATENhCTBA
Poccuiickoit @enepanuu, 1998, N 13, cr. 1463; 2015, N 18, cT. 2614).

27.2. Yd4er apXuBHBIX JOKYMEHTOB, UMEIOIIHUX B OQOPMIECHUU WIA B
IIPUJIOKEHUM K HHUM JParoleHHbIE METaulbl U KaMHM, BEIET MaTepUaAIbHO
OTBETCTBEHHOE JIMILIO W3 4Yucia PabOTHUKOB apXuBa, C KOTOPHIM PYKOBOAMUTEIb
apXMBa 3aKJI0YAET JOIOBOP O MAaTEpUaIbHON OTBETCTBEHHOCTH 34 UX COXPAHHOCTh
U y4er.

27.3. EnuHunpl XpaHeHusl, UMerore B 0GOpMICHUN WM B MPUIIOKEHUH K
HUM JPAaroueHHbIE METAJUIBI U KAMHHU, IEPEAAIOTCS MAaTEPUAIBHO OTBETCTBEHHOMY
JuIy Ha celidoBoe XpaHEHHWE, O 4YeM JeNaeTcsl COOTBETCTBYIOUIAsh OTMETKa
("ceiidoBoe xpaHeHue'") B OMUCH A€, TOKYMEHTOB.

K enunuiie xpaHeHus, umeronied B o(GOPMIICHMM WIA B MPUIOKEHUU
JparoleHHbIe METAJJIbl U KaMHU, MIPUKPEIUISIETCsl OMpKa, Ha KOTOPOil uepe3 Ipolb
C apXMBHBIM MHU(POM YKa3bIBAETCSI HOMEP MO WHBEHTAPHON KHUTE yuyeTra Jed,
MMEIOIIHUX B OQPOPMIICHUU WIH B MPUJIOKEHUU K HUM JPAroleHHblE METaUIbl U
KaMHHU.

27.4. YueT equHUI] XpaHEHUs, UMEIOUUX B 0(OPMIICHUH WIH B MPUIOKEHUU
K HUM JIparoleHHbIE METAJIJIbl U KAMHHU, BEETCA B NHBEHTAPHON KHUI'E€ ydeTa JIell,
UMEIOIMX B OQOPMIICHUU WIM B MPUJIOKEHUM K HUM APAroleHHbIE METAJIbl U
KaMHHU, 10 TIOPSAKY HOMEPOB apXHUBHBIX (DOHIOB M OMUCEH N1€d, JOKYMEHTOB, a
BHYTPU KaXXIOM ONMUCH €], JOKYMEHTOB - II0 MOPSAAKY HOMEPOB EIUHUIL
XPAHEHUS.
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JIucTel MHBEHTApHOW KHHWTU ydeTa Jel, UMEIONMX B O()OPMIICHHH WM B
OPWIOKEHUHM K HHUM JIPAarolleHHbIE MeETaulbl W KaMHHU, JOJDKHBI OBITh
IPOHYMEPOBaHbI, MPOITHYPOBAaHbI U CKpEIUIEHBI IMeyaThio apxuBa. Ha obopote
MOCJIETHETO JIUCTa KHUTH JEJIaeTCs 3alUCh O KOJIMYECTBE JIUCTOB B KHUTE, KOTOPast
3aBepsieTCsl MOIIMUCSAMU PYKOBOJUTENSI apXvBa MU MaTe€pUaTIbHO OTBETCTBEHHOTO
JIUIA, CKPETUISIETCS MeYaThio apXuBa.

K uHBeHTapHOU KHUTE ydeTa Jei, UMEIUX B O(QOpMICHUM WU B
MPWIOKEHUU K HUM JAPAroleHHbIE METauIbl U KaMHH, COCTABIISIETCSI UTOrOBas
3aMuch, B KOTOPOH IMppaMu W TPOMHCHIO YKA3bIBAIOTCA KOJMYECTBO EIMHMIL
XpaHEHHsI, BHECEHHBIX B KHHIY, 1aTa COCTABJICHHUS] UTOTOBOM 3alIUCH, TOJDKHOCTD U
bamMuIMs MaTepralIbHO OTBETCTBEHHOTO JIUIIA.

NHBeHTapHas KHHMra y4era [eJl, HUMEIIIMX B OQOPMIIECHUU WIA B
NPUIOKEHUUM K HHUM JpPAarolleHHblE METAJIbI M KaMHHU, BEIETCS B TpeX
AK3EMIUISIPAX, IMEPBBIA DJK3EMIUISIP KOTOPOM XpaHUTCA B MOAPA3IACICHUU,
OCYILECTBIISIFOIIEM YYET AapXHUBHBIX JOKYMEHTOB, BTOPOHM - Yy MaTepHAIbHO
OTBETCTBEHHOTO JIMIIA, TPETHUH - B OyXrajaTepuu apxuBa.

27.5. uBeHTapu3alus €IWHULl XPAHEHUS, UMEIOIUX B 0GOPMIICHUN WU B
MPUJIOKEHUU K HUM JIPArol€HHbIE METAJUIbI U KaMHH, MPOBOJIUTCS KOMHCCHUEH,
CO3/1aBa€MOM IPUKA30M PYKOBOAUTENS apXHBa:

€XKETOHO, B IIJIJAHOBOM ITOPSIKE;

B CJIy4ae CMEHbI MaTepUaIbHO OTBETCTBEHHOTO JINLA, PYKOBOIUTEINS ApXUBA.

Pe3ynpTaThl MHBEHTAapU3alMU O(POPMIISIOTCA AKTOM, COCTAaBISIEMBIM B TpEX
AK3EMIUISIpAX, OJUH M3 KOTOPBIX HAMpaBIsAE€TCd B YINOJIHOMOYEHHBIM OpraH
MCIIOJIHUTENIbHOM BJIAcTH B cepe apXUBHOTIO Jea.

XXVIII. Y4er 0c000 HeHHBIX U YHUKAJIbHBIX JOKYMECHTOB

28.1. YHuKanpHbIC IOKYMEHTBI MOJIeKAT yueTy B ['ocygapcTBEHHOM peecTpe
VHUKAIBHBIX JOKyMEHTOB ApxuBHoro ¢onma Poccuiickoii ®enepanuu u
rOCyJapCTBEHHBIX pPEECTpax YHUKAIbHBIX JOKYMEHTOB apXUBHBIX (DOHIOB
cyosektoB Poccuiickoii denepaiivu, MOPSJOK BEACHHUS KOTOPBIX OIPEICISICTCS
COOTBETCTBYIOIIIMMHU YIIOJTHOMOYEHHBIMU OpPTraHaMU HCIOJHUTEIbHOW BJIACTU B
chepe apxuBHOTO jena <39>.

<39> Yacte | crateu 19 denepanbHoro 3akoHa N 125-D3; nmoanyHkT 12
nyHkTa 6 [Tonoxenus o deaepaibHOM apXHUBHOM areHTCTBE.

28.2. YdeT 0c000 IEHHBIX JOKYMEHTOB BEIETCS T10:

cnucky (GOHAOB, COAECPHKAIIMX 0CO00 LIEHHbIE TOKYMEHTHI;

OTHCSIM 0CO00 IEHHBIX e, TOKYMEHTOB.

[Ipn oTHeceHMM apXHWBHBIX JOKYMEHTOB K OCO0O IICHHBIM B OIMUCAX JEl,
nokymeHToB B rpade "lIpumeuanus" HampoOTHUB 3arojOBKOB COOTBETCTBYIOIIHMX
€AVHUL] XpaHeHWs (eIuMHuLl ydyera) npoctamisercs ormerka "OL". B npyrux
YYeTHBIX JoKymMeHTax oTMmeTka "OIL[" mobammsieTcs k HOMEpY apXuBHOTO (OHIA,
HOMEpY OIHCH JIeJ, TIOKYMEHTOB. J[aHHasi oTMeTKa SBISETCA CIy:KEOHOU U He
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BXOJIMT B apXUBHBIN MU(p eTUHUI] XpaHEeHUS (SAUHUI] YUETa).

Onucu 0co00 IEHHBIX JIeJ, JTOKYMEHTOB COCTaBJISIOTCS Ha 0CO0O0 IICHHBIC
JIOKYMEHTBl apXUBHOTO (HOHJA C COXpPaHEHHWEM 3a HHMH MPEKHUX YYETHBIX
HOMEPOB.

ApXUB BIIpaBe BMECTO OMHUCH 0CO00 IIEHHBIX JIeJI, TOKYMEHTOB UCII0JIb30BaTh
KOIUIO OMHUCH JeNd, JTOKYMEHTOB, B KOTOpOH 0CO00 II€HHbIE JOKYMEHTHI
COCTaBJIAIOT OoJiee TMOJOBHHBL. B KOHIIE KONMWM OMHMCH JIe], JIOKYMEHTOB
YKa3bIBAE€TCSI KOJTMYECTBO 0COOO0 IEHHBIX CAMHUIL XpaHEHUS (€IMHUIL YUETA).

Omnucu 0co00 LEHHBIX 1€, JOKYMEHTOB U KOIUU OMKCEN 1€, JOKYMEHTOB, B
KOTOPBIX 0CO0O0 IIEHHBIE COCTABJISAIOT OOJIEe MOJIOBUHBI, YUUTHIBAIOTCS B PEECTpe
onucel 0co00 IEHHBIX Je, TOKYMEHTOB.

XXIX. Oco0eHHOCTH y4eTa ayAHOBH3YAJbHbIX IOKYMEHTOB

29.1. Homepa enuHuI XpaHEHUS C TEKCTOBOM CONPOBOAMTEIHHOU
JOKYMEHTalMel K ayJuOBU3yaJIbHBIM JOKYMEHTaM JIOJDKHBI COOTBETCTBOBATH
YYETHBIM HOMEpPaM ayJHMOBU3YAIbHBIX TOKYMEHTOB.

29.2. KonmuuectBo (HOTOOTIEYATKOB B (OTOATHOOME U €IMHHUIl XPAHEHUS B
COCTaBE€ €MHMIIBI YUEeTa ayJIHMOBU3YAIbHBIX JOKYMEHTOB YUUTHIBAETCS HAa OCHOBE
WX HyMepaluu u QUKCUPYETCS:

doTooTneyaTkoB B oTOATHLOOME - BO BHYTpEHHEN omucHu (oToanbdoma U B
COOTBETCTBYIOIIEH Tpade onucu horoanrooma;

CIWHUIl XpaHEHUS JPYTHMX  ayJdOBU3YAIbHBIX JOKyMEHTOB - B
COOTBETCTBYIOIIMX I'padax ux OMUCEH.

[Tpu yuyeTe eauHMIl XpaHEHHUS B COCTAaBE €AMHHUIIBI yueTa ayInOBU3YabHBIX
JOKYMEHTOB:

€IMHHULBI XPAaHEHUs] KMHOJAOKYMEHTOB M BUJEOJOKYMEHTOB pacrojararorcs
10 3JIEMEHTaM KOMIUIEKTa, BHYTPH KOTOPOrO0 HYMEPYIOTCS 1O MOPSAIKY HOMEPOB
YacTeu;

€IMHULBl XpaHEHUs AUapUILMOB pacHoJaraloTcsi MO MOPAIKY HOMEPOB
PYJIOHOB;

eIMHULBI  XpaHEHHs  (OTOJOKYMEHTOB  paclojiaraloTcs B  MOPAIKE
MIPOU3BOJCTBEHHBIX HOMEPOB.

XXX. Oco0eHHOCTH yueTa 3JIEKTPOHHBIX IOKYMEHTOB

30.1. B onucu 35I€KTPOHHBIX AEN, JOKYMEHTOB YUUTBHIBAIOTCS JIEKTPOHHBIE
nena, JOKYMEHThI Kak Ha (Qu3nuecku 00O0COOJEHHBIX HOCHUTENSAX, TaK U
BKJIIOYEHHBbIE B WH(GOPMAIIMOHHYIO cucTeMy apxuBa. [Ipu 3TOM OCHOBHOW U
paboumii SK3eMIUISAPBI YUUTHIBAIOTCS B OMUCH O] OJJHUM MOPSIIKOBBIM HOMEPOM.

K onwucH 3neKTpOHHBIX €I, TOKYMEHTOB MPUJIArat0TCsl PEECTPhI JOKYMEHTOB
AIIEKTPOHHOTO  JieJla, B KOTOPBIX YKa3bIBalOTCS  (hailjibl, COCTaBIISIOIINE
AIIEKTPOHHBIE JOKYMEHTHI, aThl U BPEeMs HMX IOCJIETHEr0 M3MEHEHUs, 00beM B
Oaiitax, popmarsl ¢aiinos.

30.2. OnucH 3JEKTPOHHBIX A€M, JOKYMEHTOB YUUTHIBAIOTCS B PEECTPE ONUCEN



1€, TOKYMEHTOB COTJIACHO IyHKTY 23.2 [IpaBui.
XXXI. Y4yer konui apXuBHbIX JOKYMEHTOB HA NIPaBaxX NOAJMHHUKOB

31.1. Konusamu apXuUBHBIX JOKYMEHTOB Ha IMpaBax MOJJIUHHUKOB SIBJISIIOTCS
BKJIFOYEHHBIE B COOTBETCTBHMU C 3aKOHOJATeIbCTBOM Poccuiickoit deneparuu
<40> B coctaB ApxuBHoro ¢onaa Poccutickoit deneparmmu:

<40> Cratbsa 5 ®enepanpHoro 3akona N 125-D3.

MUKPOGUIBEMBI  (MUKPO(UIITN) apXUBHBIX TOKYMEHTOB, W3TOTOBJICHHBIC H
odopmiieHHBIE POHA000PA30BATEIIEM;

KOMHUKM apXUBHBIX JIOKYMEHTOB, TNOJJIUHHUKA KOTOPBIX YyTPAuy€Hbl WU
HAXOJIATCA B COOCTBEHHOCTH IOPUIMYECKUX WU (GU3UUECKUX JIUIL;

KOMHMHM apXHMBHBIX JOKYMEHTOB, mepemenieHHbix B CCCP B pe3ynbraTe
Bropoii MHpOBOM BOMHBI M HAaXOAWMBIIMXCA Ha Teppuropun Poccuickoi
denepanuu, NOAJIMHHUKA KOTOPBIX BO3BPAILIEHBI B CTPAHBI UX MTPOUCXOKICHHUS.

31.2. Konnu apXvBHBIX JOKYMEHTOB Ha MIpaBax MOJJIMHHUKOB, IIEPEIAHHBIC B
apxuB (oHI000pa3oBaTesieM, YUYUTHIBAIOTCS B COCTaBe ero (oHAa MO OTIEIHHOM
ONMUCHU J€Jl, JOKYMEHTOB, B KOTOPOl HAIMPOTUB 3aroJIOBKOB E€IWHHUI] XPAHECHUS
(emnnun yuyeta) B rpade "KommyecTBo HCTOB" Yepe3 ApoOb yKa3bIBae€TCA TAKXKE
KOJIMYECTBO KaJpPOB, OTCHATHIX C €AUHULIBI XPAHCHUSI.

Konuu apXuMBHBIX JOKYMEHTOB Ha MpaBax MOJJIUHHUKOB, U3TOTOBJIEHHBIE C
MOJJIMHHBIX JIOKYMEHTOB, KOTOPBIE YTPau€Hbl WJIM HAXOIATCS B COOCTBEHHOCTH
IOPUIMUECKUX WM  (U3UYECKHX JIMI, a TakXKe KOMUU MEePEeMEIICHHBIX
JIOKYMEHTOB, TOJJIMHHUKHA KOTOPBIX BO3BpAILEHbl B CTPAHbI UX MPOUCXOXKIACHUS,
(bopMHUPYIOTCS B apXUBHBIE KOJIJIEKIIMHA, KOTOPHIE YUUTHIBAIOTCS B CIIUCKE (DOHIIOB
(mpunoxenne N 5 k [IpaBuiam) B COOTBETCTBHHM ¢ TTyHKTamu 23.2, 26.2 [TpaBui.

Komuu apXMBHBIX JOKYMEHTOB Ha IpaBax MOJIJIUHHUKOB (POPMUPYIOTCS B
CAVHUITBI XpaHEHUs (SAMHUIBI y4eTa), KOTOPbIE YUUTBHIBAIOTCS B OIMMCIX JIET,
JOKYMEHTOB MO AaHAJIOTUU C TMOJIMHHBIMU apXUBHBIMU JOKYMEHTaMU Ha
COOTBETCTBYIOIINX HOCUTEIISX.

31.3. 3a eauHully XpaHEHUs KOMWU apXMBHBIX JIOKYMEHTOB Ha IpaBax
MOJTMHHUKOB, M3TOTOBJICHHBIX B BUJIE MHKPOKOIUM, MPUHUMAETCA (PU3HUECKU
000CO0ICHHBIN pyJOH MHUKpoduiIbMa WIM KOMIUIEKC Mukpodumn. Kaxnas
€IUHUIIA XPAHECHHUS  YYUTHIBAETCI B  ONUCH  JIeJ, JIOKYMEHTOB IO
CaMOCTOSATENIbHBIM HOMEPOM. B HTOTrOBOM 3amucu K OMHMCH Jell, JTOKYMEHTOB,
HapsAy C KOJMYECTBOM €JIMHUIL XPaHEHUS MUKPOKOIUM, YKa3bIBAE€TCS CyMMAapHOE
KOJIMYECTBO COCTABJISIOIINX UX KaJIPOB.

XXXII. Yuer crpaxoBoro ¢ponaa u ¢oHIa moJIb30BaHUSA
32.1. Ydyer crpaxoBoro ¢oHaa u (oHAA MOIH30BAHUA HA MHUKPOPUIIAX U

PYJIOHHOH IUIEHKE BEAETCS MO KHUraM ydeTa MOCTYIUIGHHH cTpaxoBoro ¢oHna u
¢dboHa MONBb30BaHUA, & TAKXKE OMHUCIM CTPAaxoBOro (hoHAAa B €AMHULIAX XPAHEHHS
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(enMHMIIAX yd4eTa), a Takxke Kaapax (s KONMM apXWBHBIX JOKYMEHTOB Ha
OyMaXHBIX  HOCHTENISIX M (OTOAOKYMEHTOB), MeTpax (s  KOmui
KUHOJOKYMEHTOB), BPEMEHHU 3ByudaHus (is1 Konmui (OHOIOKYMEHTOB), BPEMEHHU
3anucH (11 KOMHUM BUEOOKYMEHTOB) Ha OCHOBAHUM 3aKa30B Ha M3TOTOBIICHUE
CTpPaxOBbIX KOMUW M Komui (oHJa MOJIB30BaHMS, AKTOB IpUEMa-Tiepeaadn
CTPaXOBBIX KOIUI Ha CIIENUaIbHOE XpaHEHHE.

N3roToBiieHHbIE C apPXUBHBIX JIOKYMEHTOB CTPAaXOBbIE KOMUHU YHHUKATbHBIX
JOKYMEHTOB W 0CO000 IIEHHBIX JOKYMEHTOB M KOMHH (HOHAA TIOJIH30BAHUS
YUHUTBIBAKOTCS PA3IEIBHO.

Onucu cTtpaxoBoro (¢oHIa COCTaBISAIOTCA B Tpex sK3emiuiipax. [lepseie
AK3EMIUIAPHl MEpPEAaroTCsl BMECTE€ CO CTPAxXOBBIMU KOMHMSIMH  YHHUKAJIbHBIX
JOKYMEHTOB M 0CO000 MEHHbIX J0KyMeHTOB B LIXC® wunm cneuunanbHoe
apXMBOXPAHWIMIIE, PACIOJIOKEHHOE Ha TeppUTOopuu cyObekTta Poccuiickoi
®enepalyiv, BTOPbIE U TPETbU OCTAIOTCS B apXUBE.

[To Mepe KomuMpoBaHHS U TEPEAAYU CTPAXOBBIX KOMMHM YHHMKAJIbHBIX
JOKYMEHTOB U 0c000 1eHHbIX JaokyMeHTOoB B LIXC® wunm cneuumanbHOE
apXUBOXpaHWIMIIE, pACIOJIO)KEHHOE Ha TeppuUTOopun cyObekTa Poccuiickoit
®enepaly K OIUCSIM CTPaXoBOTo ()OHJIa COCTABISIOTCS HOBBIE UTOTOBBIE 3aIIUCH.

B onucsax nen, nokymentoB B rpade "Ilpumedanus" HampoTUB 3arojoBKa
CKOIIMPOBAHHOW €IMHUIBI XpaHEHUs (€AUHMIIBI ydeTa) MPOCTABISETCS OTMETKa
"CO". Ecnum ckonmupoBaHbl BCE Ji€Na, JOKYMEHTBI, BKIIOUYCHHBIE B OIIKCH,
COOTBETCTBYIOILIAsi OTMETKA MPOCTABISETCS TOJBKO HA THUTYJIBHOM JHUCTE U
00JIOKKE OIMUCH JEN, JOKYMEHTOB.

3a eAMHMILY y4yeTa CTPaxoBOro (OHIa TOKYMEHTOB Ha OyMa>KHOM HOCHUTENE
HAa MHUKpo(dHUIIaX MPUHUMAETCS OJHA WM HECKOJBKO MHUKPOQUII, OTCHATHIX C
OJTHOTO Jela W TIOMEUICHHBIX B OJWH KOHBEPT, 3a €AWHUILY XpaHEHUS -
MUKpouUIa.

[To xHUre yuera mocTymieHu cTpaxoBoro (GoHaa U (GoHAa MOJIb30BAHUS HA
MUKpOQHIIAX KaKIOMY MOCTYIUICHHIO NPHUCBAMBAETCA IMOPSAKOBBIA HOMED.
KonnuecTBeHHbIE TOKa3aTENId BHOCATCA C Y4€TOM (POHIOBOM MPUHAMJIEHKHOCTH
M3TOTOBJICHHBIX KOMUMU M0 KAXKIOMY apXUBHOMY (DOHAY M OMHCH JIe], TOKYMEHTOB
OTJIIETBHO.

32.2. Onucu ctpaxoBoro (oH7a Ha MUKPOQUIIIAX COCTABISIIOTCS Pa3AeIbHO
Ha CTpPaxOBbl€ KOMHUU KAXKIOTO ApXUMBHOTO (OHAA, OJHY WM HECKOJIBKO €ro
OIMCEM.

Y4yeTHBIM HOMEpPOM EIWHHUIIBI ydeTa cTpaxoBoro (oHma u (Qonma
MOJIb30BAaHUSI JIOKYMEHTOB Ha OyMaXHOM HOCUTEJE, H3rOTOBJIEHHOTO Ha
MUKpO(UINAX, SBISETCS TOPSAKOBBI HOMEpP OTCHATOro Jena (M0 OMUCH
cTpaxoBoro (oHga Ha Mukpodpumax). ApXUBHbBIM MHUEGPOM  SBIAETCS
COOTBETCTBEHHO ApXMBHBIN MU(P CKOMUPOBAHHOW €IUHHULIBI XpaHEHUS (€AUHULIBI
yuera) ¢ poOaBimenueM oTtmetku "C®" - mgus ctpaxoBoro ¢ouma u "II"
("MMo3zutur"), "I" ([duazokomus) - mns (QoHIA TMOJIB30BAHUS U TOPSAKOBOTO
HOMEDA I10 OMMKCH cTpaxoBoro GoHaa Ha MuKpodwuiiax (depes neduc).

32.3. 3a eauHuily XpaHEHHs] CTpaxoBOro (oHIa HAa PYJIOHHOHN TIIEHKE
npuUHUMAaETCs (pu3nuecKu 000COOICHHBIN PYJIOH MUKPOPHUIbMA.



B xHury yuera mocTyIuieHHH CTpaxoBoro ¢gonja u (oHAa MOJb30BAaHUS HA
PYJIOHHOM TUIEHKE B BaJIOBOM TMOpsAKe (BHE 3aBUCUMOCTH OT (HOHAOBOMU
NPUHAAJICKHOCTH JOKYMEHTOB) HAa OCHOBAaHMM 3aKa3a Ha H3TOTOBJICHHE
CTPAaXOBBIX KOMHMA 3aHOCUTCS KaXKJasi eUHUIA XpaHeHus crpaxoBoro ¢onna. [o
KHHUre ydera nocryruieHuil (rpada 1 mpunoxenus N 4 k IlpaBunam) eguHuiiam
XpaHEeHMs] CTpaxoBoro (oHAAa TMPUCBAUBAIOTCA YYETHBIE HOMEpPA, KOTOpPbIE
SBJISIFOTCSL COCTABHOM YaCThIO MX apXUBHBIX HMIHU(POB.

Ha Bce cTpaxoBble KONMUU YHUKAIBHBIX M 0COOO IIEHHBIX JOKYMEHTOB BHE
3aBHCHUMOCTH OT MX (DOHIOBOM MPHUHAJICKHOCTH COCTABISETCS OMUCH CTPAXOBOTO
donHma, HyMmepamus €AMHUI XPAaHEHUS CTpaxoBoro (QoHJa B KOTOPOM
COOTBETCTBYET YyUYE€THbIM HOMEpaM, IPUCBOCHHBIM UM TI0 KHUTE YyueTa
MTOCTYIUICHUU.

ApXUBHBIM MIHA(PPOM E€IUHUIIBI XPaHEHUS CTPaxoBOTO (HoHIA SBIISIETCS
apXMBHBIA MHM(pP CKOMUPOBAHHOW E€IUHUIIBI XpaHEHHUS (EIUHUIBI Yy4YeTa) C
nobasiienueM oTMeTku "CO". ApxuBHbIM MU(POM €IUHULIBI XpaHeHHUs (QoHIa
MOJIb30BAHUSL SIBJISIETCA ApXUBHBIA MIH(P CKOMUPOBAHHON EIMHUIIBI XpaHEHUS
(enuHUIIBI yueTa) ¢ nobaBiaeHueM oTMeTKH "DIT".

32.4. Enununuel XpaHeHus (€IUHUIBI ydyeTa) cTpaxoBoro ¢onga u douga
MOJIb30BaHUsl AyJIMOBHU3YalbHBIX JOKYMEHTOB WACHTUYHBI E€IUHULIAM XPAHEHUS
(emuHMIIAM yYeTa) ayJUOBU3YaIbHBIX JOKYMEHTOB.

CrtpaxoBble KONMHUM KHHOJOKYMEHTOB M (DOTOJIOKYMEHTOB YUUTHIBAIOTCS
HE3aBUCUMO OT BHJa KHUHOJOKYMEHTOB M (DOTOJOKYMEHTOB B KHHUIrax Yyd4eTa
MOCTYIJIEHUH U OMUCIX CTPaxoBoro (oHaa v PoHIa MOJIb30BAHUS.

CrpaxoBble  konuu  (OHOJAOKYMEHTOB HAa  MArHUTHOM  JIGHTE W
IPaAaMOPUTMHAJIOB YYUTHIBAIOTCS B pa3HbIX KHUTAX yueTa MOCTYIUICHUN U OTTUCSX.

B UTOroBbIX 3amMcsX KHUT y4YeTa MOCTYIUIEHUA U OMUCEN CTpaxoBOoro oHaa
u (oHAA MOJTB30BAHMS KWHOJOKYMEHTOB, (OTOJIOKYMEHTOB, (hOHOIOKYMEHTOB
JOTIOJIHUTEIIBHO ~ MOET  YKa3bIBaThCSl ~ KOJMYECTBO  €IUHUI]  XPAHEHUS
COOTBETCTBEHHO MPOMEXKYTOUHBIX IO3UTHBOB M KOHTPATUIIOB; IO3UTHUBOB M
nyOnb-HeratuBoB; HeueTHbIX () u ueTHbix (I1) rpamMmopurunanos.

B WTOroBbIX 3amucsX K OINHUCSIM CTPaxOBBIX KOMNHI KHHOJIOKYMEHTOB,
($hoTo1I0KYyMEHTOB, (POHOJJOKYMEHTOB U BUJICOIOKYMEHTOB YKa3bIBACTCS TaKKE UX
0o0BeM B MeTpax, KaJipax, BpeMEHH 3BYYaHMsI, BPeMECHH 3aITUCH.

Homep  enuHumbl  ydera  cTpaxoBoro  (oHga  KUHOAOKYMEHTOB,
($hoTOIOKYMEHTOB, (POHOJOKYMEHTOB U BUJEOJOKYMEHTOB MEPEHOCHUTCSI B OIMMKCH
M3 KHUTH ydeTa MOCTYIUICHUH. APXUBHBIM IIU(PPOM €AUHUIIBI ydYeTa CTPAXOBOTO
(dboHIa KUHOJOKYMEHTa, (OTOAOKYMEHTa, (DOHOJOKYMEHTa U BHUACOJOKYMEHTA
ABJISIETCSl Ha3BaHHWE apXvBa, HOMEpP EIUHUIBI Yyd4eTa CTpaxoBoro QoHaa ¢
nooasienreM ormeTku "CD".

32.5. CBeneHusi O CTPaXxOBOM KOMHMPOBAHUM OCOOO IEHHBIX JTOKYMEHTOB
BHOCSITCSI B ONMHUCHU 0CO0O IIEHHBIX [N, JOKYMEHTOB IO Mepe MPOBEACHMS UX
CTPaxoBOT0 KOMMPOBAHUSI.

K kHHram yuera mocTymjaeHUl CTpaxoBOro (oHIa €XKETrOHO COCTaBISETCS
UTOTOBasl 3aIUCh.



XXXIII. Y4yer 3/1eKTpOHHOT0 POHIA NT0JIB30BAHUSA

33.1. EnuHuieil XpaHeHUs 5SJIEKTPOHHOTO (OHAA TMOJIb30BAHUS SIBISETCS
AJNIEKTPOHHAST KOMUS €IWHHUIBI XpaHEeHWUs (CIUHUIIBI y4deTa) apXUBHBIX
JIOKYMEHTOB.

B omucsx nen, mokymentoB B rpade "IlpuMeuanus" HampOTHB 3arojioBKa
CKOIMMPOBAHHOM €IUHUIBI XpAaHEHUsS (€IUHUIIBI y4eTa) MPOCTaBISETCA OTMETKa
"OOIT". Ecnaum ckonupoBaHbl BCE E€IUHUIBI XpaHEHUs (CAMHUIBLI y4deTa),
BKJIIOUEHHBIE B ONHCh JEJI, JOKYMEHTOB, COOTBETCTBYIOIAas OTMETKa
MIPOCTABIIAETCS TOJBKO Ha €€ TUTYJIBHOM JIUCTE U O0JI0XKKE.

B xHury ydera HocHuTenen 3JeKTpOHHOTO (DOH/IA MOIB30BaHUs (TIPH HATHYUN
ANEKTPpOHHOTO (OHAA MOJIB30BaHUA Ha (PU3MUECKH O00O0COOJICHHBIX HOCHUTEIISIX)
BHOCSITCSI CBeICHUS 0 (pu3nuecku 000COOIEHHBIX HOCUTENSAX JIEKTPOHHOTO (hOH 1A
MOJIb30BAHUSL M 3alHCAHHBIX HA HUX KOMUAX €IWHUIl XpaHEHUs (SAMHUI] y4ueTa).
Knura Benercs Ha OyMa)kHOM HOCHUTENE U (W) B 3JIEKTPOHHOM BHJIE.

XXXIV. Yyer neyaTHbIX U3JaAHUN, My3eHBIX IIPEAMETOB B apXHBe

34.1. My3eliHble IPEIMETHI, SBIISIIOIIUECS BIOKEHUEM B €IMHULY XPaHEHUS,
YUNTBIBAIOTCS B JINCTE-3aBEPUTENIC, WHBEHTAPHOM KHHUIE Yy4yeTa M CBOJHOMU
KapTOTEKE MY3€UHBIX MPEIMETOB apX1Ba.

My3eliHble NpeAMEThI, HE SIBISAIOIIMECS BIOXKEHHEM B €AUHUILY XPAaHEHUS,
YUHUTBIBAIOTCSI B COCTaBE apXMBHOTO (POH/IA KaK €IMHUIIBI XPAHEHHUS.

34.2. Yuer My3eWHBIX NPEAMETOB, COIEPKALIUX IPArolleHHbIE METAJUIbBI U
KaMHH, BeseTcst B coorBeTcTBUM ¢ TiiaBoi XX VII Ipasuit.

34.3. Xpansmuyecss B apXuB€ NEYaTHbIE M3IaHUS W MY3EHHBIE IPEIMETHI,
BXOJSIIIUE B cocTaB OubmmoTeunoro (ouma u MyseitHoro ¢onma Poccuiickoit
denepanry, YYUTHIBAIOTCS B COOTBETCTBUU C TOPSAKOM, YCTAHOBJIEHHBIM
YIOJHOMOYEHHBIM  (peiepalibHbIM ~ OpPraHOM  MCIIOJIHUTEIBHOW BJAacTH  JUIs
o6ubnuoteunoro ¢ouaa u MyseitHoro gonna Poccutickoit @eaepanuu <41>.

<41> AnMuHUCTpaTUBHBIN periaMmeHT PeaepalibHOTO areHTCTBA MO KYJIbTYpe
U KuHeMaTorpaguu 1O  HCIOJHEHUIO TOCYJAapCTBEHHOM  (YHKIMH IO
OTIPEJICJICHUIO B YCTAHOBJICHHOM TOpsiike cocTtaBa My3seliHoro ¢onaa Poccuiickoit
®denepanvy, BKIOYEHUIO B YCTAHOBIEHHOM TMOPSAKE MY3EMHBIX MPEIMETOB U
My3eHlHBIX KOJUIeKIMH B coctaB My3seitHoro ¢onga Poccuiickoit @enepannu u
UCKIIIOUEHHIO MX U3 CcOocTaBa »JToro (oHAA, YTBEPXKIEHHBIM MpPUKA30M
MunkynbTypbl Poccun ot 22.11.2007 N 1319 (3apeructpupoBan MuHIOCTOM
Poccun 19.03.2008, peructpaunonnsiii N 11376); Ilopsigok yyera JOKYMEHTOB,
BXO/SIIIUX B COCTaB OuOMMOTEYHOro (POHIA, YTBEPKIACHHBIM MPUKA30M
MunkynbsTypbl Poccuu ot 08.10.2012 N 1077 (3apeructpupoBan MuHIOCTOM
Poccun 14.05.2013, peructparmonnsii N 28390), ¢ u3BMEHEHUSIMU, BHECEHHBIMU
npuka3oM MuHkyaeTypel Poccum ot 02.02.2017 N 115 (3apeructpupoBaH
MuntoctoM Poccun 02.03.2017, peructpanrionssiii N 45827).
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34.4. Ilpy HanM4MK B ApXUBE KHM>KHBIX IAMSTHUKOB U MYy3€UHBIX IPEIMETOB,
BKJIFOUEHHBIX B cocTtaB My3seiiHoro ¢onaa Poccuiickoit deneparuu, B ciiydae
BEJICHUS y4eTa MEYAaTHbIX U3JIaHUW U MY3EHHBIX MPEAMETOB B MH(POPMALMOHHOM
CUCTEME apxXHuBa, OHA JIOJDKHA OBITH compsbkeHa ¢ OOLEpPOCCUMCKUM CBOJAOM
KHIDKHBIX TAMSITHUKOB <42> 1 (henepanbHON rocyapCTBEHHOW HHPOPMaIIMOHHOM
cuctremoii  "['ocymapcTBeHHBIM KaTtasor My3seiiHoro (Qonma Poccuiickoit
Oenepanuu’ <43>,

<42> Ilpuka3 MunkynsTypsl Poccun ot 03.05.2011 N 429 "O0 yTBepxaeHuu
MOPSIIKOB OTHECEHUs JOKYMEHTOB K KHHUXXHBIM MaMSTHUKaM, pErucTpanuu
KHUKHBIX ~ TMaMSITHUKOB,  BEJEHUS  peecTpa  KHIKHBIX  MaMSITHUKOB'
(3apeructpupoBad Muntoctom Poccun 12.08.2011, peructpanmonssiii N 21606).

<43> [Ilpuxkaz Munkynerypel Poccum ot 01.12.2017 N 2012 "O6
yrBepxaeHun llonoxenuss o I'ocymapcTBeHHOM Karajore My3seitHoro ¢onaa
Poccuiickoit ®eneparuu" (3apeructpupoBad Muntoctom Poccun 08.11.2018,
peructpanioHHbI N 52642).

XXXV. UCTOYHUKH KOMILJIEKTOBAHUSA apXHUBa

35.1. ApXuB COCTaBIIIET CHMCKH UCTOYHUKOB KOMIUIEKTOBAHUSI HA OCHOBAHHUH
3aKOHOJaTeILCTBA Poccuiickoi denepanuu, 3aKOHOJAaTEILCTBA
COOTBETCTBYIOIIETO cyOBhekTa Poccuiickoit denepanini, HOPMaTUBHBIX MPABOBBIX
aKTOB OpraHa MECTHOT'O CaMOYTIPABJICHUS.

B  coucku  MCTOYHMKOB ~ KOMIUIEKTOBAHHMSI  apXWBa  BKJIIOYAKOTCS
roCyJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CAMOYIIPABJICHUS.

HcTtounnkaMy KOMIUJIEKTOBaHUSI apXWBa BBICTYMAIOT TaK)XE OpraHu3allud U
rpaxjaaHe, B TMpoIlecce JACSATEIBHOCTH KOTOPBIX 00pa3yroTcsi JOKYMEHTHI
ApxusHoro ¢onna Poccuiickoii @enepanuu u Ipyrue apXuBHbBIE JOKYMEHTHI.

HerocynapcTBeHHblE OpraHu3allud W TpaXXIaHE BKIIOYAKOTCA B CIUCKHU
HMCTOYHUKOB KOMILUIEKTOBAHHUS apXHWBa HA OCHOBAHUHU JIOTOBOpa <44>.

<44> Yacts 2 cratbu 20 OenepanbHoro 3akona N 125-03.

HerocynapcTBeHHbIE OpraHu3alluy, XpaHsIMe JTOKYMEHTbl ApPXHBHOIO
dbouna Poccuiickoit denepaniu, KOTOpPbIE OTHOCITCS K TOCYJIapCTBEHHOM WM
MYHULIMIATBLHON COOCTBEHHOCTH W 00pa30oBaiuCh B TIpoliecce ACSATEIbHOCTU
FOCyIapCTBEHHBIX W  MYHUIMNAIBHBIX  OpPraHu3aluid, MpaBONPEEMHUKAMHU
KOTOPBIX OHU SBJISIFOTCS, BKJIFOYAIOTCS B CIIMCKU UCTOYHUKOB KOMIUIEKTOBAHUS TE€X
apXUBOB, MCTOYHUKAMU KOMIIJICKTOBAHHUS KOTOPBIX SIBJISIJINCH 1504
MPEIIIECTBEHHUKHN <45>.

<45> Yacts 6 crathu 23 DenepanbHoro 3akona N 125-03.

35.2. TeppuropuaibHbie OopraHbl (pemepanbHBIX OPraHOB TOCYIAPCTBEHHOMN
BacTU U (¢efepalbHble OpraHW3allid, WHBIE TOCYJAPCTBEHHBIE OPTaHbI
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Poccuiickoii @enepaiun, pacnoiokeHHbIe Ha Tepputopun cyonrekta Poccuiickoit
Qenepanny,  BKIOYAKOTCA B CHOUCOK  MCTOYHUKOB  KOMIUIEKTOBAHUS
roCy/1apCTBEHHOI'O apXHBa COOTBETCTBYIOIIEro cyobekTa Poccuiickoit denepanun
Ha OCHOBAaHUM JIOTOBOpa MEXIYy YKa3aHHBIM OpPraHOM WIA OpraHu3alued U
YIIOJTHOMOYEHHBIM OpPraHOM HCIIOJIHUTENbHON BilacTH cyObekTa Poccuiickoi
®enepanuu B chepe apXUBHOIO Aena <46>.

<46> Yactp 2 crateu 21 Oenepanpuoro 3akoHa N 125-03.

35.3. OTHeceHHe OpraHu3alMili ¥ rpaxaaH K UCTOYHUKAM KOMIUIEKTOBAHHS
OCYLIECTBJISIETCS apXMBOM HAa OCHOBE NPHHIIMIIOB HCTOPU3MA, CHCTEMHOCTH,
1IeJIOCTHOCTH, (enepaTuBHOrO ycTpoiictBa Poccuiickoit ®denepaniuu U ¢ y4eToM
CIEeNYIOIUX KpUTepUeB: (OpMbI COOCTBEHHOCTH (YacTHas, TrOCyJapCTBEHHas,
MyHMULIMIIaJbHAsT W HHbIE (OpPMBI COOCTBEHHOCTH); MECTa HaXOXKJIECHUS
(mpeObIBaHUsA) OPUINYECKOrO, (PU3NYECKOTO JIMIA; BUIOBOM NPUHAAICKHOCTH
JOKYMEHTOB WJIM HOCUTEJIEH MHPOpMAINK; 3HAUCHUS JeATEIbHOCTH OpraHu3alui,
OOIIECTBEHHBIX OOBEIMHEHUN W TpaKAaH B MOJUTUYECKOW >KU3HH, COLIMAIBHO-
HKOHOMHUYECKOM Ppa3BUTHMM TocyAapcTBa UM  OOLIECTBa; MPUHAIEKHOCTU
JOKYMEHTOB K COCTaBy apXMBHOro (hoHaa HoHa000pazoBaTENIs.

35.4. ApxuB BeleT CIHUCKH HCTOYHUKOB KOMIUIEKTOBAHUS Ha OyMa)XHOM
HOocHUTeNe U (WIK) B 3JIEKTPOHHOM BHJI€ Pa3[€iIbHO ISl OpraHU3aluid U rpakIaH.

ApXI/IB BIIpaBC BECTH OTACIIBHBIC CIIMCKH OpFaHI/ISaHI/Iﬁ - HCTOYHHUKOB
KOMIIJIICKTOBAaHUA H&y‘lHO-TCXHH‘ICCKOﬁ I[OKYMCHTaHHefI, Ay OBHU3yaJIbHBIMHA
JOKYMCHTAaMH.

35.5. Opranuzauuv # TpaxJaHE BKIIOYAIOTCS B CIHUCKA HWCTOYHHKOB
KOMIUIEKTOBaHMSl apxuBa Ha ocHoBanuu pemenus OIIK  denepanbHoro
roCyJJapCTBEHHOTO apXHBa, YINOJHOMOYEHHOTO OpraHa HWCIOJHUTEIbHOW BIACTH
cyorekra Poccuiickoit @Denepanmu B cdepe apXUBHOTO Jieja, HAYYHOU
OpraHH3aluH.

35.6. IIpoekThl CHOUCKOB HCTOYHMKOB KOMIUICKTOBaHUS  MOJJIEKAT
COTIJIACOBAHUIO:

dbeneparbHBIX TOCYJAapCTBEHHBIX apXWUBOB - C lleHTpanbHON 53KCHEepTHO-
npoBepouHoit komuccueil (mamee - I[DIIK) ymomHOoMouyeHHOTO deaepanrbHOTO
opraHa HMCIOJHUTENbHOW BJIACTH B cepe apXHUBHOTrO Jeia U ACIONPOU3BOACTBA
(mocie pacemotpenus ux Ha DIIK denepanbHOTO rocy1apCTBEHHOTO apXUBa);

rOCyJapCTBEHHBIX  apXWUBOB cyObekta Poccuiickoit  ®enepauun u
MYHULIMNAIBHBIX apXuBOB - ¢ DIIK ymoJIHOMOYEHHOr0 OpraHa WCIOJHUTEIbHOU
BJIacTH cyObekTa Poccuiickoit deneparuu B chepe apXUBHOTO /€A,

Hay4yHbIX opranuzanuii - ¢ 11K Hay4Hol opranuzamnumu.

CornacoBanue opopmisiercs permeruem L[IITK, SI1K.

35.7. CornacoBaHHble CHOUCKH HMCTOYHHKOB KOMIUICKTOBAHMS apXuBa
YTBEPKIAIOTCS PYKOBOJUTEIEM COOTBETCTBYIOIIETO apXMBa, OPTaHOM MECTHOTO
caMoynpaBieHus (11 MYHULMOATBHOTO apXuBa, SIBJSIONIETOCA CTPYKTYPHBIM
MO/Ipa3/IeIEHUEM OpraHa MECTHOTO CaMOYIIPABIIEHU).

35.8. BHeceHue u3MeHEHUN B CIUCKW MCTOYHHUKOB KOMIUJIEKTOBAHUSI apXWBa
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OCYILECTBIISIETCA B CIIy4asx:

CO3/[IaHHUsl, pEOpPraHu3aluy, JUKBUIALMA TOCYyJAapCTBEHHOIO OpraHa, OpraHa
MECTHOT'O CaMOYIIPABIICHUS, OpTaHU3alINY;

OTKa3a HEroCyJapCTBEHHBIX OPTraHHU3aldil U TpaxkJAaH OT COTPYIHHUYECTBA C
apXMBOM (PacTOP>KEHHS JOrOBOpa);

npeKpamieHus o0pa3oBaHUsl B OpraHU3alldd JIOKYMEHTOB, OTHOCSIIMXCS K
ApxuBHomy (onny Poccuiickoit denepanuu;

BKJIIOYEHHsI OPraHU3alMd B CIUCOK MCTOYHMKOB KOMILUIEKTOBAaHHUS APYroro
apxuBa Ha ocHoBaHuu pemienus L[IIIK ynomHomodeHHOTO (eiepanibHOTO opraHa
WCITOJTHUTEIILHON BJIaCTH B cepe apXWBHOTO Jejia W AesionpousBojacTta, IIIK
YIOJIHOMOYEHHOIO OpraHa HCIIOJIHUTENbHON BiacTH cyObekra Poccuiickoi
®denepanuu B cepe apxupHoro jaena, K Hayunol opranuzanuu;

VU3MEHEHHUS OpPraHU3alHOHHO-TTPABOBOU (bopmsl, HaNMEHOBAHUSI,
MECTOHAX0XKICHUS OPTaHU3aALUH.

35.9. ApxuB BeJeT y4eT MCTOYHHMKOB KOMILJIEKTOBAaHHUS M HAOIIOAATEIBHOE
JeJI0 Ha KaXKAYI0 OpPraHU3alyi0 - MCTOYHHUK KOMIUJIEKTOBaHHS Ha OyMa)XHOM
HOCHUTEJE U (WIH) B 3JIEKTPOHHOM BHJIE.

HabmonaTenbHoe €10 3aBOJUTCS TAaKKE Ha TPaXJaHUHA, SIBISIFOIIETOCS
HMCTOYHUKOM KOMIIJIEKTOBAHUS apXUBa.

[Ipy uCKIIOYEHMH OpraHu3alMy WIM TIpaXkKJaHWHA W3 YHCJIAa HCTOYHUKOB
KOMILJIEKTOBAHMS apXMBa MX HAOIIOJATENbHBIE JIeJa MOAJIEkKAT YIOPSJOUYCHUIO U
nepeaayde B apXuBHBIM POH] apXuBa.

XXXVI. IkcnepTu3a HeHHOCTH JOKYMEHTOB

36.1. ApxuBHBIE JOKYMEHTHI BKJIIOYAIOTCA B cOCTaB ApXHMBHOro (oHaa
Poccuiickoit @enepanyy Ha OCHOBAHUM SKCIIEPTU3bI LIEHHOCTU JOKYMEHTOB <47>,

<47> Cratbs 3 u yacth 1 crarbu 6 OeaepanbHoro 3akona N 125-03.

36.2. Ilpu npoBeaeHUH SKCHEPTU3bl IEHHOCTU JOKYMEHTOB U OMNpPEIEIICHUH
CPOKOB XpaHEHHS JIOKYMEHTOB apXWB PYKOBOJACTByeTCS (enepaabHbIMU
3aKOHaMH, UHBIMA HOPMAaTHUBHBIMH NPaBOBBIMU akTamu Poccuiickoit denepanuu,
a TaKKe NEpPEeYHSAMHU THUIIOBBIX APXMBHBIX JIOKYMEHTOB C YKa3aHHUEM CpPOKOB
XpaHEHUs;, MEePEUHSIMHU JOKYMEHTOB, 00pa3yroIIuXcsi B Ipolecce ACATeIbHOCTH
(dbenepanbHBIX OpPraHOB TOCYJAPCTBEHHOM BJIACTH, WHBIX TOCYIAapPCTBEHHBIX
opraHoB Poccuiickon @enepauuu, a TakkKe B IPOLECCE AEATEIbHOCTH
MOJIBEJOMCTBEHHBIX UM OpPraHU3alINi, C YKa3aHUEM CPOKOB XpaHEHHS <48>.

<48> Cratbs 21.1 ®enepanpHoro 3akona N 125-03.

36.3. DKkcnepTu3a IEHHOCTH JOKYMEHTOB B apXUBE MPOBOUTCS:

M0 UCTEUECHUU CPOKOB BPEMEHHOTO XPaHEHUs apXHUBHBIX JOKYMEHTOB, B TOM
9gucjie JOKYMEHTOB TIO JIMYHOMY COCTaBy, TIOCTYIUBIIMX B apXWB OT
JTUKBUINPOBAHHBIX rOCyapCTBEHHBIX OpTaHOB, OpraHoB MECTHOTO
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CaMOYIIPABJICHHS U OPTaHU3ALNN;

IIPU MIOCTYIUICHUU B apXUB JOKYMEHTOB B HEYNOPAIOYEHHOM COCTOSHUY;

B cliyuae O€3BO3BPAaTHOIO BBIBO3a APXUBHBIX JOKYMEHTOB 3a MPEIEbl
Poccuiickonn denepanum.

36.4. ApxuBHBIE TOKYMEHTBI BBIJICISIOTCS K YHUYTOXKEHHUIO TOJBKO IOCIHE
IPOBEJICHUS] IKCIEPTU3bl MX IEHHOCTH W OTOOpa Ha IOCTOSHHOE XpaHEHHE
nokyMeHToB ApxuBHoro ¢onna Poccuiickoit deneparuu.

36.5. Ilo pe3ynbraTaM 3KCHEPTU3bI IEHHOCTU JOKYMEHTOB, MOCTYNHBIIUX B
apXvB OT JIMKBUJIUPOBAHHBIX TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS M OpraHu3aldii, CPOKM BPEMEHHOTO XPaHEHUS KOTOPHIX
WCTEKIIA, B TOM YHCJIE JIOKYMEHTOB MO JINYHOMY COCTaBY, B @pPXMBE COCTABIISIETCA
OMUCh JIeJI, JIOKYMEHTOB TMOCTOSSHHOTO XpaHEHUs] W aKT O BBIJACICHUU K
YHUUYTOXEHUIO apXUBHBIX JTOKYMEHTOB, HE TOJICKAIIUX XPAHCHUIO (TTPUIIOKEHHE
N 10 k IIpaBumam), B coOTBETCTBHUM ¢ myHKTOM 26.3 IlpaBui, BHOCATCS
M3MEHEHHS B YUETHBIE IOKYMEHTBI apXUBA.

36.6. Ilo pe3ynbraTaM 3KCHEpPTH3bl HEHHOCTH JOKYMEHTOB, MOCTYIHBIIUX B
apXvB B HEYNOPSJAOYEHHOM COCTOSIHUM, AapXUB COCTAaBIsE€T OMNHUCH JIET,
JIOKyMEHTOB TOCTOSIHHOTO XPaHEHHWsI, OMUCU Jed BpeMeHHbIX (cBbimie 10 1er)
CPOKOB XpaHEHHUs, OMNHUCH JAEJN MO JIMYHOMY COCTaBy U aKT O BBIACICHHH K
YHUYTOKEHUIO APXUBHBIX JOKYMEHTOB, HE MOIEXKAIINX XPAHEHUIO.

36.7. ApxumB paccmaTpuBaeT W TOTOBUT K yrBepxkaeHuro OIIK
YIOJITHOMOUEHHOTO OpraHa WCIOJHUTENbHOW BiacTH cyObekTa Poccuiickoi
®denepanuu B cepe apXUBHOTO Jejia OMUCH JIeNl, JOKYMEHTOB IOCTOSIHHOTO
XpaHeHus, 00pa30BaBIINXCS B AEATEIBHOCTU UCTOYHUKOB KOMILIEKTOBAHUSI.

denepasibHbIE  TOCYJIAapCTBEHHBIE  apXWBBI, Hay4dHbIE  OpraHU3aIluH,
rOCYJJapCTBEHHbIE U MYHULUNAIbHBIE My3€M U OUOJIMOTEKH YTBEPXKAAIOT
YKa3aHHbBIE OMMCH CAMOCTOSTENBHO.

ApxuB TOTOBUT K corjacoBanuto OIIK ynmomHOMOYeHHOro opraHa
UCIIOJIHUTENIbHOM BilacTu cyObekTa Poccuiickoit deneparu B chepe apXHUBHOTO
JieJa WM COTJIACOBBIBAET B COOTBETCTBUM C NEPEAAHHBIMU €MY IMOJIHOMOUYMSIMU
OMKCH JIeJI TI0 JIMYHOMY COCTaBy, OOpPa30BaBIIUXCS B JEATEILHOCTH MCTOYHHUKOB
KOMIUIEKTOBAHUS, aKThl O HEUCIIPABUMBIX MOBPEKICHUAX aPXUBHBIX JOKYMEHTOB
<49> (mpunoxenne N 1 x IlpaBumam), 00 yTpaTe JOKYMEHTOB B HMCTOYHHMKAX
KoMmIuiekToBaHusl.  denepanbHble  TOCYJAPCTBEHHBIE  apXUBBI,  Hay4YHbIC
OpraHu3alliyd, TOCYJApCTBEHHbIE M MYHHUIIMNAJIbHBIE My3ed U OHOJIMOTEKH
MPOBOJISIT COTJIACOBAHUE YKA3aHHBIX JIOKYMEHTOB CAMOCTOSITEIBHO.

<49> IIpuxassl PocapxuBa N 61, N 62, N 63.

36.8. Pemenne o BkiIrOYeHHMHM B cocTaB ApxuBHOTO (oHAa Poccuiickoit
denepaniu  KOHKPETHBIX JOKyMeHTOB mnpuHumarotcs OIIK  denepanpabix
rocyJapcTBeHHbIX apxuBoB, JIIK ymoJHOMOYEHHBIX OpPraHOB HCIOJHUTEIBbHON
BlacTu cyobekToB Poccuiickoit ®enepanmu B chepe apxuBHOro nena, IIIK
HAy4YHOW OpTaHMW3aIlui, OKCIEPTHBIMU (DOHIOBO-3aKYMIOYHBIMA KOMUCCHUSIMU
rOCYJJapCTBEHHBIX W MYHUIUNAIBHBIX MY3€€B, SKCIHEPTHBIMU KOMHUCCHUSIMU
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rOCyJapCTBEHHBIX M MYHUIIMITAIbHBIX OUOIMOTEK.

36.9. Tlognexaiue yHUYTOXEHUIO apXUBHBIC JOKYMEHTHI MEpefaroTcs Ha
YHUYTOXXEHHUE (YTUIIU3AIIUIO).

36.10. OOs3aTenbHBIE  AK3EMIULIPHl  ayJAHMOBU3YAIbHBIX  JIOKYMEHTOB,
MOCTYIIMBILIKE B apXUB B COOTBETCTBUU ¢ DejiepalibHbIM 3aKOHOM OT 29 nekabps
1994 1. N 77-®3 "O6 obs3arensHOM HK3eMIUIsipe AokymeHToB" (CoOpanue
3akoHomarenbcTBa Poccuiickonn @enepauuu, 1995, N 1, cr. 1, 2014, N 19, cr.
2305; 2016, N 27, ct. 4211) (nanee - @enepanbublii 3akoH N 77-D3), skcnepTuse
LIEHHOCTH HE MOJIJIeXkKAT.

XXXVII. IIpueM apxXuBHBIX J0KYMEHTOB

37.1. Ilpuem nokymentoB ApxuBHoro ¢onna Poccuiickoii denepaunun Ha
[IOCTOSIHHOE XPAHEHUE B ApXUB OT F'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUs, TOCYJApCTBEHHBIX W  MYHUUMNAIBHBIX  OpraHU3aLUi,
BBICTYNAKOIIUX HWCTOYHUKAMU €r0 KOMIUIEKTOBAHUS, OCYLIECTBISACTCS IO
MCTEUYECHUH YCTAHOBJIEHHBIX CPOKOB UX BPEMEHHOTO XpaHeHus <50>.

<50> Cratbsa 22 denepanbaoro 3akoHa N 125-D3.

37.2. Ilpuem noxymeHTOoB ApxuBHOro ¢gonma Poccuiickoit dexneparuu oT
OpraHu3alyid - MWCTOYHHUKOB KOMIUJIEKTOBAHUSI OCYIIECTBIISIETCS apXWBOM B
COOTBETCTBUM C IUIAHOM-TpauKOM, KOTOPBIM YTBEPKAACTCS PYKOBOIUTEIEM
apXuBa WIM YNOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM MO COTJIACOBAaHUIO C
WCTOYHUKAMU KOMILJIEKTOBAHUSI.

[Ipu Hanmuuuy CBOOOAHBIX IJIOMIA/ICH apXUB BIIPABE OCYIIECTBIIATH:

JIOCPOYHBIN TIpueM JoKyMeHTOB ApxuBHoro (onmga Poccuiickoii deneparmu
Ha OCHOBAHHUH OOpaIleHUs UCTOYHUKA KOMITJIEKTOBAHUS,

BPEMEHHOE XPaHEHUE apXUBHBIX JOKYMEHTOB Ha OCHOBaHHMU JOT0OBOPA.

37.3. Ilpuem noxymentoB ApxuBHoro ¢onaa Poccuiickoit denepanuu Ha
IIOCTOSIHHOE XPAaHEHUWE B AapXUB OT HEroCyJAapCTBEHHBIX OpraHu3aluud -
WCTOYHUKOB KOMIUIEKTOBAHUS OCYIIECTBIISIETCA II0 MCTEYEHHM CPOKOB HX
BPEMEHHOI0 XPaHEHHS B OpraHM3alMM, YCTAaHOBIICHHBIX JOTOBOPOM MEXIY
apXWBOM U COOCTBEHHHMKOM WJIU BJIAJIEIbIIEM YKa3aHHBIX JOKYMEHTOB.

37.4. llpuem noxymentoB ApxuBHoro ¢onna Poccuiickoii denepanun Ha
MIOCTOSIHHOE XpaHEHUE B apXWB OT (PeaepalibHbIX OpPraHOB HCIIOJHUTEIBLHON
BJIACTU M OpraHu3alMii, OCYHIECTBISIIONIMX MX JCMO3UTAPHOE XPAHEHUE,
MPOM3BOJUTCS MO UCTEUCHUU CPOKOB JECMO3UTAPHOTO XPAHECHUS, YCTAHOBJICHHBIX
JOTOBOpPaMH, 3aKJIIOYCHHBIMU YKA3aHHBIMA OpraHaMM UM OpPTaHU3alUsIMH C
YIOJHOMOYEHHBIM (peiepaibHbIiM OpPraHOM HCIIOJHUTENBHONW BiacTH B cdepe
ApXUBHOIO J€J1a U JEJIOIPOU3BOICTBA.

37.5. IlpoasieHne CpPOKOB BPEMEHHOIO XPAHEHUSI JIOKYMEHTOB APXHBHOTO
donna Poccuiickoit denepanuu B OpraHU3AMN - WCTOYHUKE KOMIUICKTOBAHUS
nomyckaetcs no pemenuto DIIK genepansHoro rocymapcrBernoro apxusa, II1K
YIOJHOMOYEHHOTO OpraHa HCIOJHUTENbHOM BIAacTH cyObekra Poccuiickoi
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®enepannu B chepe apxusHoro gena, K nHayunoit opranuzanuu.

37.6. ApXvB IPUHUMAET APXUBHBIE TOKYMEHTHI B YHOPAIOYEHHOM COCTOSTHUH
0 OMNHUCSAM JieNl, JIOKYMEHTOB MOEIUHUYHO (0CO00 IEHHBIX JOKYMEHTOB -
MOJIUCTHO) BMECTE C:

Tpemsi (WM JBYMSI - MO PEHICHUIO PYKOBOJUTENSI apXuBa) 3K3EMILISIpaMu
OTKCH JIeJI, JIOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE;

AJIEKTPOHHOM KOMUEH onucH B popMare, COrJJacOBAHHOM C apXUBOM;

CTPaxOBBIMH KOTIHSIMU 0CO00 IIEHHBIX JTOKYMEHTOB (TIPH HAJTMYHUH);

HMCTOPHUYECKOU CIIPaBKOM 00 WCTOYHUKE KOMIUIEKTOBAHUS
(bormoobpazoBarene) u ero ¢oume (Ipu MEPBOM MOCTYIUICHUH OT WCTOYHUKA
KOMILUICKTOBAHHS).

[Ipu mpuemMe apxuB OCYIIECTBISIET IPOBEPKY:

(U3UYECKO-XUMUYECKOTO, TEXHUYECKOT0 M OHOJOTHYECKOTO COCTOSIHUS
ApXUBHBIX IOKYMEHTOB B cOOTBETCTBUM ¢ riaBoul XII I1paBu;

KOMIUJIEKTHOCTH OIMCEN J1eJI, JOKYMEHTOB;

TEXHUYECKOTO COCTOSIHUS CTPAXOBBIX KOMHUI 0CO00 IIEHHBIX IOKYMEHTOB (TpU
HaJIn4yun).

Ha Bcex sx3eMIuisipax ONKCH €N, JOKYMEHTOB JIEJIAIOTCS OTMETKHU O IPUEME
apXMBHBIX JIOKYMEHTOB B apxuB. [Ipy OTCYTCTBUU €IMHUI] XPAHEHUS], YKA3aHHBIX B
ONMCH JIeJ, TOKYMEHTOB, OPraHU3alMUsl - UCTOYHUK KOMIUIEKTOBAHUS MPUHUMAET
MEpBI 110 UX PO3bICKY. Eciii B X0/1€ po3bICKa OTCYTCTBYIOLIME JOKYMEHTBI HE OBLIN
HaWJIeHbI, B ONKMCH JIeJl, TOKYMEHTOB JI€JIa€TCsl HOBas UTOroBas 3anucb. Homepa
OTCYTCTBYIOIIUX €IWHUI] XPAHCHUS U TPUYMHBI OTCYTCTBHUSI OrOBapUBAIOTCS B
aKTe mpueMa-liepeayd JOKYMEHTOB HAa XpPAaHEHHE M B MPUJIAraéMoM K akTy
CIpaBKe, cocTaBisieMon opraHuzauuen. [lpu orcyrcTBum (yrparte) MOAJIMHHUKOB
MIPUHUMAIOTCS UX 3aBEPECHHBIC KOIHH.

37.7. llpuem apxXuBHBIX TOKYMEHTOB OT JMKBUAMPOBAHHBIX OpPraHU3aLIU
apXuB OCYLIECTBJISIET B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickoi
Oenepanyu <51>.

<51>Yactu 8, 10 cratbu 23 denepanbHoro 3akona N 125-D3.

37.8. IlpueM apXUBHBIX JOKYMEHTOB O(OpMIIIETCS aKTOM IpHeMa-Tiepeadun
JOKYMEHTOB Ha XxpaHenue (npuioxkenre N 3 k [IpaBunam), cocTaBisieMbIM B ABYX
AK3EMIUISIPAX, OJUH M3 KOTOPBIX OCTAeTCs B apXuBe, JAPYrod - B OpraHu3aluu -
MCTOYHHUKE KOMIUJIEKTOBAHUS.

37.9. JIOKyMEHTBI OT rpakJ1aH NPUHUMAIOTCS B APXUB:

Ha OCHOBAHUU JIOTOBOPA KYIUIU-TIPOJAXKHU WM JAPEHUSI MEXAY IPakIaHUHOM
M apXMBOM WU aKTa MpUeMa-Tepeaayuu, SBISIOMErocs HEOThEMJIEMON 4YacThIO
JOTOBOPA;

B MTOPSIIKE HACJIEIOBAHNUS;

10 PELIEHUIO CyAa.

37.10. Pemenue o npuemMe AOKYMEHTOB OT rpaxnaH npuHumaer OIIK
dbenepanpHOro rocymapctBeHHoro apxuBa, OIIK ymomHoModeHHoro oprana
WCIIOJTHATENILHON BiiacTu cyOnekTa Poccuiickoit deneparuu B chepe apXuUBHOTO


consultantplus://offline/ref=4CC8FBD779A33B8027906A285E41E2D96BBAC339F1A096230F22FA3944ABD4C8E3D02B23BA51123547FA2618442388AD2EB955229E3E3D62G6U2M
consultantplus://offline/ref=4CC8FBD779A33B8027906A285E41E2D96BBAC339F1A096230F22FA3944ABD4C8E3D02B23BA5112344FFA2618442388AD2EB955229E3E3D62G6U2M

Jena, HAyYyHOM OpraHu3aluu, OHKCIepTHas (POHIOBO-3aKyMOUYHAsE KOMHCCHUS
rOCyJJapCTBEHHOTO, =~ MYHULMNAIBHOTO  My3€s,  JKCHEpTHasT  KOMMCCHS
rocyJapCTBEHHOM, MyHUIIUNIATBHOW OMOJIIMOTEKU MO pe3ysbTaTaM pacCMOTPEHUS
CHATOYHOW WJIM OLEHOYHOU OIKCH U KCIIEPTHOTO 3aKJIFOYEHUSI.

JlokyMeHTBI, HE BKJIIOUEHHbIE B cocTaB ApxuBHOro (onma Poccuiickoit
@enepauuyu 1O pe3yJibTaraM  AKCIEPTHU3bl  LIEHHOCTH,  BO3BPAILAIOTCS
COOCTBEHHHKY WJIU BIIAJENbBILY MO aKTy.

37.11. Ilpuem JOKYMEHTOB, CO3JaHHBIX AapXMBOM B  pe3yJbTaTe
VMHULAATUBHOIO IOKYMEHTUPOBAHUS COOBITUMN, OCYILIECTBISIETCS B COOTBETCTBHUH C
nynkTamu 37.6, 37.8 IlpaBui.

37.12. llpueM ayauoOBH3yalbHBIX JOKYMEHTOB AapXWB OCYIIECTBIISIET B
KOMIUIEKTAX:

JUIsl KUHOJIOKYMEHTOB - HEraTuB H300pa)KeHusi, HeratuB (HOHOTPaMMBI,
MarHUTHBIN OpUTHHAN (POHOTPAMMBI, IO3UTUBHAS KOTIHSI, MarHUTHAsI (hOHOTpamMma
IIYMOB M MY3bIKH, NPOMEXYTOUHBIA IO3UTUB H300paXeHUs, YCTAaHOBOYHbIE
POJIMKM W TaclopTa Uil IBETHBIX KUHOJOKYMEHTOB (BO3MOXEH IpHUEM 0CO00
LIEHHBIX KUHOJOKYMEHTOB B HEMNOJHOM KOMIUIEKTE), MOHTAXXHBIC JIMCTHI,
AQHHOTALMs, Pa3PEILIMTEIbHOEC YIOCTOBEPEHUE K 3aKOHUYEHHOMY IPOU3BEIEHMIO,
AKThl TEXHUYECKOI'0 COCTOSIHUSA, 3aIIMCHU LIBETOBBIX U CBETOBBIX 1ACIIOPTOB;

UIsi (POTOOKYMEHTOB - HEraTHB, KOHTpATHUIl (IyOJib-HEraTHUB) Ha TIpaBax
OpUTrMHaNa, MO3UTUB HAa MpaBaxX OpPUTMHANA, KOHTPOJbHBIA (HDOTOOTIIEYATOK H
aHHOTal;

Ui POHOAOKYMEHTOB - JIBa SK3EMIUISIpa JOKYMEHTa Ha COTJIACOBAHHOM C
apXMBOM HocutTene B mpodeccuoHambHOM (opMaTe U CONPOBOJAUTEIbHAS
JNOKYMEHTALUS;

JUIS. BUACOTOKYMEHTOB - JIBa JK3EMIUIIPA JOKYMEHTAa HAa COTJIACOBAHHOM C
apXuBOM HOCHUTEJE B TMPOQPECCHOHAIBHOM (opmare, NpPOCMOTPOBas KOMHS
JOKYMEHTa U MOHTa)KHBIW JIUCT, aHHOTAIlUs, MY3bIKaJbHasl CIpaBKa, CIpaBKa O
JUTUTEIBHOCTH AEMOHCTPALYH, NTACIIOPT TEXHUYECKUX XapPaAKTEPUCTHK.

37.13. IlpueM BIEKTPOHHBIX IJOKYMEHTOB apXWB IMPOU3BOIUT B MOPSIKE,
YCTAaHOBJIEHHOM (peiepaibHBIM OpPraHoM MCIIOJHUTEIBHOW BIAcTH B cdepe
apXMWBHOIO Ji€Jla W JIEJONPOM3BOJACTBA <52>, MO ONUCAM DJIEKTPOHHBIX JIET,
JNOKYMEHTOB.

<52> IlyukT 7 [lonoxenus o denepanbHOM apXUBHOM areHTCTBE.

DJIEKTPOHHBIE JOKYMEHTHl Ha (U3MYECKU O0OO0COOJIEHHBIX HOCUTEIAX
MIPUHUMAIOTCS B apXUB B ABYX 3K3EMILISApax.

37.14. IleuaTHble M30aHUS W MY3CHHBIE NPEIMETH IPUHUMAIOTCA B apXHB
TOJIKO B COCTaBe (DOHIOB JTMUHOTO MPOUCXOKICHHUSL.

37.15. Ilpuem B apXuB apXUBHBIX JOKYMEHTOB POCCUUCKOTO MPOUCXOKICHHUS,
HaxXOJMBIIUXCS 3a mpenenamu tepputopuu Poccuiickoit @epeparuu, U (WIH)
APXMBHBIX JIOKYMEHTOB HHOCTPAHHOI'O MPOUCXOXKACHUSA OCYIIECTBIACTCS Ha
OCHOBAaHHMHM MEXKIYHApOAHBIX JOTOBOPOB, HOPMATUBHBIX IPABOBBIX AaKTOB
Poccuniickonn ®@enepanuu, 1OrOBOPOB KYIUIM-TIPOJAKHA WIIM JAAPEHUSA JOKYMEHTOB
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WM UX KON MEXIY COOCTBEHHUKOM WJIM BIAJENIbLIEM YKa3aHHbBIX TOKYMEHTOB U
apXMBOM, B TOM YHCII€ B paMKax B3aMMHOIO0 OOMEHa JOKYMEHTaMH (KOMUSIMH
JTOKYMEHTOB).

ApXHUBHBIE JTOKYMEHTBI, NIOCTYIUBIIKME HU3-32 pyOeka B BUJEC MOJJIMHHUKOB
WIM KONUM Ha MpaBax MNOMJIMHHUKOB, NMPUHATHIE HA IOCTOSHHOE XPAaHEHUE B
apXWB, HE3aBUCUMO OT WX IPOMCXOXKIEHUSA BKIIOYAIOTCA B COCTAB APXUBHOIO
dhonna Poccuiickoit deaepaliuy 1 MOAJIEKAT TOCYIApCTBEHHOMY YUeTy.

37.16. Ilepemaya apXWBHBIX JOKYMEHTOB W3 OJHOTO apXxuWBa B JpYyrou
OCYILECTBIISIETCA B COOTBETCTBUU € 3aKOHOAATENBCTBOM Poccuiickonn Penepanuu,
3aKOHOJATEIbCTBOM CcyObekTa Poccuiickoii @enepauuy, MyHULHUIIAIbHBIMU
IIPAaBOBBIMM AKTaMM HAa OCHOBAaHMM aKTa NpPUEMA-IIEpeladyd JTOKYMEHTOB Ha
xpanenue (npuioxenue N 3 k [IpaBuiam), cocTaBissieMOro B AByX 3K3eMILIsApax, ¢
repesayel y4eTHbIX JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 26.3 [IpaBuiL.

37.17. llpuem B apXxWB 0053aTEIHLHOTO JK3EMIUISIpa ayJAUOBU3yabHON
MIPOAYKIMHU OCYLIECTBIIIETCA B COOTBETCTBUU C 3aKOHOIATENBLCTBOM Poccuiickon
®enepannn 00 003aTENTBHOM 3K3EMIUISIPE JOKYMEHTOB <53>.

<53> Cratbsa 12 denepanbHoro 3akoHa N 77-03.

37.18. ApxuB BpaBe KOMIUIEKTOBATHCS KOMUSAMU apXHWBHBIX JIOKYMEHTOB Ha
IIpaBax IMOJJIMHHUKOB, BKJIIOUYECHHBIX B COOTBETCTBHM ¢ rnaBou XXXI IIpaBui B
coctaB ApxuBHoro ¢onaa Poccuiickoit deaeparuu:

MUKpopuibMaMu (MUKpO(UILIAMU) apXUBHBIX TOKYMEHTOB, U3TOTOBJIEHHBIMU
u oopmiIeHHBIMU (hOHI000pa30BaATENIEM;

KOIMUSAMH apXUBHBIX JOKYMEHTOB, MOJJIMHHUKMA KOTOPBIX YTpadeHbl WU
HaxXoJATCAd B COOCTBEHHOCTH IOPUAMYECKUX WU PU3HUECKUX JIULL;

KOMHSIMU apXMBHBIX JTOKYMEHTOB, nepemenieHHbix B CCCP B pe3synbraTe
Bropoii MupOBOM BOMHBI M HAaXOAMBIIMXCA Ha Teppuropun Poccuiickon
denepanny, NOAJIMHHUKN KOTOPBIX BO3BPAILEHBI B CTPAHbI UX MPOUCXOXKIACHUS.

XXXVIII. B3zanmoaeicTBue ¢ HICTOYHHKAMHU KOMILJIEKTOBAHUSA

38.1. ApXUB COBMECTHO C OpPraHU3ALMSAMU - UCTOYHUKAMHU KOMIUIEKTOBAHUS
apxyMBa  paccMaTpHUBAaeT, TOTOBUT K  COIJIaCOBAaHUID  HMHCTPYKLUHMH  TIO
JIeJIONPOU3BOACTBY, TMPUMEPHBIE U WHAUBUIyaJIbHbIE HOMEHKJIATYphl Je,
MOJIOKEHUST 00 apXMBax W SKCHEPTHBIX KOMHUCCHUSIX OpraHU3alui - UCTOYHHKOB
KOMIUIEKTOBAaHMS apXuBa <54>.

<54> [Ipuxka3 Pocapxusa ot 11.04.2018 N 42 "OO0 yTBepXI€HUHU IPUMEPHOTO
MOJIOKEHUsT 00 apxuBe opraHuzamuu’ (3apeructpupoBaH MuHiocTom Poccun
15.08.2018, peructpanuonnsiii N 51895); npuka3 Pocapxupa ot 11.04.2018 N 44
"O6 ytBepxknenuun IIpuMepHONl HWHCTPYKIMM TIO JIETOTPOU3BOJICTBY B
roCyJlapCTBEHHBIX opraHuzanusx’" (3apeructpupoBan MunioctoM Poccuu
17.08.2018, peructpamumonnbiii N 51922); mpukaset PocapxuBa N 61, 62, 63;
npukaz PocapxuBa ot 25.02.2019 N 30 "O6 yrBepxaenuu IIpumepHoro
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MOJIOKEHUSI O IEHTPATHHOM apxuBe (eAepalbHOTO OpraHa TroCyIapCTBEHHOMN
BJIACTH, HWHOTO (enepaibHOr0 ToCyJapCTBEHHOTO opraHa' (3aperucTpupoBaH
MuntroctoM Poccun 22.07.2019, peructpanmonssiii N 55333).

ApxuB ywacTByeT B pPa0OT€ OSKCHEPTHBIX KOMHCCUM OpraHu3anuil -
HCTOYHUKOB KOMILIEKTOBAaHUS apxuBa <55>.

<55> [Ipuxka3 Pocapxusa ot 11.04.2018 N 43 "OO0 yTBepKI€HUHA IPUMEPHOTO
MOJIOKEHUSI 00 OSKCHEPTHOM KOMHUCCHMM OpraHu3amuu’ (3aperucTpupOBaH
Munroctom Poccum 15.06.2018, peructpaumonnsii N 51357); npuka3 Pocapxusa
ot 25.02.2019 N 31 "O06 yrBepxaeHun [IpumMepHOro noiaokeHus o HEHTPATbHON
AKCIIEPTHON KOMHCCHM (peiepaibHOro OpraHa roCylapCTBEHHOM BJIACTH, WHOTO
(enepallbHOTO TOCYIapCTBEHHOIO oprana" (3apeructpupoBan MuHtoctoM Poccun
24.06.2019, peructpanuonssiit N 55005).

ApXWB II0 NOPYYEHHIO COOTBETCTBYIOLIETO YIOJHOMOYEHHOIO OpraHa
UCIIOJIHUTENIbHOM BiacTM B c(epe apXWBHOIO Jiela Y4YaCTBYET B IIPOBEpPKAX
cOONIOICHNUS TIPaBUJ OpraHU3allMd XpaHEHUs, KOMIUIEKTOBAHMS, YYeTa W
WCIIOJIb30BAaHUSI apXMBHBIX JOKYMEHTOB <56> B OpraHM3alUsAX - HMCTOYHHUKAX
KOMIUIEKTOBAHHS apXUBa.

<56> I1puka3 MunkyneTypsl Poccun ot 31.03.2015 N 526 "O06 yTBep)KaecHUN
MPaBWJI OpPraHW3allMd XPAHEHUS, KOMIUICKTOBAHMS, y4Ye€Ta M HCIIOJIb30BaHUs
nokymeHToB ApxuBHoro Qonna Poccuiickoii ®@enepaiii M APYTUX apXHUBHBIX
JOKYMEHTOB B OpraHax TOCYJapCTBEHHOW BIIACTH, OpPraHax MECTHOIO
caMoympaBieHus W opraHuzanusax” (3apeructpupoBaH MuHroctom Poccun
07.09.2015, peructparmonnsiii N 38830).

ApXUB OKa3bIBa€T OpPraHU3alMAM U TPaKJIaHAM METOAUYECKYIO MOMOIIb, B
TOM YHCJIE HA JIOTOBOPHOM OCHOBE:

B opraHuszauud pabOThl C JIOKYMEHTaMHd B JICJIOTIPOM3BOJICTBE U
hopMUpOBaHUH JICTT;

0 DJKCHEepTH3e U OTOOpY MTOKYMEHTOB B COCTaB ApXHMBHOTrO (oHaa
Poccuiickon denepaunu U NOArOTOBKE UX K MEPEIAave HA MOCTOSSHHOE XPAHEHNUE;

M0 YMOPST0YEHUIO TOKYMEHTOB, B TOM YHUCJIE 0 JINYHOMY COCTaBY;

M0 BEJCHUIO y4eTa TOKYyMEeHTOB ApxuBHoro ¢onaa Poccuiickoii deaeparum,
HaxOSAIIUXCS HA BPEMEHHOM XPaHCHUH;

M0 MOATOTOBKE HOPMATHUBHBIX U METOJUYECKUX JOKYMEHTOB (IMOCOOHMH) 1O
BOIIpOCaM JIeJIONPOU3BOJICTBA U ApXUBHOTO JIEJIa;

M0 COBEPIICHCTBOBAHUIO PAOOTHI JCIONPOU3BOJACTBEHHBIX, APXUBHBIX U
AKCTIEPTHBIX CITY>KO OpraHu3aIuii;

B TOBBIIIEHUU MPOGECCUOHATHHON KBaM(PHUKAIMKA PaOOTHUKOB YKa3aHHBIX
CITy k0.

XXXIX. CucremMa cipaBO4YHO-NIOMCKOBBIX CPeACTB
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39.1. CucrteMa cripaBOYHO-TIOMCKOBBIX CPEJCTB apXHBa BKIIOYAECT apXUBHbIE
CIIPABOYHUKHM Ha OyMaKHOM HOCHUTEJIE U (WUJTK) B DJIEKTPOHHOM BHJIE:

oOsi3aTeNbHBIE - OMUCU JIed, JOKYMEHTOB, IyTEBOAMUTENb WA KpPAaTKUH
CIpaBOYHUK MO (GoHAAM (ISl TOCYJAPCTBEHHOTO apXWBa), KPaTKUN CIPABOYHUK
no ¢oHgaM (11 MYHULIMOAIBHOTO apxXuBa, My3es, OHOIMOTEKH, HAYYHOU
OopraHu3aluu), KaTajord (mpu He(QOHIOBOW oOpraHU3AlMKM ayJIHMOBHU3YaJbHBIX
JIOKYMEHTOB);

BCIIOMOTATENIbHBIE (HEOOsA3aTeNbHbIE) - KaTaJoTH, YKa3aTelan € 0030pbI,
CITyKeOHBIC KapTOTEKH, PEeCTphl, 0a3bl JaHHBIX U APYTHE CIPABOYHUKH, B TOM
YUCJI€ TOCTYNUBIIME B apXWB W3 HUCTOYHHKOB KoMiuiekToBaHus. CocTaB
BCIIOMOTaTEIIbHBIX APXUBHBIX CIIPABOYHHKOB apXUB OIMPEICIISICT CAMOCTOSTEIBHO.

39.2. ApxuB pazMmemniaer MHMOPMAIMIO O COCTaBE CIPaBOYHO-TIOMCKOBBIX
CpelncTB (HAy4YHO-CIPABOYHOTO amrmapara) K apXMBHBIM JIOKYMEHTaM, JOCTYI K
KOTOpPbIM HE OTpaHWYeH B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit
@denepanvd, B  YHTAIBHOM  3aje, a Takke B  HHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSIX.

XL. O0uue Tpe0OBaHUA K ONIMCAHNIO APXUBHBIX IOKYMEHTOB

40.1. Onucanne apXUBHBIX TOKYMEHTOB IPOBOJAUTCS HA YPOBHSAX - APXUBHBIN
(dboH, envHUIA XpaHEHU (€AMHUIA YUYeTa), - KOTOPbIE SIBISIOTCS 00s3aTeIbHBIMU
(OCHOBHBIMH).

B03MOXHO onucaHue apXUBHBIX JOKYMEHTOB HA JOTOJHUTEIbHBIX YPOBHSX:
rpynmna apXuMBHbIX (OHAOB, OMNHUCh, CTPYKTYpHash YacTh oONUCH (pasned,
nojpasnen), Tpynna eIuHHI] XpaHeHus (€AUMHUI] y4yeTa), KOMIUIEKT, Ipynmna
ApXHUBHBIX IOKYMEHTOB, apXUBHBIN JOKYMEHT, YaCTh apXUBHOTO JOKYMEHTA.

40.2. Onrcanve apXuBHBIX JTOKYMEHTOB MPOBOJUTCS HA TOCYJIapCTBEHHOM
a3bike Poccuiickoint Penepannu.

XLI. Onucey aen, 10KyMEHTOB

41.1. Onucek nein, TOKYMEHTOB JOJKHA PAacKpbIBaTh COCTaB M COAEpKaHUE
BKJIIIOYEHHBIX B HEE €IUHUI] XpaHEHUs (€IUHUIl YyueTa), 3aKpeliiTh HX
BHYTPU(POHIOBYIO CUCTEMATH3ALMIO U 00ecieunBaTh UX YUeT.

Onuck fen, JAOKYMEHTOB BKJIIOYAET OIMUCATEIbHBIE CTaTbUd Ha YpPOBHE
CAVHUIBI XpaHEHUs (€IUHUIBI y4eTa), UTOTOBYIO 3aMHCh (K KaXJAOMy TOMY H
CBOJHYIO 1O OMKUCH B MOCJIETHEM TOME), JUCT-3aBEPUTEND (Il KaKIOT0 TOMA) U
CIIPaBOYHBIM aIlapar, BKIIOYAOIIMKA TUTYJBHBIA JUCT, MPEIUCIOBUE, CIIMCOK
COKpAIIICHU, TIEPEBOIHBIC TAOJUIIBI ApXUBHBIX MU(PPOB (B Ciaydyae mnepepaboTKH
onucu). Onuch MOKET TAKKE BKIIOYATH COJiepKaHue (OTJIaBJIEHUE) U YKa3aTellu.

41.2. OnucarenbHas CTaThs B OMMCH JIE], TOKYMEHTOB JOJKHA BKIIFOYATh:

HOMEp eJMHHUIBI ydera (A7 KHHOJOKYMEHTOB, (DOHOJOKYMEHTOB,
BUJICOJTOKYMEHTOB U 1Ha()UIBEMOB);

HOMED €IMHULBI XpaHEHUS (B OMKCH JI€J M0 JUYHOMY COCTaBY - HOMED JI€Ta);



WHJEKC (TIPOU3BOJCTBEHHBIM HOMEpP) Jnena (s HayYHO-TEXHUYECKOU
nokymenTtanuu (ganee - HTI) - mpousBoicTBeHHBIN HHAEKC (1P pa3pabOTKH) -
IpU HAJTMYWY;

3aroJIOBOK €IUHUIBI XpaHeHWs (ToMa, dYacTu) (I KHUHOJAOKYMEHTOB,
(hOHOJIOKYMEHTOB, BUJICOJOKYMEHTOB U TUA(UIBMOB - 3ar0JIOBOK €AMHUIIBI yyeTa
(IoKkyMeHTa) - Ha3BaHUE WM OCHOBHOE COJICpKAHUE EJIMHUIIBI XPaHEHUs
(emuHMIIBI yyeTa), BKJIIOYAs YKa3aHUE s3bIka JOKyMeHTa (IpU HaJIU4YUH
JIOKYMEHTOB Ha OJTHOM WJIM HECKOJIbKUX WHOCTPAHHBIX S3bIKaX WJIM Ha SI3bIKAX
HapoaoB Poccuiickoit denepanun);

KpailHHe JaThl TOKYMEHTOB, (OoTOOTHEYaTKOB (17151 hoToamsoomoB) (st HT/]
- TOJ1 OKOHYAaHUS pa3pabOTKN);

KOJIMYECTBO JIUCTOB - JJIsl TEKCTOBBIX JOKYMEHTOB, (DOTOATLOOMOB;

IPUMEYAHMS.

B omucu gen mo MUYHOMY COCTaBy HEOOXOJIMMO YKa3bIBaTh CPOK XpaHEHUS
BHECEHHBIX B HEE JE.

OnucatenbHasi CTaThsl OMKCH JI0JDKHA BKIIOYATh TAKXKE:

st HTJ - HamMeHOBaHUs oOpraHu3aluM-pa3padoTuvka (Jis Hay4dHO-
MCCJIEIOBATENbCKOM paboThl - (paMUINK ¥ WHHUIHAAIBI HAYYHOTO PYKOBOJUTEIIS,
OTBETCTBEHHOTO UCIIOJIHUTEJIS ), COUCTIOJTHUTEIICH;

JUIST KAHOJAOKYMEHTOB - (haMWIviO(M) W WHUIMAIBl aBTOpa(OB), MECTO H
KpailHue JaThl ChEMKH, ATy CO3/aHMs, 3BYK, IBETHOCTh, TUIM U (OpMaT IJICHKH,
KOJIMYECTBO YacTel, KOJUYECTBO EAWHUIl XpaHeHus (MeTpax) - oliiee W Mo
AJIeMEeHTaM KOMIUIEKTa (OpPUTHHAJIOB U KOMUI);

B onucHu (HOTOAOKYMEHTOB - (haMminio(M) U MHUIMAIBI aBTOpa(OB), MECTO U
JaTy ChbEMKH, OPUTHHATILHOCTb, KOJIMYECTBO KaJAPOB MAaHOPAMHOM CHEMKH;

1151 poToaibOOMOB - (hamMuiInio(M) U MHULMAIBI aBTOpa(OB), MECTO ChEMKHU,
KOJINYECTBO (POTOOTIEYATKOB, BHEITHUE OCOOCHHOCTH;

st GOHOMOKYMEHTOB - (daMuinio(M) W HWHULNUAIB  aBTOpa(oB) W
UCIIOJIHUTENSA(EM); MECTO U JaTy 3amucu (Iepe3anucH, BhIMYCKa); TUIl HOCUTEJS,
pasMep HocuTens (Il JOKYMEHTOB MEXaHUYECKOW 3amucH), CKOPOCTh 3aIlllCu
(nnmss JOKYMEHTOB MEXaHWYECKOM M MArHUTHOW 3amucv), BpeMsl 3BYYaHWUS,
KOJIMYECTBO €JIMHUI] XPAHEHUS (OPUTMHAIIOB U KOIIHi1);

JUTSL BUJICOAOKYMEHTOB - (aMUIniO(M) U WHHUIMAIBl aBTOpa(OB), MECTO H
KpailHue naaThl ChEMKH, JIaTy CO3JlaHUs, IIBETHOCTh, THUI HOCUTEINs, (opMmar
3aMuCH, XpPOHOMETPaX, KOJTUYECTBO €IMHUIl XpaHEHUsI (OPUTHMHAIIOB U KOIU);

JIJIS1 DJICKTPOHHBIX IOKYMEHTOB - 00BbeM B MerabaiTax.

Ceenenus 00 YyCIOBUSX JOCTyHa K JIOKYMEHTaM €IWHUIIBI XpaHCHUs
(eAVHUIIBI yueTa) U YCIOBHUSIX MX HCIIOJIb30BaHUS, a TaKK€ OTMETKH O HaJWYUU
(dhoHIa 0JIb30BaHMS, CTPAXOBOToO (DOHJIA, O PACCEKPEUUBAHUU JOKYMEHTOB, 00 UX
OTHECEHHH K KaTerOpUu O0CO0O0 IIEHHBIX WM YHUKAJIBHBIX BHOCATCS B Tpady
"Ilpumeuanus".

B omucu oasnextponHou HTJ[, a Takxke B ONUCIX KUHOAOKYMEHTOB,
($hoTOTIOKYMEHTOB, (DOHOIOKYMEHTOB U BUICOJOKYMEHTOB HEOOXOIMMO YKa3hIBATh
COCTaB TEKCTOBOM COMPOBOJIUTEIILHON IOKYMEHTAIUU.

K onucu 31€KTPOHHBIX J€d, JOKYMEHTOB JOJDKHBI MPUIIAraThbCsl PEecTphbl



JOKYMEHTOB 3JIEKTPOHHOTO JIeTIa.

41.3. ApxuB B L€JSX MOBBIIICHUS HHOOPMATUBHOCTH CITPABOYHO-TIOMCKOBBIX
CPEIICTB MPOBOJIUT:

YCOBEPILIEHCTBOBAHKUE OIMUCH JIeJl, JOKYMEHTOB C YTOYHEHUEM 3arojOBKOB U
KpalHMX JaT eAWHUIl XpaHeHus (eauHUI] yuera) (0e3 H3MEHEHUA UX
CUCTEMAaTHU3AallMH), CO3/IaHUEM aHHOTAIMA Ha OT/EJIbHbIE apXHBHBIC JOKYMEHTbI
WIM TPYMNIbl apXUBHBIX JOKYMEHTOB, COCTaBJICHHUEM HEIOCTAIOIIMX 3JIEMEHTOB
CIIPaBOYHOTO arapara K OTHCH;

nepepadoTKy OMHUCH Jel, JOKYMEHTOB C TIPOBEICHUEM DKCIIEPTU3bI IIECHHOCTH
apXWBHBIX  JOKYMEHTOB, YTOYHCHHEM UX (OHAOBOW MPUHAJICKHOCTH,
YTOYHCHHEM WJIH TIEPECOCTABICHWEM 3arojOBKOB CIWHWII XpPaHCHUS (EIUHUIL
ydeTa), OmpeIeIeHUEM WM YTOYHCHHEM MX KpPalHHMX JaT, TepecucTeMaTH3auen
0 HOBOM CXEME CHCTEMaTH3allid, COCTaBJICHHEM HEIOCTAIOUINX JJIEMEHTOB
CIIPaBOYHOTO arapara K OMHCH.

[lepepaGoTanHasi onmuch Jel, JOKYMEHTOB TOMJICKHUT YTBEPKICHUIO B
COOTBETCTBHUHM C TyHKTOM 36.7 [IpaBu.

Ecnu omnuck nen, TOKyMEHTOB MEPECOCTABISACTCA, TO OJIMH IK3EMIUISP paHee
MMEBIIICHUCS OMUCH JIeTl, TOKYMEHTOB BKJIFOUAETCS BO BHOBb COCTABJICHHYIO OIUCH
JIeN1, TOKYMEHTOB MO/l MIOCTEAHUM YYETHBIM HOMEPOM, OCTAJIbHBIC €€ IK3EMIUISPhI
BBIJICJISIFOTCSL K YHUYTOXKEHUIO.

[lepeBomHast Tabnauna K  nepepaOOTaHHOM  OMUCHM  TOMENIAeTcs B
COOTBETCTBYIOIIIEE /110 (DOoHIa.

XLII. ITyreBoauTeb mo poHaam

42.1. IlyreBoautens o ¢oHAaM JOJDKEH COAECPKATh ONMHUCATENIbHBIE CTaThU
Ha YPOBHE Ka)XJ0T0 apXMBHOTO (POHJIAa, CHCTEMAaTU3UPOBAHHBIE 110 pa3pabOTaHHOM
apXMBOM CXE€ME€, W CIPABOYHBIA anmapar, BKJIIOYAKOWIWN TUTYJIbHBIA JIKCT,
cojiepkaHue (OTJIaBJIICHHE), TMPEAUCIOBHUE, CIHUCOK COKPAIEHUN, MPUIOKEHUS,
yKazaTenu u o01yto oudiuorpaduro.

B nyreBoautene no ¢hoHgamM apxuBa JOIMYCKAeTCs MPEACTABICHUE apXUBHBIX
(hOHIOB OJHOTUITHBIX OPTAHU3AIMN B BUJIE CITUCKA HEAHHOTUPYEMBIX (DOHIOB.

42.2. OnucarenpHas CTaThsi apXWBHOTO (OHIA, APXUBHOM KOJUICKIIMH B
nmyTeBouTeNe o GoHIaM apXuBa JOJDKHA BKIIIOYATh:

Ha3BaHMWE, CIIPAaBOYHBIC JaHHbIC (COKpAIICHHOC HAWUMEHOBAaHUE apXUBa,
HOoMep (PoHaa, KOJUICKIINH, KOJTUYECTBO CAUHUI] XpaHEHUs! (€UHUIl yueTa), 00beM
JIOKYMEHTOB KaXKJIOTO BHUJA C KpallHUMU J1aTamMH, KpaHHE AaThl JIOKYMEHTOB C
yKa3aHHEM 3aJOKyMEHTHUPOBAHHBIX TEPUOAOB (MpU HAJIUYUH), CBEACHUS O
KOJINUECTBE OMHKCEN);

cBeneHuss 00 wuctopuu (oOHAOOOpa3oBaTeNss - OpraHu3anuu  (JaThl
oOpa3zoBaHusl, TIEPEUMEHOBAHUS, PEOPTaHU3alNU, JIMKBUJIAIINN, BEJOMCTBEHHYIO
MPUHAIJICKHOCTD, CTPYKTYPY, QYHKIINN U UX U3MECHECHHUsI, HA3BaHUs OpraHU3allun-
MIPEANIECTBEHHNKA U MTPABONPEEMHIKA) WM KpaTkue Ouorpaduyueckue TaHHbIE O
dbongooOpazoBarene - ¢dusudeckom Jmie (hamMuini, WM, OTYECTBO (IpHU
HAJIMYHH ), TICEBJIOHUM, MIPEXKHIOI (aMUIINIO, JAThl )KU3HU, TpodeccHro, JaHHBIC O



CITyK€OHOM 1 00IIECTBEHHOU JAeATEIHHOCTH);

cBelieHus1 00 uctopuu (PoHIa, KOJUIEKIUHU (AaTy, UCTOYHMK W OCHOBAHUE
NOCTYIUICHUSI B apXWB, CTENEHb COXPAHHOCTH JIOKYMEHTOB, OCOOEHHOCTH
(dbopMHUpOBaHUSI, OIMCAHUS U CUCTEMATU3ALMK JOKYMEHTOB, U3BMEHEHHS B COCTaBE
U o0beMe M MX MPUYMHBI, HAIU4ue B (POHIE HOKYMEHTOB JPYIHMX OpraHu3alluii
win Ul (POHIOBBIX BKIIIOUEHHI), O BPEMEHHU, YCIOBUSAX CO3/IaHMs, MPUHIUIIAX
(GbopMHUpPOBaHUS U MECTOHAXOKICHUHM apXMBHOM KOJUICKIMU /10 MOCTYIUICHHUS B
apXuB, a TAK)KE O €€ COCTABUTEIE);

AHHOTAIUIO O COCTABE U COJIEPKAHUU JOKYMEHTOB (POHA, KOJUICKIINH;

CBEJICHUS O S3bIKE€ JIOKYMEHTOB, YCJIOBHUSX JIOCTyla U HCIOJIb30BaHMUS,
CBEIICHMSI O COCTaBE HAyYHO-CIIPABOYHOTO ammapara K (poHIy, KOJJICKIUH.

XLIII. Kparkuii cnpaBoYHUK 110 ¢GoHAaM

43.1. Kparkuii cnpaBodyHHMK 1O (oHIAM OJDKEH COJEpKaTh IEpeueHb
XapaKTEPUCTUK  apXUBHBIX  (OHAOB WM  TPYII  apXUBHBIX  (POHIOB,
CUCTEMATU3UPOBAHHBIX 0 pa3pabOTaHHOU apXUBOM CXEME.

OnucartenbHasi CTaThsl B KPaTKOM CIpaBOYHUKE MO (OHAAM apXuBa JOJKHA
BKJIIOYATh:

B AHHOTHPOBAHHOM - Ha3BaHWE APXMBHOTO (POHJA, CIIPABOYHBIC JAHHBIC U
CBEJEHUS O COCTaB€ HAayYHO-CIIPaBOYHOro amnmapara K (OHAY, KpaTKyIo
AHHOTAIIUIO JOKYMEHTOB apXUBHOTO (POH/IA;

B HCAaHHOTUPOBAHHOM - Ha3BaHHME apXUBHOTO (DOH[A, CIIPABOYHBIE JaHHBIE U
CBEJICHUS O COCTABE HayYHO-CIIPABOYHOIO armapara K GoHy.

XLIV. KaraJjior ayinoBu3yaJIbHbIX JIOKYMEHTOB

44.1. @opMupoBaHUE M BEJCHUE KaTajora ayJaHOBU3YaJbHbIX JTOKYMEHTOB
OCYIIECTBIISIETCS. apXUBOM IPU HEOHAOBON OpraHU3AINK UX XPAHCHUS.

XLV. Opranuszanust 10CTyna nojb3oBareJsiei
K apXUBHBIM JOKYMEHTAM

45.1. ApxuB oOpraHu3yeT JOCTYIl IMOJb30BATENEH K apXWBHBIM JEjaM,
JOKyMEHTaM C Y4YeTOM TpeOOBaHUW, YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM
Poccuiickonn ®enepanuu, B TtoM uyucie l[lopsakoM HUCIIONb30BaHUSA apXUBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX WM MYHHULMIIAIBHBIX apxuBax Poccuiickon
Oenepaunu <57>.

<57> [Ipuka3 PocapxuBa N 143.

45.2. ApxuB He BIpaBE€ OrPAHUYMUBATH YCJIOBUA  HMCIOJIL30BAHUS
MOJIh30BaTeIeM HH(POPMAINH, MOTYYEHHOW MM B Pe3yJbTaTe€ CaMOCTOSTEIHHOTO
M3YUYCHHS apXUBHBIX IOKYMEHTOB WJIM MPEIOCTABICHHON €My apXUBOM B MOPSIAKE
BO3ME3/IHOTO OKAa3aHUsl YCIYr, 3a HUCKJIIOYEHUEM CJIy4daeB, MPEAyCMOTPEHHBIX
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3akoHOmaTenbCcTBOM Poccuiickonn ®enepanuu WM OTOBOPEHHBIX B JOTOBOPE
apXvBa ¢ COOCTBEHHUKOM MJIM BJI/ICNIbLIEM apXUBHBIX JJOKYMEHTOB.

45.3. ApxuB 00si3aH YBEIOMJISITH IMOJIB30BATENIsI O COONIOACHUM PEKHUMA
KOH(UJICHIMATLHOCTH B OTHOUIEHWHU CTaBIlIed €My HU3BECTHOW uHMOpMaI,
UCIIOJIb30BAaHUE M PACIPOCTPAHEHUE KOTOPOW OTPAHHYEHO 3aKOHOJATEIbCTBOM
Poccuiickon @enepannmu:

B aHKETE MOJIb30BaTelNs, paOOTAIOIIEr0 B UUTAILHOM 3aJi€ - B cliydyae paboThl
MOJIb30BATEIIS] B YUTAIBHOM 3aJI€;

B JOroBOpax 00 OKa3aHWUM YCIYI apXMBOM - B CIIydae 3aKJIIOUEHUS TaKHUX
JIOTOBOPOB;

B OTBETAaX Ha 3alpPOChl COMAIIBHO-IIPABOBOI0 XapakTepa - MPU NOATOTOBKE U
HANpaBJICHUU TAKUX OTBETOB.

XLVI. UcnojiHeHHne 3a1pOCOB M0JIb30BaTe el

46.1. [locTynaroire B apXuB 3apOChl OAPA3ACISIIOTCS Ha!

3alpochl  COLMAJIBbHO-IIPABOBOIO  XapaKTepa - 3alpocChl, CBSA3aHHBIE C
COLMAJbHOM  3alllUTOM TrpaxJaH, NOpeAyCMaTpUBAOMIE MX MEHCUOHHOE
oOecrieueHne, a TaKKe IMOJyYeHUE JIbIOT U KOMIICHCAIIMM B COOTBETCTBUHU C
3aKOHOJATEIbCTBOM Poccutickon ®denepanuu u MEXIYHAPOIHBIMA
oOsa3aTenbcTBaMu Poccuiickoit @enepannu;

TEeMaTUYECKUE 3alpoChl - 3alpoChl O TMPEIOCTABICHUH  apXUBHOMU
nH(poOpMaIuu 1o onpeieIeHHON pobiieMe, TeMe, COOBITHIO, PaKTY;

3alpoChl O PACCEKPEUMBAHUU APXUBHBIX JOKYMEHTOB, SIBIISFOIIUXCS
HOCHUTEJISIMU CBEJICHU, COCTABJISIFOLIMX TOCYJapCTBCHHYIO TaliHy.

46.2. ApxuB OpraHu3yeT IMPHUEM 3aMPOCOB HEMOCPEACTBEHHO B apXHUBE, IO
Mo4Te, C UCIOJIb30BaHNEM O(UIIMATILHOTO caiiTa apXyuBa WM 0(QUIIMATEHOTO caiTa
YIOJHOMOYEHHOTO OpraHa WCIIOJIHUTENIbHONW BiacTu cyObekTra Poccuiickoi
Oenepanuu B chepe apXUBHOTO Jena, OPUIIMATBLHOTO CaiiTa OpraHa MECTHOTO
caMOyIpaBJI€HUs, €AUHOTO MOpTaja roCyIapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIyT
700 PETHOHAIBHOTO TOPTalia TOCYAAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT, TO
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIM CETSIM.

46.3. ApxuB mpu HaIMYUW (UHAHCOBBIX, TEXHUYECKUX U KaJPOBBIX
BO3MOXXHOCTEH OCYILECTBIISIET TMPUEM 3alpOCOB M HaNpaBieHHWE OTBETOB IO
pe3yibTaTaM uX UCTIOJHEHUS B (DOpME DJIEKTPOHHBIX TOKYMEHTOB:

yepe3  QeAepaibHYyI0 TOCYJIapCTBEHHYI0  HHGOPMAIUOHHYIO  CUCTEMY
"EnuHbli TOpTai rocy1apCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT ((PYyHKIIHIA);

M0  3allMIIEHHBIM  KaHajaM C  MCIOJb30BaHUEM  ITU(POBAIBHBIX
(kpunrorpauyecknux)  CpeIcTB, HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIM
CHUCTEMaM M CETSIM CBSI3M HEMOCpEJCTBEHHO B otraeneHus [lencuonnoro Qonma
Poccuiickori ~ @epepanuun W Yepe3  MHOTO(PYHKIIMOHAIBHBIE  I[EHTPHI
MPEOCTABICHUS TOCYJApCTBEHHBIX W MYHHIMINAIBHBIX YCIYTr MpPH YCJIOBUU
3aKJIFOUYECHUS COTVIAIICHUI O B3aUMOJEHCTBUM MEXK]y HUMH U COOTBETCTBYIOIIUM
OpraHOM WCTIOJHUTEIBHOW BIacTH B cdepe apXWBHOTO Jejia WIX OpPraHoOM
MECTHOT'O CaMOyNpaBJICHUS,



1no MHPOPMAIMOHHO-TEIEKOMMYHUKAIIHOHHBIM CETSIM (IO COTJIACOBAHUIO C
TIOJTE30BATEIIEM).

46.4. 3anmpoc moJIb30BaTeNsl PACCMATPUBACTCS M UCIIOIHSIETCS apXUBOM IMpU
HAJIMYUH B 3aIpOCe:

HAaUMEHOBAHHUS FOPUANYECKOTO JIUIIA - TS FOPUIAICCKUX JIHII,

bamMmm, IMEHU 1 0T4YecTBa (IIPU HAJTUYHMH) - I (PU3NUECKUX JIUII;

MIOYTOBOTO U (WJTK) 3JIEKTPOHHOTO ajpeca MoJb30BaTels;

yKa3aHUs TEMBI (BOIIPOCA).

46.5. 3ampoc monb30BaTeNasl HE MOJJIEKHT PACCMOTPEHUIO B CIIEIYIOLIUX
ciayvasax <58>:

<58> Yacts 5 craten 14 denepanproro 3akoHa N 125-D3.

€CJIM 3aIpOC HE TOITACTCS TPOUTEHUIO;
€CJIM OTBET MO CYIIECTBY YKa3aHHOW B 3ampoce TeMbl (BOMpPOCa) HE MOXKET
ObITh JaH 0€3 pas3rialieHusi CBEJICHUN, COCTABIISIOUIUX TOCYJIAPCTBEHHYIO WM
WHYI0 OXpaHseMylo (QenepaibHbIM 3aKOHOM TaliHy (ykazaHHash uHGOpMaIus
MOXKET OBITb MpEJOCTaBiI€Ha TOJIBKO TPH HAJIMYAU Y  TOJH30BATENs
JIOKYMEHTAJIBHO TMOATBEPKJICHHBIX MpPaB Ha MOJy4YEHHE CBEIACHUH, COJep Kallux
rocyJapCTBEHHYIO TaiHy U (WK) KOH(DHUISHIIUATBHYIO HH(DOpMAIHIO);

€Cli  3ampoc  Kacaercss TeMbl (Bompoca), B OTHOIIEHMH KOTOPOU
MOJTB30BATEII0 PAHEE MHOTOKPATHO JABAMCh MUCHMEHHBIC OTBETHI 1O CYIIECTBY,
¥ TPU 3TOM HE TPHUBOJATCS HOBBIC JOBOJIBI MM OOCTOSTENHCTBA (PYKOBOIUTEIH
apXMBa WJIA YIIOJJHOMOYCHHOEC HAa TO JIMIIO BIIpaBe IMPUHATH pEIICHUE O
0€30CHOBATEIBHOCTH OYEPETHOTO 3alpoca M TPEKPAlICHUHd TEPErnUCcKU TI0
JTAHHOMY BOIIPOCY TPH YCIIOBUM, YTO YKa3aHHBIN 3alpoC M paHEE HAMpaBIIICMbIC
3aMpOoChl HAMPABIISIUCH B OJIMH U TOT K€ apXUB);

€CIM B 3alpoce ColepKaTcsl HEIEH3YpHbIe JMOO OCKOPOUTEIbHbBIC
BBIPKEHMUSI, YTPO3bI KU3HH, 3JI0POBBIO0 U UMYIIECTBY JIOJDKHOCTHBIX JIMI] apXHBa,
a TaKkKe YJICHOB UX CEMEH;

€CJIM Yy TIOJIb30BATENsI OTCYTCTBYIOT JOKYMEHTBHI, MOJTBEPKIAIOUIUE €ro
MOJITHOMOYHSI BBICTYIaTh OT UMEHH TPETHUX JIUI], B OTHOIICHUU KOTOPBIX CIEIaH
3anpoc (B clilydae, €clid He UCTEK CPOK OTPAHUYCHHUsSI, YCTAHOBIECHHBIN YaCThIO 3
ctathu 25 @enepansHoro 3akona N 125-03).

O nmnpuuMHaX OCTaBJEHUs 3ampoca 0€3 paccMOTpPeHUs CcooOIaeTcs
MOJIb30BATENIO B CIIy4asix, €CJIM ero paMuins U MOYTOBBIM (3JEKTPOHHBIA aJpec)
MTO/IJTAF0TCS TIPOYTCHHIO.

46.6. Ha 6e3B03Me3/THON OCHOBE apXMBOM UCITOTHSIOTCS:

3alpoChl COLIMAIBLHO-TIPABOBOIO XapakTepa - B TeueHue 30 KajJeHIapHbIX
JTHEW CO JTHS perucTpaiuu 3ampoca <59>.

<59> Yacts 3 cratbu 26 denepanbroro 3akoHa N 125-D3.

TCMATUYCCKUC 3alpOChl OpPIraHOB FOCYI[&pCTB@HHOfI BI1aCTM MW MCCTHOI'O
CaMOYIIPAaBJICHUS, HAITPABJIKICMBIC B LCIIAX UCITIOJIHCHUA UMW CBOUX HOJ'IHOMO‘-IHfI, -
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B IMOpSAKE U B CPOKH, YCTAaHOBJICHHBIE 3aKOHOJATENBCTBOM Poccuilckoi
®enepanuu <60>, 1100 B COrjacoBaHHbIE C HUMU CPOKH.

<60> Ilpukaz PocapxuBa ot 09.01.2017 N 1 "OG yTBepXICHUH
AJMUHHCTPATUBHOTO perjiaMeHTa 1o npenocTaBieHuo deaepanbHbIM apXUBHBIM
areHTCTBOM  rocyAapcTBeHHoM yciayru  "Opranuzanuss  HHPOPMAIMOHHOTO
oOecrieueHus rpaxiaH, OpraHu3aluil U OOIIECTBEHHBIX OOBbEIUHEHUI Ha OCHOBE
nokyMeHTOB ApxuBHoro Qouaa Poccuiickoit @enepanmu U APYrUX apXUBHBIX
JOKYMEHTOB" (3aperucTpupoBaH MuHOCTOM Poccun 28.04.2017,
peructpanuonubiii N 46535), ¢ u3aMeHeHUsIMHU, BHECEHHBIMU TTpUKa3oM PocapxuBa
or 09.10.2017 N 157 (3apeructpupoBan Muntwoctom Poccun 16.11.2017,
peructpauroHHbii N 48924).

3allpOChl O PACCEKPECUYMBAHUM  APXHMBHBIX JIOKYMEHTOB, SIBJISFOLIUXCS
HOCHUTEIISIMA CBEJICHUW, COCTABIAIOMIMX TOCYJApCTBEHHYIKD TaWHYy, - B CPOKH,
YCTAHOBJICHHBIE 3aKOHOAATENLCTBOM Poccuiickont denepanuu o rocy1apCTBEHHON
TaitHe <61>.

<61> Cratbs 15 3akona Poccuiickoit @enepanuu ot 21.07.1993 N 5485-1 "O
rocynapcrBeHHoi TaitHe" (CobOpanue 3akoHomatenbcTBa Poccuiickoit denepanun,
1997, N 41, ct. 8220 - 8235; 2018, N 31, ct. 4845) (mamee - 3akon "O
rocyaapcTBeHHOM TaiiHe").

46.7. Ha BO3ME3qHONW OCHOBE HCIHOJHSIIOTCA TEMATUYECKUE 3aMpOChl,
MOCTYNHUBIINE OT IOPUANYECKUX U PU3nUecKux Jul] <62>. Tematuueckue 3ampochl
WCHOJIHSIOTCA HA OCHOBAHUU JOTOBOPOB BO3ME3AHOTO OKa3aHUs YCIIYT.

<62> Yactps 5 cratbu 26 denepanpHoro 3akoHa N 125-03; mynktsr 4.1.2,
4,110, 4.1.14, 4.1.15 TIlopsaka HCHOJH30BaHUS AapPXHUBHBIX JOKYMEHTOB B
rOCyIapCTBEHHbIX M MyHUMUMNAIbHBIX apxuBax Poccuiickon @enepauuu,
YTBEpkKIEHHOTO npukazoMm Pocapxupa N 143.

B cnydae, ecinu apxuB SBISIETCS CTPYKTYPHBIM IOAPA3JEIIEHUEM OpraHa
MECTHOTO CaMOYIMpPAaBIICHHUS, TOTOBOP BO3ME3JHOIO OKAa3aHUs YCIYT 3aKII0YaeTcs
yYKa3aHHBIM OPTaHOM MECTHOT'O CaMOYIIPaBIICHUS.

[Ipu orcyTcTBUM (PMHAHCOBBIX, TEXHUYECKUX U KAJPOBBIX BO3ZMOXKHOCTEH 1O
VCIIOJJHEHUIO TEMAaTUYECKOrO 3aIrpoca JI0rOBOP BO3ME3JHOIO OKAa3aHUs YCIIyT HE
3aKJII0YAETCS, apXUB PEKOMEHYET IMOJIb30BATEII0 MPOBOAUTH CAMOCTOSITEIbHBIN
MOMCK MHTEPECYIOIIEH ero HHPOpMAILIMK B YATATIHLHOM 3aJI€ apXUBa.

[lopsinok omnpexneneHus IIatel M (WIK) pa3Mep IUIaThl 3a HCIOJHEHUE
TEMAaTHYECKHUX 3aPOCOB YCTAHABIIMBAETCS B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickon denepanum.

46.8. ApxuB oQOpMIIIET OTBETHl Ha 3aMpOChl B BHJIE ApXUBHOW CIPABKH,
apXUBHOM BBIMHMCKH, apXUBHOM KOMHUU, MHPOPMAIIMOHHOTO IMHCHhMA, a TaKXeE B
UHBIX (popMax, yKa3aHHBIX B yHKTe 46.14 [IpaBu.
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46.9. ApxuBHas crmpaBka oQopMmisieTcss Ha OJaHKEe apXuBa U COJCPIKUT
Ha3BaHue ("ApxuBHas crnpaBka') U mHPOPMALMIO MO TEMe 3ampoca ¢ yYKa3zaHHEM
apXMBHBIX IMHU(PPOB U HOMEPOB JHUCTOB E€IWHHUIl XPAHEHUS TEX AapPXUBHBIX
JOKYMEHTOB, Ha OCHOBaHMM KOTOPBIX OHA COCTaBjieHAa. ApXHBHas CIIpaBKa
3aBepsIeTCS pYKOBOAMUTENIEM apXHUBa WM OpraHa MECTHOT'O CaMOYIpPaBIICHUS MO0
YIOJHOMOYEHHBIM UM JiniioM (tipuiiokenue N 11 x [IpaBunam).

B TekcTe apXuBHOW CHpPAaBKH JaHHBIE BOCIPOU3BOAATCA TaK, KaK OHU
U3JI0KEHbl B APXMBHBIX JIOKYMEHTax, a pPACXOXICHHs, HECOBIAICHUA U
HETOYHOCTU HAa3BaHHUA, OTCYTCTBUE MMEHH, OTUECTBA, MHUIMAJIOB WIM HaJIH4HE
OJIHOTO M3 HUX OrOBapHUBAlOTCS B TEKCTE cIpaBKH B ckoOkax ("Tak B mokymeHre",
"Tak B TekcTe opuruHaiga"). B mnpuMeyaHusix Mo TEKCTy apXWMBHOM CIPABKU
OrOBapMBAIOTCS  HEpPa30OpPUMBO  HANMCAHHBIE,  HCIPABIEHHBIE  aBTOPOM
(co3mareneM NOKyMEHTa), HE MOJJAIOIIMECS MPOUYTEHUIO MECTA TEKCTa IOKYMEHTa
("Tak B Tekcre opuruHana", "B Texcre Hepaz0opuuBo'"), a Takke HAIUUUE WIH
OTCYTCTBHE OTMETKH O 3aBEPEHUHU JOKYMEHTOB, IOCIYKMBLUIMX OCHOBAHHEM IS
COCTABJICHHSI OTBETA.

B TekcTe apXMBHOW CIpaBKM HE JOMYCKAalOTCS W3MEHEHUsI, MCIPABIICHUS,
KOMMEHTAapuH, COOCTBEHHbIE BBIBOJBI apXHWBa II0 COACPKAHUIO apPXUBHBIX
JOKYMEHTOB, HA OCHOBAaHUH KOTOPBIX COCTaBJIEHA apXUBHAsl CIIPABKa.

B apxuBHOl crpaBke, 00beM KOTOPOH MpPEBBILIAET OJUH JMCT, BCE JIUCTHI
JOJKHBI OBITh MPOIINUTHI, MPOHYMEPOBAHbI, CKPEIJIEHbI MOAMUCHIO U IMEYaThIO.
ApxuBHas cnpaBka (MOCHEIHUIN JIMCT) MOJNUCHIBAETCS PYKOBOIUTEIEM apXHBa
WM YIIOJTHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM (B MyHULIMIIAJIBHOM apXHUBE, HE
ABJISIIOIIUMCSL  FOPUAMYECKUM  JIMIOM, - PYKOBOAMUTEIEM OpraHa MECTHOIO
CaMOYIIPABJICHUS WU YIIOJTHOMOYEHHBIM UM JIOJPKHOCTHBIM JIMIIOM) U 3aBEPSAETCS:

neyaTbl0 apxuBa (I MYHHMIMIOAQIBHOIO apXHWBa, HE SABISIIOUIETOCS
IOpUIMYECKAM  JIMIOM -  TI€YaThl0, ONPEIAECIEHHOW  IPAaBOBBIM  aKTOM
COOTBETCTBYIOILIETO OpraHa MECTHOIO CaMOYIIPABJIEHUS) ISl MCIOJIb30BAHMS Ha
teppuropun Poccuiickoit @enepaunu;

repOOBOH MeYaThio, a IPU €€ OTCYTCTBUU - N1€YAThIO, ONPECIIEHHON YCTaBOM
apxuBa (17 MYHHUIIMIIAJIBHOTO apXWBa, HE SBJISIOLIETOCS IOPUANYECKUM JHIIOM -
[1€YaThI0, ONPENEIECHHON NPABOBBIM AKTOM COOTBETCTBYIOIIETO OpraHa MECTHOTO
caMOyIpaBJi€HHUs ) JIJIsl HallpaBJIeHUs 3a npeaensl Poccuiickoit denepanum.

ApxXHBHasi COpaBKa, HampasisieMas B T[OCYJapCTBO, IOJIKCABIIEE
KonBennuto, 3akimtoueHHyro B T. laare 5 oxra0ps 1961 r., OTMEHSIOIIYIO
TpeOOBaHWE JIeTAIM3alMd HWHOCTPAHHBIX O(QUUUAIBHBIX JOKYMEHTOB, 3a
HCKJIIOUEHUEM ToCcylapcrBa, ¢ KoTtopbiM Poccuiickas @Depepauus 3aximroduiia
JIOTOBOp O TMPaBOBOM IMOMOINM M MPABOBBIX OTHOLIEHUAX M0 TPAKIAHCKUM,
CEMEWHBIM M YIOJIOBHBIM [I€JlaM, a Takke rocynapcrBa - ywactHuka CHI,
nonnucasiiero CornameHye o NpUHLIKNAX U popMax B3aWMOACUCTBUA B 00JIacTU
MCIIOJIb30BaHUsl apXUBHON MH(POPMAIIMH, UM C KOTOPbIM UMEETCS JBYCTOPOHHEE
COTJIallIEHUEe O COTPYAHMYECTBE B 3TOM 00JAcCTH, 3aBEPSETCS COOTBETCTBYIOIINM
YIOJHOMOYEHHBIM OpPraHOM HCIIOJIHUTEIBHOW BIIACTU B cepe apXUBHOIO Jeia
IIPOCTABJICHUEM M 3aII0JJHEHUEM allOCTHIISL <63>.


consultantplus://offline/ref=4CC8FBD779A33B8027906A285E41E2D96BB5C43FF9F0C1215E77F43C4CFB8ED8F5992621A4511A2D4CF170G4U9M

<63> Ilynkr 71 AgMuHHCTpaTUBHOTO pernaMenTa deaepaabHOro apXUBHOTO
areHTCTBa IO IIPENOCTABICHUIO TOCYJAapCTBEHHOM yciayru "OpraHuzanms
UCIIOJTHEHMSI 3allPOCOB POCCUMCKUX M MHOCTPAHHBIX TpaKJaH, a Takke Jul Oe3
IPaX/JaHCTBA, CBS3aHHBIX C pealu3aluell MX 3aKOHHBIX IIpaB U CBOOO.,
oopmIIeHUsI B YCTAaHOBJIEHHOM IIOPSJIKE apXUBHBIX CIIPaBOK, HAIpPaBISEMBIX B
MHOCTPAHHBIE TOCYNAPCTBA", yTBEPKAECHHOTO IIpUKa30M MUHKYIBTYpsl Poccun ot
31.05.2012 N 566 (3apeructpupoBan Munioctom Poccun 10.09.2012,
peructpauroHHbiii N 25419) (nanee - AAMHUHUCTpAaTUBHBIN pernaMeHT Pocapxusa,
YTBEPKIECHHBIN IprKazoM N 560).

46.10. ApxuBHas BeITHCKa 0hOpMIISIETCS] Ha OJIaHKe apXuBa ¢ 0003HaYECHUEM
Ha3BaHus ("ApXUBHas BBINKHCKA") U JOCIOBHO BOCIPOM3BOJUT YacTh TEKCTa
aApXMWBHOIO JIOKYMEHTA, OTHOCSALIUICS K ONpPENEIEHHOMY (PaKTy, COOBITHIO, JIMILY,
C YKa3aHMEM apXWBHOrO ImH(pa M HOMEPOB JHCTOB E€IWHULBI XPaHEHUS.
ApXuBHas BBIINKMCKA 3aBEPAETCS PYKOBOJAWUTEIEM apXvBa WIM OpraHa MECTHOIO
CaMOYIpPaBJICHUS JINOO YIOTHOMOYEHHBIM UM JIUIIOM.

Havano u KOHel KaKIO0ro M3BICYEHUs U3 apXUBHOI'O JOKYMEHTA, a TaKkKe
IPOIYCKH B €ro TEKCTE OTAENIbHBIX CJIOB O003HAYalOTCS B ApPXMBHOM BBIIHUCKE
MHOroToureM. OCOOEHHOCTH TEKCTa apXUBHOTO JOKYMEHTA, BOCIIPOU3BOIUMOTO B
apXMBHOM BBIIIACKE, OTOBAPUBAIOTCS TAK K€ KaK K TEKCTY apXUBHOM CIIPaBKHU.

OdopmieHre apXUBHON BBIITUCKHU OCYIIECTBISACTCS MO aHAJOTHH C apXUBHOMN
CIpaBKOM, 0popMIIEHHE KOTOPOM MpeaycMOTpeHO MyHKTOoM 46.9 [TpaBui.

46.11. ApxuBHas KONMS JOCJIOBHO BOCIIPOM3BOJUT TEKCT APXHUBHOTO
JOKYMEHTa WM €ro M300pakeHHe, C YKa3aHHEeM apXUBHOro mudpa. ApXxuBHas
KOIIMS 3aBEPSETCA PyKOBOJIUTENIEM ApXMBA WIM OpraHa MECTHOTO CaMOYTIPABJICHUS
MO0 YIOJTHOMOYEHHBIM UM JIMIIOM.

[Toanucanue u 3aBEpEeHUE APXUBHOM KOIUHU OCYIIECTBIISIETCS:

Ha OyMa)XHOM HOCHUTEJE - TI0 aHAJIOTMU C apXUBHOM CIIpaBKO#, oopMIIeHHE
KOTOpOH TpeaycMoTpeHo myHKToM 46.9 IlpaBun. Ilpu sToM apxuBHBIA mudp
Ka)XIO0ro JIMCTa apXMBHOTO JOKyMEHTa JOJKEH OBbIThb MPOCTaBJIEH Ha 000pOTe
COOTBETCTBYIOIIETO JIMCTA APXUBHOM KOIINH;

B ¢GopMe DIEKTPOHHOW KOMUHU JIOKYMEHTA, IOAMUCAHHON JJIEKTPOHHON
MIOAIMCHI0 PYKOBOJAUTENS APXUBA WM YIIOJJHOMOYEHHOIO UM JIOJKHOCTHOTO JIMLA
(B MyHUIMIAJIBLHOM apXuWBe, HE SBISAIOMIMMCS IOPUIUYECKUM JIMLIOM, -
PYKOBOJUTENS OpraHa MECTHOTO CaMOYNPABJIEHUS WU YIOJHOMOYEHHOTO UM
JNOJDKHOCTHOTO Jjuia). Mms ¢aiina 371eKTpOHHOM KOMMHM JOKYMEHTAa JIOJKHO
coJiepKaTh apXUBHBIN MU TOKyMEHTA.

46.12. ApxuBHasg cCHOpaBKa, AapXHWBHAas BBINMCKA W apXUBHAs KOMUS,
MpeaHa3HAYEHHbIE ISl HAMpaBJIeHUs B rocyaapcTBa - yyactHuku CHI', Bkmtouas
OTBETHl OO0 OTCYTCTBHM 3alpallMBAaEMbIX CBEICHHI, BBICBUIIAIOTCS apXHUBOM
HEIIOCPEACTBEHHO B aIpeC 3asBUTEIIS.

ApxuBHasi  ClpaBKa, AapXWBHAs  BBIIMCKA W  apXWMBHAas  KOMUA,
IIpEAHA3HAYEHHbIE JUI HANpaBJIEHUS B TOCYNapCTBa, HE  SBISIOLIUECS
yuactHukamu CHI', BKiIrO4ast 0OTBETHI 00 OTCYTCTBUU 3aIlpallliBa€MbIX CBEICHHM,
opopmIAIOTCSI W BMECTE C 3alpocaMHM  HANpaBIAIOTCA  apXWMBOM B
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COOTBETCTBYIOIIUN (henepanbHblii OpraH HUCHOJHUTEIBHOM BIACTH WJIM €ro
TEPPUTOPUAIBHBIN OpTaH.

ApXHUBHAas CIpaBKa, apXMBHAs BHINIUCKA U apXHWBHAs KOIMMS B CIIy4ae JIMYHOTO
oOpallleHus TpakaHuHA WM €T0 JIOBEPEHHOTO JIMIlAa B apXUB BBIJAIOTCS €My IO
pacnucKy TIpd TPEABABICHUM IMAacmopTa WIM HMHOTO  YJIOCTOBEPSIOUIETO
JTOKYMEHTA; JOBEPEHHOMY JIMIYy - MPU MPEABIABICHUN JOBEPEHHOCTH, B TIOPSIKE,
YCTAHOBJIEHHOM 3akoHoAaTelbcTBOM Poccuiickoin denepanun <64>. [lonydarenn
apXUBHOM CIPABKU, APXHUBHOM BBIIMUCKU M apXUBHON KOMUU PACIIHUCHIBACTCS HA UX
KOMUSAX WM Ha 000pOTE COMPOBOJUTENBLHOIO MUChMA K HUM, YKa3bIBasl JaTy UX
MOTYYCHUS.

<64> I'maBa 10 I'paxxmanckoro komekca Poccuiickoit ®enepanuu (4acTh
nepBasi) (Cobpanue 3akoHonarensctBa Poccuiickoit denepannu, 1994, N 32, cr.
3301; 2017, N 14, ct. 1998); OcHoBbI 3ak0oHO1aTeNbCTBA Poccuiickoit deneparuu
o Hotapuate ot 11.02.1993 N 4462-1 (Benomoctu Che3na HapoOIHBIX JIEMyTaTOB
Poccuiickoit denepanuu u BepxoBHoro Cosera Poccuiickoit ®eneparuu, 1993, N
10, ct. 357; CoGpanue 3akoHomarenbcTBa Poccutickoit @eneparuu, 2019, N 30,
cT. 4128).

3aBepeHHas alnoCTUJIEM ApXMBHAs CIPaBKa, apXWBHAs BBINHCKA M apXHWBHAas
KOIUA B CiIydae JIMYHOIO OOpalleHHs IPpaKJaHNHA WU €r0 JOBEPEHHOIO JIHIA B
apXvMB BBIJACTCS €My Ha PYKM MpU MNPEAbSIBICHUM KBUTAHIMU 00 yIjiaTe
roCyJ1apCTBEHHOM MOILIJIMHEI 33 MPOCTABIICHUE allOCTUIS <65>.

<65> AIMHMHUCTPaTUBHBIN periiaMeHT PocapxuBa, yTBEpKICHHBIA ITPUKA30M
N 566.

46.13. UudopmanmonHoe mucbmMo odopmisieTcs Ha OJIaHKe apXuBa U
COJICP’KUT OTBET O HAJIWYMM (OTCYTCTBHUH) B apXHUBE apXUBHBIX JOKYMEHTOB IO
TeMe 3arnpoca WINA CBEICHUs 00 X MECTOHAXOXACHUU, U O NIEPEChUIKE 3arpoca
[0 IPUHAIEKHOCTH B COOTBETCTBYIOLIYIO OpPraHU3AlMI0, WM IO BOIPOCaM
OKa3aHMsI BO3ME3IHBIX YCIYT, WM O PACCEKPEUMBAHWUM APXHMBHBIX JOKYMEHTOB,
ABJISIFOLUXCSI HOCUTEISIMU CBEJIEHUM, COCTABIISIIOIINX FOCYJapCTBEHHYIO TAlHY.

NudopmanmonHoe MHUCHMO TNOMANUCHIBAETCA PYKOBOJUTENEM apXvBa WIU
YIOJHOMOYEHHBIM UM JOJDKHOCTHBIM JIUIOM (B MYHHMIMIAJIBHOM apXHMBE, HE
ABJISIIOIIUMCSL  IOPUAMYECKUM  JIMIOM, - PYKOBOAMUTEIIEM OpraHa MECTHOIO
CaMOYIPAaBJICHUS WU YIIOJTHOMOYEHHBIM UM JIOJKHOCTHBIM JIULIOM).

46.14. Tlo cormacoBaHMIO C IMOJB30BATEIEM OTBET HA TEMATHYECKUU 3ampocC
apXMB MOXET MPEIOCTaBUTh TAK)KE B BUJIE:

CUCTEMATU3UPOBAHHOTO  KPAaTKOr0  WJIM  AHHOTUPOBAHHOIO  IEPEYHS
3aroJIOBKOB apXMBHBIX JIOKYMEHTOB WJIM €IMHHUII XpaHEHUs (EIMHHUI] y4yeTa) IO
OTIpEe/ICNICHHON TEME C YKa3aHUEM UX JIaT U apXUBHBIX IIU(POB;

TEMaTH4EeCKOro 0030pa apXUBHBIX IOKYMEHTOB;

POJIOCIOBHOTO JAPEBa, TEHEATOTUYECKON POCITUCH HITU TaOIHIIbI.
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XLVII. KonupoBanue apXuBHBIX JOKYMEHTOB

47.1. ApxuB OpraHh3yeT IpPUEM 3aKa30B Ha KOMUPOBAHUE APXUBHBIX
JOKYMEHTOB (M3rOTOBJICHHE H300paKeHHM, BOCIPOU3BOISIIMX BHEUIHUX BHUJI U
COJIepKaHHe apXHWBHOTO JOKYMEHTA, nepe3anuch KHHO-, ¢doHo-,
BUJICOJIOKYMEHTOB) HEMOCPEJCTBEHHO B apXuBe, MO IOYTE, C HMCMIOJIb30BAHHEM
opuIManbHOrO caiTa apxuBa WIM OQPUIHUAIBHOTO CcaiTa YIOJIHOMOYEHHOTO
opraHa WCHOJHUTEIHHOW BiacTH cyObekTa Poccuiickoit ®Denepanmm B cdepe
apXUBHOTO Jena, O(QUIMAIbHOTO CaiiTa opraHa MECTHOTO CaMOYIPAaBIICHUS, IO
MH(POPMALIMOHHO-TEIIEKOMMYHHUKAITUOHHBIM CETSM.

47.2. KonupoBaHHe apXUBHBIX JOKYMEHTOB OCYIIECTBIISIETCS:

I10 3aKa3y IT0JIb30BATENIEN TEXHUUECKUMU CPEICTBAMHU APXUBA;

CaMOCTOSITEIIBHO MOJIb30BATEISAMHA aPEHAYEMBIMU TEXHUYECKUMH CPEACTBAMU
apXuBa WM COOCTBEHHBIM TEXHUYECKHM CPEICTBOM B COOTBETCTBUU C [lopsinkom
HCIOJIb30BaHUs apXUBHBIX JIOKYMEHTOB B T'OCYJIAPCTBEHHBIX U MYHHUIUITAIIBHBIX
apxuBax Poccuiickoit @enepanuu <66> 1 J0KaJIbHBIMA AKTAMH apPXUBOB.

<66> Ilpuxa3 PocapxuBa N 143.

47.3. KonupoBaHue apXUBHBIX JOKYMEHTOB OCYIIECTBIISICTCS HA BO3ME3THOM
OCHOBE Ha OCHOBAHUU JIOrOBOpa <67>.

<67> Yactu 4, 5 crateu 26 ®denepampHoro 3akona N 125-03; mpukas
Pocapxusa N 143.

B cnydae ecnum apxuB SBISIETCS CTPYKTYPHBIM IIOJPA3CIICHUEM OpraHa
MECTHOI'O CaMOYIIPaBJICHMs, JOTOBOP BO3ME3AHOIO OKa3aHMs YCIYI apXHUBHBIX
JOKYMEHTOB 3aKJIF0YaeTCs YKA3aHHBIM OPIaHOM MECTHOI'O CAMOYIIPABIICHMUS.

B  moroBope Ha  OpraHM3alMIl0  CaMOCTOSITEJIBHOIO  KOIIMPOBAHMSA
[I0JIb30BATEJIEM APEHIYEMBIMU TEXHUYECKUMHU CPEACTBAMM APXMBA YKA3BIBAKOTCS
00BbEM KONUPOBAHUS, CTOMMOCTb YCIYr, Jara W BpeMs MPeJoCTaBICHUS
TEXHUYECKUX CPEICTB, THUIl IPEAOCTABIAEMOr0 TEXHUYECKOIO CpPENCTBA, BUIBI
M3TOTaBJIMBAEMBIX KOIMH, IPUBOAUTCS MEPEUYEHDb KOIMPYEMBIX €], JOKYMEHTOB C
yKa3aHUEM UX apXUBHBIX U(POB.

B cnyuyae camMoCTOATENHbHOTO KOMUPOBAHMS TOJIb30BATENEM COOCTBEHHBIM
TEXHUYECKUM CPEICTBOM 3aKJIFOUAETCS IOrOBOP HAa OPTAaHU3ALMIO KONMPOBAHUS, B
KOTOPOM YKAa3bIBAaeTCsi 00bEM KOIMMPOBAHUS, CTOMMOCThH YCIYI, JaTa U BpeMs
MPOBEJCHUSI CHEMKH, NPUBOJMUTCS IEPEUYEHb KOMHMPYEMBIX J€1, JOKYMEHTOB C
yYKa3aHUEM UX apXUBHBIX HU(POB, TUIT UCTIOIB3YEMOTO TEXHUUYECKOTO CPEJCTBA.

PaboTHuk apxuBa o0OecnedyrBaeT KOHTPOJIb 32 COXPAHHOCTHIO KOMHPYEMBbIX
7ell, TOKyMEHTOB, MEYaTHBIX M3AaHUA U COOJIIOJICHUEM YCIOBUH J0OroBOpa B
MPOLECCE  CaMOCTOSATEIBHOIO KONMUPOBAHUS  TMOJIb30BaTENIEM COOCTBEHHBIM
TEXHUYECKUM CPEICTBOM WIIA APEHYEMBIMU TEXHUUECKUMHU CPECTBAMU apXHBA.

[Tocne 3aBepiieHUs] KOMUPOBAHUSI aPXUBHBIX JOKYMEHTOB O(OpMIIIETCS aKT
CIAYU-TIPUEMKH OKa3aHHBIX YCIYT B IPOU3BOJIBHON (hopMme.
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ApXuUB HE  TPOBOAUT  NPOBEPKY  HMJECHTUYHOCTH  HU3TOTOBJICHHBIX
MOJIL30BATEJIEM CAMOCTOSITEJIbHO KOMMI apXUBHBIX JJOKYMEHTOB MOJIMHHUKY U HE
YAOCTOBEPSIET HAIMUUE TAKOW UACHTUYHOCTH.

47.4. Ha Ge3B0O3ME3IHOM OCHOBE apXWB HM3TOTABIMBAET KOIMWHU apXUBHBIX
JTOKYMEHTOB II0 3aKa3aM OpPraHoB TOCYJAapCTBEHHOW BJIACTH M MECTHOIO
CaMOYIIPABJICHHUS, HAIPABJICHHBIM B LIEJISIX UCTIOJHEHUS UMU CBOUX MOJHOMOYUM B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

475. KonmpoBanue APXUBHBIX  JIOKyYMEHTOB, HaXOIAIIHNX CS B
HEY/IOBJIETBOPUTEIILHOM (PU3NYECKOM COCTOSTHUH, IPOU3BOJUTCS B COOTBETCTBUU
C MOPSIIKOM MpHU3HAHMS TOKYMEHTOB ApxuBHoro (ouma Poccuiickoit @eneparuu
HaXOASIIUMUCS B HEYIOBJIETBOPUTEIHHOM (DU3UYECKOM COCTOSIHUM <68>.

<68> Yactp 2 crathu 25 dDenepanpHoro 3akoHa N 125-D3; moamyHkT 13
nyHkTa 6 [Tonoxenust o deaepaibHOM apXUBHOM areHTCTBE.

47.6. Ilpu odopmiieHUH KOMHUHU PACCEKPEYCHHOTO apXUBHOTO JOKYMEHTa B
MECTE PpACIOJIOKEHHUS COOTBETCTBYIOIIETO Tpuda CEKPETHOCTH Ha KOMUU
npoctaBisiercss mramn "Paccekpeueno". Takol ke mITaMn OpOCTABISIETCS Ha
AIEKTPOHHOM  KOMHMM  PACCEKPEYEHHOI'O0  apXMBHOrO  JokymeHTa. Ilpum
CaMOCTOSITEIbBHOM KOIMPOBAHUU TI0JIb30BATEIIEM PACCEKPEUEHHOTO apXHWBHOTO
JOKyMEHTa pa0OTHHUK apXuBa, 00ECNEYMBAIOIINNA KOHTPOJb, Pa3MEIIAET B MECTE
PaCIIOJIOKEHUSI COOTBETCTBYIOIIETO T'pu(da CEKPETHOCTH 3aCTaBKy CO IITAMIIOM
"PaccekpeueHo".

47.77. Konuum apXWUBHBIX JOKYMEHTOB BBIJAIOTCA IMOJB30BATENSIM, HUX
JIOBEPEHHBIM JIMI[aM WJIM MOTYT OBITh BBICJIAHBI HAa yKa3aHHbIA MMHU TOYTOBBIN
azapec.

47.8. ApxuB BeJET y4eT 3aKa30B Ha KONMHWPOBaHUE Ha OyMa>KHOM HOCHUTEIe
WJIU B PJIEKTPOHHOM BHJE.

XLVIII. Oprann3anus pa0doThl N0JIb30BaTeeil B YNTAJIbHOM 3aJ1e

48.1. Opranmzamusi paOOTHl TOJIb30BATENIE B YUTAJIHHOM 3aji€ apXHBa
onpenensgercs  IlopsakoM  MCNONB30BaHMS ~ ApXUBHBIX  JOKYMEHTOB B
rOCyJJapCTBEHHBIX M MYHUUMIAIBbHBIX apxuBax Poccuiickorn ®Penepannn <69> un
pa3pa0OTaHHBIMU B COOTBETCTBMM C HHUM JIOKaJbHBIMM aKTaMU apXuBa,
pEerjlaMeHTUPYIOIIMMHU ~ pabOTy  MOJb30BaTeNied €  apXMBHBIMH  JIEJIAMH,
JOKYMEHTAMH, CIIPABOYHO-TIOMCKOBBIMM CpPEIACTBAMU K HHM, II€YaTHBIMU
W3JAHUSIMU B €r0 YATAIIBHOM 3aJle.

<69> Ilpuxas PocapxuBa N 143.

48.2. Ilops1oK UCIOIB30BAHMS APXUBHBIX JOKYMEHTOB B FOCYJIaPCTBEHHBIX U
MYHHIIMIIATIBHBIX My3€iX, OMOMMOTEeKaxX, Hay4YHbIX OpPTaHHU3AIUSIX OIMpPEAEseTCs
VMU B COOTBETCTBHHU C 3aKOHOAATENLCTBOM Poccuiickon denepannn, B TOM YHACIIE
B COOTBETCTBUH C MOPSIKOM, YCTAaHOBJICHHBIM YIOJHOMOYEHHBIM (eepanibHbIM
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OpraHOM HCIIOJTHUTEIILHON BJIACTH B cepe apXWBHOTO Jieia M JIeJIOMPON3BOICTBA
<70>.

<70> Yacte 5 crarbum 26 ®enepanbHoro 3akoHa N 125-O3; nyHkr 7
[Tonoxenust o denepanbHOM apXUBHOM areHTCTBE.

48.3. PaGorta monp3oBareneil MO U3YYEHUIO M€, JOKYMEHTOB, CIPAaBOYHO-
MOMCKOBBIX CPEACTB K HHUM, IEUATHBIX M3JAHUM B UYUTAJIHHOM 3aje apXxuBa
OCYILIECTBIISIETCA TOJ KOHTPOJIEM pPaOOTHHKAa YMUTAIIBHOTO 3ajla apXWBa, B TOM
YHCIIe IOCPEICTBOM CHCTEMBI BUICOHAOIIOICHUSI.

48.4. B uuTanbHOM 3ajie¢ apxuBa BEIyTCS JIMYHBIE JieJa MOJb30BaTeleil Ha
OyMa>kKHOM HOCHUTEJIE WJIH B JJICKTPOHHOM BHUJIE.

B nu4HOE 1e710 mosib30BaTeNs BKIIOYAKOTCS:

3asiBJICHUE TMOJb30BaTeNsi Ha pabOTy B UWUTAIBLHOM 3aji€ WA MHUCbMO
HaIpaBUBIIErO €r0 OpraHa WilM OpraHu3allny;

aHKeTa MO0JIb30BATEIs, 3alI0JIHEHHAS B YCTAHOBJICHHOM Nopsiike <71>;

<71> IlynkT 2.2 npuxaza PocapxuBa N 143.

TpeOOBaHMsI Ha BbIJIa4y apXUBHBIX J€JI, JOKYMEHTOB;

3aKa3bpl HA KOIMPOBAHHUE;

3aBEPEHHBIE APXHWBOM KOIHUH TMOJJMHHBIX JOKYMEHTOB, MOATBEPKIAOIINX
[PaBO TOJI30BATENII HA JOCTYIl K AapXWBHBIM JIOKYMEHTaM, COJEpKaluM
MH(pOpMAITUIO O JIMYHOW M CEeMEHOM TaliHe IpakJIaHWHA, €r0 YaCTHOM >KU3HU, a
TaK>Ke CBEJICHMSI, CO3/Ial0IINE YTPO3y AJIs €ro 0€30MaCHOCTH;

Ipyrue 3asBJICHHs] [OJb30BATENs, UMEIOIIME OTHOIIEHHWEe K paborte
[10JIb30BATEJIS] B UUTAIIBHOM 3aJI€ apXuBa.

48.5. B uynTanbHOM 3aie BEJETCs )KypHaJl ydeTa MOCEUIEHNI YATAIbHOTO 3aJia
I10JIb30BATEIISIMU.

48.6. B cnyuae BwiBieHMs (dakTa HapylleHHs ToJib3oBaTeneMm I[lopsiaka
HCIIOJIb30BaHUs APXMBHBIX JTOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHULHMAIbHBIX
apxuBax Poccuiickoit deneparuu paOOTHUK YUTAIBHOTO 3ajla apXHUBa COCTABIISET
JIOKJTQJTHYIO 3aMKMCKy Ha UMS PYKOBOAMTEIISI apXHBa C U3JI0KEHHUEM 00CTOSTEIHLCTB
HapylleHUuss W C MPUIOKEHUEM JIOKA3aTeNIbCTB, TOKAa3aHUM OYEBUILEB,
OOBSCHUTENLHON 3amuCKU TMojdb30Barens (mpu Haauuuu). Ha ocHoBaHuu
JNOKJAJHOM 3amuMCKU PYKOBOJAUTENb AapXMBa IPUHUMAET PELIEHUWE O TMojadye
3asBJ€HUS 00 AaJAMUHUCTPATHUBHOM MpPaBOHAPYIIEHUH JUOO 3asBICHUS O
MPECTYIUICHUA B TMPABOOXPAHUTENIbHBIE OpraHbl M MPEKPAIICHUU BbIIAYU
MOJJIMHHBIX APXUBHBIX J€J, JIOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEJICTB,
MEYATHBIX  M3JAHUM  MOJIb30BATEIO C  JaThl  [OJAa4d  3asBIICHUS B
MIPABOOXPAHUTENBHBIE OpraHbl <72>.

<72> IlynxT 3.7 npuka3a PocapxuBa N 143.

B ACHb MOJAA4YM 3asBJICHHA B IIPABOOXPAHUTCIBHBIC OPraHbl ITOJb30BATCIIIO
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HanpaBJIACTCA YBCAOMIICHHUC O IIPCKPAILICHUMU BblJAa4YMW IIOAJIMHHBIX APXWUBHBIX
JOKYMCHTOB, CIIPABOYHO-IIOMCKOBLIX CPCACTB, IICYATHBIX HS,HaHHﬁ.

XLIX. [Ty0imnkanus ¥ JKCIIOHUPOBAHME APXMBHBIX IOKYMEHTOB

49.1. ApxuB OCYIIECTBJISIET MOJATOTOBKY MYyOJUKAIMA W IKCIIOHHMPOBAHHUE
aApXMBHBIX JIOKYMEHTOB, UX KOMHMH M 3JIEKTPOHHBIX 00pa3oB, B TOM YHUCIE Ha
OCHOBAaHHWM JOTOBOPOB BO3ME3AHOTO OKa3aHUSl YCIAYT B COOTBETCTBUU C
IIPENCKYPAHTOM apXUBA.

49.2. DkcnoHUpyEeMble MOJJUHHUKUA APXUBHBIX JTOKYMEHTOB, UX KOMUHU U
AIIEKTPOHHBIE O0pa3bl BHE 3aBUCHUMOCTH OT (OpMBI HX MyOJIHMYHOTO
MIPEICTABICHUS JTOJDKHBI OBITh CHAa0XEHbl aHHOTALIMEN C HAa3BaHUEM JIOKYMEHTA,
JaTOM co3/laHusl, KpaTkol nH(opMalrei, BKIIOYaroIIe B ciiydae He0OX0IMMOCTH
pacindpoBKy TEKCTa JOKYMEHTA UJIM €r0 YacTH, CBEJCHUN O paCCEKpPEUMBaHUU U
apXUBHBIM MIU(POM.

L. Opranun3anus nHGOPManMOHHBIX MEePONPUATHIA

50.1. ApxuB TpPOBOAUT, B TOM YHCJI€ C UCIOJIb30BaHUEM HH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX ceTel, MH(GOPMAIMOHHbBIE MEPOIIPUATHS: KOH(MEPEHIINH,
KpPYIJIbIE CTOJIbI, IPE3CHTAIIUHU, SKCKYPCUH, JIEKIIMH, BCTPEUU C OOIIECTBEHHOCTHIO,
JHA OTKPBITBIX JIBEpEH, YpOKH, B TOM 4YHUCJIE€ HAa OCHOBAaHHUHM JOTOBOPOB
BO3ME3/IHOTO OKa3aHUSs yCIIYT.

50.2. B nomenieHusx apxuBa HH(YOPMALIMOHHBIE MEPOTIPUATHS TPOBOJSATCS C
Y4€TOM OrpaHWYEHUM, YCTaHOBJEHHbIX myHkTamu 5.1, 5.3, 5.16, 5.20, 5.21
IIpaBu.

50.3. ApxuB ocymecTBIseT HH(POPMHUPOBAHUE OOIIECTBEHHOCTH O CBOCH
NEATEIIbHOCTH U XPAHSALIUXCS apXMBHBIX JIOKYMEHTax 4epe3 CpelcTBa MacCOBOM
nHpopMaruu, a TakkKe IyTeM pa3MEIICHUS W aKTyaJu3alluk CBEJCHUH,
OTHOCSAIIUXCSL K €ro JIeSITeIbHOCTH, B HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
CeTsX.

LI. Yyer ucnoib30BaHus1 apXUBHBIX IOKYMEHTOB

51.1. ApxuB BeJET pa3AeibHbIl Y4eT (OpM HCIOIB30BAHUS APXUBHBIX
JOKYMEHTOB, B TOM YHCJI€ MOCTYHAalOUMX 3aIpocoB, HA OyMa)KHOM HOCHUTEJNE U
(1K) B AIIEKTPOHHOM BHUJIE.

LII. PaGora ¢ apXMBHBIMH JJOKYMEHTAMH, SBJISIOMUMUCH HOCUTEJISIMH
CBEJICHUMH, COCTABJIAIOIIMX rOCYIAPCTBEHHYI0 TallHy

52.1. PykoBoauTenp apXvBa WIA YHOJHOMOYEHHOE MM JIOLKHOCTHOE JIMIIO
OpraHu3yeT NpOBeACHHE pabOT C apXWBHBIMU JOKYMEHTAMH, SIBIISIOLIMMUCS
HOCUTEJSIMU CBEJICHHI, COCTABJSIIOIIMX TOCYAApCTBEHHYIO TaiHy (nanee -
CEKpETHBIE APXUBHBIE IOKYMEHTHI), B TOM YHCJIE:



OCYILECTBJICHUE KOHTPOJISI 32 CPOKAMU OTPAHUUYEHHUS JIOCTyNa K CEKPETHBIM
apXHUBHBIM JOKYMEHTaM;

WHOOPMUPOBAHME  PYKOBOJUTEIECH  TOCYJapCTBEHHBIX  OpPraHOB U
opraHuzanuii-ponaoo0pa3zoBaTenel WM WX MNPaBONPEEMHUKOB O HAJIUYUU B
apXuBe, COCTaBe M O00bEME CEKPETHBIX ApPXMBHBIX JOKYMEHTOB C HCTEKIIMM
CPOKOM  OrpaHWYE€HUs  JOCTYINd, YCTAHOBJICHHBIM B  COOTBETCTBHM C
3aKOHOJATENLCTBOM Pocculickon denepanyu 0 rocy1apCTBEHHOM TaMHE;

pacCeKpeUYrBAHUE  CEKPETHBIX  ApXUBHBIX  JOKYMEHTOB B  cClly4ae
OopUITMATHHOTO  JIEJIETUPOBAHUS PYKOBOAWTEIIO apXuBa IMOJHOMOYHMH Ha
MIPOBEICHHUE ATOU PAOOTHI PYKOBOJIUTEIEM COOTBETCTBYIOIIETO TOCYAaPCTBEHHOTO
OopraHa Wiy OpraHu3aliH.

52.2. PaboTa MO pacCEeKpEeUMBAHUIO CEKPETHBIX APXUBHBIX JIOKYMEHTOB B
apXHMBE OCYIIECTBISAETCA KOMUCCHOHHO <73>.

<73> Yactp 4 crarbu 15 3akona "O rocymapcTBeHHOW TaitHe"; ab3all
BocbMOM mnoanyHkTa 1 mnyHkta 9 Ilonoxenuss o @enepanbHOM apXUBHOM
areHTcTBe; IocraHoBieHue IIpaBurenscrBa Poccuiickor @enepanuu  OT
20.02.1995 N 170 "OO6 ycTaHOBJICHUH TMOPSAKA PACCEKPEUUBAHUS U TMPOJJICHUS
CPOKOB  3aCEKpeuMBaHMs apXuBHbIX JTOKyMeHTOB IIpaButensctBa CCCP"
(Cobpanue 3akoHosarenbcTBa Poccuiickont deneparuu, 1995, N 9, cr. 762; 2016,
N 13, ct. 1833) (nanee - nocranosnenue [IpaBurenscta N 170).

Periennie 0 paccekpeynBaHUU CEKPETHBIX apXUBHBIX IOKYMEHTOB BCTYMAaeT B
CUJIy TIOCJI€ €r0 COTJIaCOBAHUS C FOCYJAapCTBEHHBIM OpPraHOM WJIM OpraHu3aluei,
HaJICTTMBIIMMHU apPXUB COOTBETCTBYIOIIMMHU TOJHOMOYHUSMH, YTBEPKIACHUS €ro
PYKOBOJUTENIEM apX1Ba, BHECEHUS U3MEHEHUN B YUETHYIO JIOKYMEHTAIIUIO apX1Ba
B cooTBeTcTBUU C riasout LIV Ilpasui.

52.3. ApxuB 00s3aH MIPEAOCTABIATH WiIEHAM SKCIEPTHBIX KOMUCCUN U TPYIIII,
CO3JIJaHHBIX B TOCYJApCTBEHHBIX OpraHax M OpraHu3alusX, PYKOBOIUTEIU
KOTOPBIX HAJEJEHbI TOJHOMOYHUSAMH 10 OTHECEHUIO CBEAEHUN K TOCYAapCTBEHHOM
TailHE, a TaKX€ 4YJIEHaM WHbIX KOMHCCHUH, IOJHOMOYHBIX pPaCCEKPEUUBAThH
CEKPETHBIE apXUBHBIE JOKYMEHTHI TUKBUIMPOBAHHBIX OpPTraHU3alNi, HE UMEIOLIUX
MIPABONPEEMHUKOB, CEKPETHBIE APXMBHBIE JOKYMEHTbI WM MX KOMHUHU, a TAKKE
HEOOXOIUMYIO J1JIs1 pab0Thl HH(GOPMAIIHIO.

LIII. XpaHeHue CeKPEeTHBIX aPXUBHBIX JOKYMEHTOB

53.1. Pa3Mmenienne, XxpaHeHUE, MTPOBEAEHUE MPOBEPKU HAIWYNSA U COCTOSHUS
CEKPETHBIX APXMBHBIX JIOKYMEHTOB OCYLIECTBIIIETCS APXMBOM C YYETOM
TpeboBaHMii 3akoHOAaTenbcTBA Poccuiickorr demeparmu 0 TOCyAapCTBEHHOU
Taitne <74>.

<74> 3akoHn "O rocyaapcTBeHHOU TaiiHe".

YactuuHo PACCCKPCUCHHBIC CAWMHUIBI XPAHCHUS CCKPCTHBIX aAPXHBHBIX
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JOKYMEHTOB XPaHSITCSI B COOTBETCTBHH C TPEOOBAaHUSIMHU, YCTAHOBIICHHBIEC TJIaBOU
LI ITpaBu.

53.2. IIpocTtaBneHrne Ha MNEPBUYHBIX CPEICTBAX XPAHECHHS U Ha CaMHX
CAVHUIIAX XpaHeHWs (eIUHUIIAX Y4YeTa) CEKPETHBIX AapXUBHBIX JOKYMEHTOB
mramioB "Paccekpeueno" wmimm ormeTok "c" (cekperHo), "cc" (coBepieHHO
cekpeTHo), "oB" (0cO000i Ba)KHOCTH) OCYIIECTBISIETCS B TMOPSIKE BBITOJTHEHUS
CIIy’K€OHOTO 3aJlaHUsI U TOJIBKO MOCJIE BHECEHUSI COOTBETCTBYIOIIMX M3MEHEHH B
Y4ETHBIE JOKYMEHTHI (coriacHo nyHKTy 54.5 [IpaBuin):

0 pe3yJibTaTaM [POBEICHUS pPACCEKPEUMBAHUS CEKPETHBIX apXHBHBIX
JOKYMEHTOB B COOTBETCTBHM ¢ MyHKTamu 54.3 - 54.5 IlpaBun - B TeueHHE Tpex
MECALIEB C MOMEHTa I[IOJYy4YEHUs apXMBOM pEUIEHUS O pPacCeKpeUrMBaHUU
CEKPETHBIX aPXUBHBIX TOKYMEHTOB;

IpU 3aCEKPEYMBAHUU - B CPOKH, YCTAHOBJICHHBIE 3aKOHOAATEIHbCTBOM
Poccutickon ®@enepanuu 0 rocy1apCTBEHHOM TalHE.

LIV. Y4eT cekpeTHBIX apXUBHBIX TOKYyMeHTOB. OdopmiieHne
pacceKpeYeHHBbIX el

54.1. VYyer CEKpeTHbIX apXUBHBIX JOKYMEHTOB BEJETCSI C Y4YE€TOM
TpeOOBaHMM, YCTAHOBJICHHBIX 3aKOHOJATENIbCTBOM Poccuiickoit denepamuu o
roCyJJapCTBEHHOM TaitHe <75>.

<75> 3axon "O rocynapcTBeHHOM TaiiHe"; moctaHoBieHue [IpaButenbcTBa N
170.

54.2. ApxuBHble (GOHIBI, OMUCU [, TOKYMEHTOB U €IUHUIIBI XpaHEHUS
(emMHUIIBI yYeTa) CEKPETHBIX APXUBHBIX JOKYMEHTOB, a TaKKe€ HMX YUYETHBIC
JOKYMEHTBl 0003HaJaroTcsi oTMeTkamu 'c" (cekpeTHo), "cc" (COBEpIICHHO
cekpeTHo), "oB" (0co00i BaXKHOCTH), KOTOPHIC SIBISIOTCS CIY>)KCOHBIMU U HE
BXOJISIT B ApXUBHBIN MHU(P €TUHUIBI XpaHEHUS (SAMHUIIBI yUeTa).

[Tpu Hamuuuu B OJJHOM apXUBHOM (POHJIE, OTHUCH e, JOKYMEHTOB, SIUHUIIE
XpaHeHus (€QUHULIE y4deTa), Hapsdy C CEKPETHbIMU APXWBHBIMHU JIOKYMEHTaMU,
HECEKPETHBIX (PacCeKpEUEHHBIX) TOKYMEHTOB, 3TOT apXUBHBIM (OHI, OMUCH eI,
JOKYMEHTOB W €JMHMIIA XpaHEHHs (€IUHHUIA y4eTa) MOMEYAIOTCS B YYETHBIX
JOKYMEHTax OTMETKoM '"cu", KoTopas SBJISE€TCA CIy>KEOHOM M HE BXOAMUT B
apXMBHBIA IU(P €IUHULIBI XpPaHEHUS (€AUHUIBI YUETa).

54.3. Ilpu paccekpeurBaHUU:

BCEX €JMHUI] XpaHEHWUs (CAMHMUI] YyuyeTa) IO CEKPETHOW OIUCH e,
JOKYMEHTOB OIUCh PACCEKPEUMBAETCS, MEPENACTCs Ha OTKPBITOE XpaHEHUE U
YUHUTHIBACTCS B JIUCTE (DOHJA 32 TeM ke HoMepoM, HO Oe3 orMerkH "c¢", "cc" wim
"oB". [Ipu 3TOM Ha 00JI0KKE U TUTYJIBHOM JINCTE OMHUCH JIE]1, JOKYMEHTOB OTMETKA
"c", "cc" mmm "oB" 3auepkuBaeTcs, a B IPaBOM BEPXHEM YIIIy MPOCTaBISETCS
mtamn "PaccekpeueHo”;

YacTU €AWHMI] XpaHEHUs (€OUHUL] y4yeTa) IO CEKPETHOW ONUCH eI,

AOKYMCHTOB Ha PAaCCCKPCUHCHHBIC CCKPCTHBIC apXHUBHBIC NOKYMCHTBI COCTABJIACTCA
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OTJIE€JIbHAs OMMCH JIEJl, JOKYMEHTOB, HOMEPA €IUHULl XpaHEHUs (€IUHUL YyYeTa) B
KOTOPOM OCTarOTCAd TMpeKHUMHU. HoBasg ommch e, JOKYMEHTOB BMECTE C
PaCCEKPEYEHHBIMU CEKPETHBIMA ApXUBHBIMHU JOKYMEHTAMHM II€pEacTcsl Ha
OTKpPBITOE XPAHEHHE, YUUTHIBACTCS B JIHCTE (DOHIOB 3a TEM KE HOMEPOM, YTO U
cekpeTHasi, Ho 6e3 otmeTkH "¢", "cc" umu "oB";

OIHOTO WJIA HECKOJIBKMX CEKPETHBIX apXUBHBIX JIOKYMEHTOB B COCTaBE
€AMHUIIBI XpAHEHUS (€IMHULIBI YYETa) OHA OCTACTCsl HA CEKPETHOM XPAHEHHH.

54.4. @akT pacceKpeuMBaHUs CEKPETHBIX AapXUBHBIX JIOKYMEHTOB
¢ukcupyercs B rpade "[Ipumedanns" mrammnom "Paccekpedeno":

HaIIPOTHB 3ar0JIOBKOB PACCEKPEUEHHBIX U YACTHYHO PACCEKPEUEHHBIX €IUHULL
XpaHEeHHs (€IMHUL y4eTa) B OIUCSX JIe]l, JOKYMEHTOB, OCTAIOIINXCSI HA CEKPETHOM
XpaHEHUH;

BO BHYTPEHHEW ONUCH €IWHULBI XpaHEHUs (€AUMHUIBI yUeTa) Jeia, a Mpu ee
OTCYTCTBHUH - B JIUCTE-3aBEPUTEIIE C YKa3aHUEM HOMEPOB PACCEKPEUECHHBIX JINCTOB.

54.5. I3MeHeHHs B y4ETHBIE JTOKYMEHTHI 110 PE3YJIbTaTaM PACCEKPEUNBAHUS
CEKPETHBIX apXUBHBIX JOKYMEHTOB, IPOBEACHHOIO B COOTBETCTBUHU C ITYHKTOM
54.3 IlpaBun, BHOCATCS Ha OCHOBAHHMM aKTa O PAaCCEKPEUMBAHMM apXUBHBIX
JOKYMEHTOB B TE€UEHUE TPEX MECALEB IIOCIE IMOJYYEHHUS apXWBOM pELICHUS O
pacceKpeyrMBaHUN.

[locne paccekpednBaHMsl K ONMCSIM J€l, JOKYMEHTOB OTKPBITOTO U
CEKPETHOTO XPAaHEHHUs COCTaBIISIOTCS HOBBIE WTOTOBBIE 3amHMcH 00 oOBeMax
(aKTMYEeCKM YYTEHHBIX B HHMX €JIMHHULl XpaHeHus (eauHul ydera). PaGorta mo
BHECEHMIO M3MEHEHUW B YYETHbIE JOKYMEHTbl MPOBOJUTCS B MOPSAKE
BBINIOJIHEHHUS CITYy>KEOHOTO 3a/1aHuUs.

54.6. Ilpn 3acexkpeurBaHNM apXUBHBIX JOKYMEHTOB Ha OCHOBAaHUU PEIICHUS
00 OTHECEHHUM CBEICHHH K TOCYyJAapCTBEHHOW TaliHE, MPUHSTOTO JOJKHOCTHBIM
JULOM,  HAJECICHHBIM  IIOJHOMOYMSAMHM IO  OTHECEHUIO  CBEIEHUH K
roCyJapCTBEHHOW TalHE, COOTBETCTBYIOIIME HW3MEHEHHsI BHOCSTCS B Y4YETHBIE
JOKYMEHTBI B CpPOKHM, YCTAaHOBJICHHBIE 3aKOHOJATENBCTBOM Poccuiickoi
@denepanuu 0 TOCYIApCTBEHHOMN TalHE.

LV. Bo3Bpar apXuBHBbIX JOKYMEHTOB

55.1. BosBpar nokymeHToB ApxuBHOro ¢ounaa Poccuiickoit denepanuu
OCYUIECTBJISIETCS MO PELICHUIO CyAa.

55.2. bes pelieHus cyna apxuB 00s13aH BO3BPATUTD:

JOKYMEHTBl JIMYHOTO MPOUCXOXKJEHHUs, 0Opa3oBaBIIMECs B IMpollecce
NESATENBbHOCTH OTAEIBHBIX JHI[ M SBJIAIONIMECS MpU CO3AAaHUM HMX JIMYHOU
(4acTHOM) COOCTBEHHOCTBIO, U3 MPEKPAIICHHBIX YTOJOBHBIX, aAMUHUCTPATUBHBIX,
(GUIBTPAIMOHHO-TIPOBEPOYHBIX J€N - [0 JUYHOMY INHCbMEHHOMY 3asiBICHUIO
peabUIMTHPOBAHHOTO JIUIIA UM €r0 HACTIETHUKOB;

TPYJOBYIO KHH)KKY IPaKJIaHWHA - TIO €0 JUYHOMY TMCbMEHHOMY 3asIBJICHHUIO;

nokymeHTsl, nepemenieHnsle B CCCP B pesynbrare Bropoit MUpOBOI BOHBI
n Haxomsmmecs Ha teppuropun Poccniickon depepanuu, - B COOTBETCTBUH C
@enepanbHbiM 3akoHOM OT 15 ampens 1998 r. N 64-©3 "O KynbTypHBIX
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LEHHOCTSX, nepeMenieHHbIX B Coro3 CCP B pesynbTaTe BTopoii MUpOBOI BOWHBI U

Haxojsumxcst Ha  Tepputopun  Poccuiickoit  @epepaunuu"  (Cobpanue
3akoHomarenbcTBa Poccuiickont denepanun, 1998, N 16, ct. 1799; 2008, N 30, cT.
3616).

55.3. Bo3Bpar apXWBHBIX JOKYMEHTOB O(OPMISCTCS aKTOM 00 H3bATHH
HOJUTMHHBIX CMHUIl XPAHCHUS, APXUBHBIX JIOKYMEHTOB U OTPAKACTCS B YUETHBIX
JTOKYMCHTaX.

AKT W Jpyrue JOKYMEHTHI, HA OCHOBAaHHWH KOTOPBIX IIPOU3BEJICH BO3BpaT
apXUBHBIX JOKYMEHTOB, BMECTE C PACIHMCKOW JIMIlA, IMOJYYHBIIETO WX Ha PYKH,
BKJTFOYAIOTCS B JIe0 (HoHTa.

55.4. C U3BATHIX apXHUBHBIX JIOKYMEHTOB WM3TrOTABIIMBAIOTCS KOIHH, KOTOPHIC
MOMEIIAIOTCS B SAUHMIYY XPAaHCHUS HAa MECTa U3BATHIX apXUBHBIX JOKYMEHTOB, O
4eM JIeNIaeTCs OTMETKA B JIMCTE-3aBEPUTEIIE U OTHCH JIeJ, JOKYMEHTOB.

MpunoxkeHne N 1
K MNpaBnnam

pekomeHayemMbll obpasel,

YTBEPXIAIO

(HaMMeHOBaHME apxuBa)

HammMeHOBaHMe IOOJIXKHOCTU

AKT PYKOBOIUTEJIA apxXmupa
N (Ha3BaHMe apxuBa)
(mara)
O HEMCIPAaBMMEIX [NOBPEXIEHUAX
APXVBHBEIX IOOKYMEHTOB (mommnmce) (pacumbpoBka NOONMUCH)
(mnara)
donnm N
B boHIme oOOHapyXeHH E€IMHMIE XPaHeHMSA (eOMHMUEB ydyeTa), IIPU3HAHHBEE HEUMCIIPaBMMO

IIOBPEeXIEeHHBIMM

N Homep | Homep 3aronoBoOK KpaitHne | Konunuectso nanctos | CywHoctb | Mpu




n/n | onucu |eamHMLbl| NMOBPENAEHHON AaThbl (Bpems 3By4aHua, | M NPUYKUHBI | Meda
XpaHeH! eauHu1LbI meTpax, M6) ana nospexae | Hus
A XpaHeHus ayanoBu3yasbHbIX HUA
(eamHuy, | (eanHULbI yueTa) OOKYMEHTOB - eANHUL,
bl yyeTa) XpaHeHus (eanHuL,
yyeTa)
1 2 3 4 5 6 7 8

Tor0o OOHAPYXEHO HEUCIIPAaBUMO I[NOBPEXIEHHBIX
eOVHUL XPpaHeHUsa (eIMHUL ydeTa) (umbpaMy M MNPONMUCHIO)

BaBenynoummy OTIOEJIOM

(nomnmuchk, pacumdpoBka IOIOMINUCHK)
BaBelyouMl aPXMBOXPaHUIMILEM

(momnmch, pacumdpoBKa IOINMUCH)
[lepeunCJIeHHEE APXMBHHE IOKYMEHTH [IOIJIEXAT CIMCaHMI BBUIY

OKCIIEPTHL:

(HaMMeHOBaHMe IOOJIDKHOCTEM SKCIlepTOB, IIO0AIMCH, pacmm@pOBKa HOHHMC@ﬁ, naTa)

(N M ODaTa I[IpMKas3a PYKOBOIOIMTEJIA apXyBa O CHATUM HEUMCIPaBMMO
IIOBPEXIOEHHBIX AaPXMBHEIX IOOKYMEHTOB C yqe'ra)

VI3MeHeHMSa B YyUeTHHE OOKYMEHTHE BHECEHEH

HamMveHOBaHMEe OOJIKHOCTU pa@OTHMKa

(momnmch, pacumdpoBka MIOIOMNUCHK)

(mara)

MpunoxeHune N 2
K Mpasunam

pekomeHayemblli obpaseLl,

YTBEPXIAIO

(Ha3BaHMe apxuBa)

HamMeHOBaHME IOOJIXHOCTU

AKT PYKOBOIOUTEJIA apxXMmBa
N (HaB3BaHME apxuBa)
(mara)
O HeOOHaApyXeHUM apXMUBHEIX MNOONMCH pacumdporka NOONUCHU

OJOKYMEHTOB, IIYyTU PO3EICKa
KOTOPEIX MCUEPIIaHEI

(nara)
®oHno N
B pes3yJbTare YCTaHOBJIEHO OTCYyTCTBUE B dboHme
[IEPEUMCJIJIEHHEIX HMXE apPXMBHEIX JOKYMEHTOB. [IlpelnpMHSTEIE apXMBOM MEPB IIO

POSBHICKY IIOJIOKUTEJILHEX Pe3yJbTaTOB HEe HajiM, B CBA3M C UeM CUMTAEeM BO3MOXHBIM
CHATL C ydeTa:



N | Hom Homep 3aronoBok | Kpali | Konnuectso nncToB (Bpems Mpegnonarae | Mpu
n/n| ep | eavHUUbl | eauMHMUbI | HWe | 3By4aHusa, MeTpax, M6) ana | mble NpUYMHbI | Mey
OMNUC| XPaHEHUA | XPaHEeHuAa | AaTbl ay4MOBU3yaNbHbIX OTCYTCTBMA | aHU
" (eguHuubl | (eanHULbI OOKYMEHTOB - e4MHuUL, A
yuera) yyeTa) XpaHeHus (eanHuL yyeTa)
1 2 3 4 5 6 7 8
MToro SOVMHVIL, XPaHEHMA (e,JII/IHI/U_L yqua)

(undpaMrt ¥ HOPONUCHI)
ConepxaHye YTPAUYEeHHBX aPXMBHEIX HOKYMEHTOB MOXET OHTH YaCTMUYHO BOCIIOJIHEHO
cIenynuMY eIMHUIIaMM XPaHeHUs (eOuHulaMy ydeTa) :

(HoMepa enuHMUL ydeTa
(eomuHUL yuyeTa) UM UX
TPYNIOBEE 3aTOJIOBKM)

3aBenyoummM OTIOeJIOM

(nomnmuchk, pacumdpoBka NOIOMIUCHK)
BaBelyouMy apxXMBOXPaHUIIMIIEM

(momnmch, pacumdpoBKa IIOINMUCH)
TJIaBHHEM XPaHUTEJb

(nomnmuchk, pacumdpoBka IOIOMIUCHK)

(N M ODaTa I[IpMKas33a PYKOBOIOMTEJIA apXMBa O CHATUM HENMCIIPAaBMMO IIOBPEXIEHHBIX
APXUMBHEIX IOOKYMEHTOB C yqua)

VI3MeHeHUd B YUYeTHBEIE IJOKYMEHTEI BHECEHEI

HamMveHOBaHMEe OOJIXKHOCTU pa@OTHMKa

(momnmch, pacundpoBKa IIOIINMCH)

(mara)
MpunorkeHune N 3
K MNpaBnnam
peKOMEHAYEMbIVI o6pa3eu,
YTBEPXIA YTBEPXIA
(HaMMEHOBAHME OOJDKHOCTUY PYKOBOIUTEJIIS (HaMMEHOBAHME HOOJKHOCTY PYKOBOIUTEJIIS
opraHmu3auuy, llepenawmel HOKYMEHTH) opraHm3auuy, NPMHMMAaKIEeN IOKYMEHTH)
(nomnmuck, pacumdpoBka MIOIMNUCH) (nomnmuck, pacumdpoBka MIOIOMINUCHK)
(maTa) rneyarThb (maTa) rneyarThb
AKT
N
(mara)

InprueMa-Iliepenady apXMBHBIX ITOKYMEHTOB
Ha XpaHeHle




(ocHOBaHME Iepenaun)

(HaMMeHOBaHME IepenaBaeMoro QoHnma)
coal,

(HaMMeHOBaHMEe opTraHM3aluM, Iepenanuell ITOKYMEHTEH)

(HaMMeHOBaHME OpPTaHM3aluM, NPUHYMADLIEY TOKYMEHTEH)
IpMHMMaAEeT Ha TOCYIapCTBEHHOE XpaHeHMe IOKYMEHTH 3a (romer)
Y CHPaBOYHEIM amrnapaT K HUM:

N n/n | HasBaHue, Homep Konnyectso Konnyectso egnHuy, MpumeyvaHua
onucu 3K3eMNASPOB ONUCK |  XpaHeHuA (eguHuL, yyeTa)
1 2 3 4 5

TOoro NpMHATO

eIVHNMIL XPaHeHUud (eIMHUI] ydeTa) (undpaMr ¥ HOPONUCHI)
[lepenauy NPOU3BEU [IpyeM NPOU3BENU
(moJrxHOCTEL ) (MMOANUCh, (moJrxHOCTE ) (IMOXANUCh,

pacumdpoBKa MIOONUCH) pacumdpoBKa MIOONMUCH)
(mara) (mara)

donny npmcBoeH N

VIsMeHeHUus B Y4YeTHBEIEe IJOKYMEHTEI BHECEHEI

HamMveHOBaHMEe OOJIKHOCTU pa@OTHMKa

(momnmch, pacurdpoBKa IIOINMUCH)

(mara)



KHUTA YUETA TIOCTYIUIEHUA HOOKYMEHTOB

n/n| AQata | HaumeHoBaHn | HaumeHoBaH HassaHue loapl Konnyectso | Kpatkaa | Homep ¢oHaa, | Mpwm
noct e ne, Homep n | ¢oHAaa (Npu | AOKYM eanHuUL, XapaKTe | MPUCBOEHHbIN | Meya
ynae | opraHusauum, aaTa HepOHAO0BOM | EHTOB XpaHeHus PUCTMKA | MOCTYNUBLUMM | HUA
HUA (bammnus, OOKYMEHTa, | opraHusauuu (egmHuL yyeTa) | COCTOAH | AOKYMEHTaM
MHULMaNbI Mo KOTOPOMY | XpaHeHuA nnu na no CruCcKy
nmua), ot NPUHATDI rpada He HeonncaHHbIX ¢doHpoB
KOTOpOM OOKYMEHTbI | 3anonHaeTcA) OOKYMEHTOB
nocTynuau (nucros, M6)
OOKYMEHTbI
1 2 3 4 5 6 7 8 9 10
VToro moCTynmiyio 3a Tono eOVHUI XpaHeHUs (OOKYMEHTOB, JIMCTOBR)

(urbppaMm M HNPONMCEI)

B Tom

yuciie

(npum

HebOHIIOBOM
Orarias3oOH TIPMCBOEHHEIX HOMEPOB

(c N

opTraHmM3aLun

no N

XPaHEeHUI

)

B T'pabde yka3bBaeTCsHa

HamMeHOBaHME OOJDKHOCTU paboTHMKA

(mogmnmce,

pacumdpoBKa IONONMUCH)

(maTa)

MpunoxkeHue N 4
K Mpasunam

pekomeHAyembl obpasel,



MpunoxkeHne N 5
K Mpasnnam

pekomeHayeMbli obpaseL,

CINMCOK SOHIOB

Homep doHaa [aTa nepsoro HasBaHue ¢poHaa | OTmeTKa o BbIObITUKN | MpuMedaHun
NocTynaeHuA
1 2 3 4 5
Wroro Ha 01.01.... . bormos
(undpaMm M HOPONUCHI)
B TOM 4YMCJI€ IIOCTYIIMIIO 3aA « ¢ oo oo IT. (DOH,ILOB
(umdpaMm M NOPONMUCHI)
BEIOBIJIO B3 « v v e v o.. T. doHIOB

(umdpaMm M HOPONMCHI)
HayMeHOBaHME IOJDKHOCTM paboTHMKA

(momnmuchk, pacumdpoBKa MIOIINNCH)

(naTa)



MpunnoxkeHne N 6
K Mpasnnam

pekomeHayeMbli obpaseL,

YTBEPXIEHO
OKCHIEPTHO-NIPOBEPOUHAS KOMMCCUSI

(HauMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopraHa

VCIIOJIHUTEJIbHOY BJIACTU CyObekTa Poccumickol demepaumum B oOJjlaCcTU

APXMBHOTO 1neja, benepalJIbHOT'O I'OCYHAapPCTBEHHOI'O apxXmuBa,
HAay4HOM OpIraHM3alumn)

(IIpoTOKOJ OT N )

N | [JenonpousBoACTBEHHblE MHAEKCHI | 3aronoBok | KpaiHue | KosnmuyectBo | MpumeyaHus
n/n WM HOMepa Mo CTapoi onucu aena Aatbl McToB

1 2 3 4 5 6

B omnmce BHECEHO

(undpaMm M OPONUCHIO)
He.

C N no N , B TOM UmMCJIie
JIMTEPHBIE HOMEepa:
INPOIylIeHHEIE HOMepa:

HamMeHOBaHME OOJLDKHOCTU
COoCTaBUTEJIA OIIMUCU

(momnmmuchk, pacumdpoBKa MIOINIUCH)
BaBenymomui OTIOeJIOM
(apxXMBOXpPaHUIIMIIEM)

(momnuce, pacumdppoBKa IIOIANUCHK)

(naTa)



OKCHIEPTHO-NIPOBEPOUHAS KOMMCCUSI

MpunoxkeHne N 7
K Mpasnnam

pekomeHayeMbli obpaseL,

YTBEPXIEHO

(HauMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopraHa

VCIIOJIHUTEJIbHOY BJIACTU CyObekTa Poccumickol demepaumum B oOJjlaCcTU

APXMBHOI'O IeJia,

(IIpoTOKOJ OT

benmepalIbHOTO T'OCYIapCTBEHHOT'O apxMuBa,
HAay4HOM OpIraHM3alumn)

N )

N | denonpousBoacTBeHHble MHAEKCblI | 3aronoBok | KpaHue | O6bem, M6 | MpumedyaHus
I'I/I'I nnanm Homepa no CTapOﬁ onmcum Aena AaTbl
1 2 3 4 5 6
B omnmchk BHecCeHO

(undpaMm M OPONUCHIO)

nes.

C N mo N o0BBEMOM M6
HamMmeHOBaHME IOOJIXKHOCTU
COCTaBUTEJIA OIUCHK

(momnuce, pacumdppoBKa IIOIANUCHK)

BaBenymomui OTIOeJIOM

(2apXMBOXPAHUIINILIEM )

(nara)

(momnmce,

pacumdpoBka MIOONUCH)



MpunnoxkeHne N 8
K Mpasnnam

pekomeHayeMbli obpaseL,

JMCT-3ABEPUTEJIL JEJIA N

B nmesie nmomgumTo u IIPOHYMEPOBAHO JIMCTOB

(umdpaMm M OPONMUCHI)

C N mo N , B TOM UMCJIE
JIMTEePHBIEe HOMepa JIMCTOB:

IIPONIyUIeHHBEIE HOMepa JIMCTOB:
+ JIMCTOB BHyTpeHHeﬁ OInmcum

OcobeHHOCTM GU3NYECKOTO COCTOAHMA U GOPMUPOBAHMA Aena Homepa nncros

1 2

HamMeHOBaHME OOJDKHOCTU pa@OTHMKa

(momnmuchk, pacumdporRka MIOIINCH)

(nara)



MpunnoxkeHne N 9
K Mpasnnam

pekomeHAyembl obpasel,

YTBEPXIAI

(Ha3BaHMe apxmuBa)

HauMvMeHOBaHME IOOJDKHOCTU

AKT PYKOBOIOUTEJISA apXuBa
N (Ha3BaHMe apxuBa)
(mara)
npmueMa Ha XpaHeHUe IOIONNUCH pacudpoBKa NIOONUCU
APXMBHBEIX INOKYMEHTOB mara

JIMUHOT'O IIPOUCXOXIOEeHUA

Ha ocHOBaHMUM peleHMs OKCIEPTHO-IIPOBEPOUYHOM KOMUCCUU
(mpoToKOJ OT N
n moroBopa oT N

cnman, a B

(PamMmnmusg, MM, OTUECTBO (OpM HalIMuMM) COOCTBEHHMUKA (BJamesblia)
APXUB MNPUHATH IOKYMEHTH

(obmasa xapakKTepUCcTUKa OOKYMEHTOB)

B KOJIMUECTBE eOVHULI XPpaHeHusd (emImHul, ydeTa) (YCJIOBHBIX) IOKYMEHTOB
(nmucTorB, MO) no onmucwu

douny mnpmcsoeH N

CobcTBEeHHUK (BJamejelr)

(HyXHOE NOIYEPKHYTH) (momnuch, pacumdppoBKa IOIANMUCHK)
HavMeHOBaHME IOJIKHOCTU

paboTHUKA

(momgnmuce, pacumppoBKa IOANMUCHK)
V/IsMeHeHra B Yy4YeTHHE NOKYMEHTH [I0 pPe3yJjibTaTaM OMNMUMCAHMA BHECEHH

HamMeHOBaHME HOOJDKHOCTHU paboTHMKA

(momnmmuchk, pacumdpoBKa MIOIMINCH)

(nara)



Mpunnoxenme N 10
K Mpasnnam

pekomeHAyembl obpasel,

YTBEPXIAI

(Ha3BaHMe apxmuBa)

HauMvMeHOBaHME IOOJDKHOCTU

AKT PYKOBOIOUTEJISA apXuBa
N (Ha3BaHMe apxuBa)
(mara)
O BBIOEJIEHUM K YHUUTOXEHUIO IOIONNUCH pacumdporka MNOIINCHU
APXMBHBEIX INOKYMEHTOB, mara

He rnonjiexammMx XpaHeHUIo

K yHMUTOXeHMI OTOOpAaHH IOOKkyMeHTH ¢doHma N

(HazBaHMe OQoHIa)

Ha ocHoBaHUM

(CCHHKM Ha HOPMaTMBHO-METOIMUECKMEe ITOKYMEHTEL

IOJIg NPOBEeHOeHMS DKCIEPTU3H)

N Ha3BaHwuA KpaitHne | Homepa Homepa egmHuL, Konunuectso egmnHuni, | Mpumeya
n/n rpynn [aTbl onucer | XpaHeHuA (eaAuMHWL, | XpaHeHUs (eauHUL, HWA
AOKYMEHTOB y4yeTa) no onucam yyeTa)
1 2 3 4 5 6 7
VToro eIOMHNMI XPaHeHMA (eIuMHHul, ydeTa) 3a 70 (BI)
(umdpaMm M NOPONMUCHI)
KommuecTBO € OMHNLIL XpaHeHud (eImuHMl ydeTa), KpauHMe HaTe M KpaTkKasa

XapakKTeprucrmka IHOOKYMEHTOB, OCTallMXCHd Ha XPaHEeHUU

BaBenymomuil OTIOeJIOM
(apXMBOXPAHUIINILIEM )

(momnuce, pacumdppoBKa IIOIANUCHK)
HamMeHOBaHME HOOJDKHOCTHM paboTHMKA

(momnmmuchk, pacumdpoBKa IMIOIINCH)

(nara)

YTBEPXIEHO
OKCIEPTHO-NIPOBEPOUYHAS KOMUCCUSA

(HamMMeHOBaHMUE
YIIOJIHOMOYEHHOT'O OopraHa

MCIIOJIHUTEJIbHOM BJIaCTM CcyObekTa Poccuyckol demepaumy B 0OJIaCTHU

ApPXMBHOTO neJja, GelepallbHOTO I'OCYIapCTBEHHOTO apxXuBa,
HAY4YHOM OpTaHM3aluMn)

[IpoTOKOJ OT N )

IJOKYMEHTEl CIOaHEI

(Ha3BaHME OpTraHM3aALUM)



Ha HnepepaboTKy IO NPMEMO-CHATOUHOM HAKJIAIOHOM N

(maTa)

HamMeHOBaHMEe IOOJIKHOCTMU
paboTHUKA

(momnmuchk, pacumdporka MIOIINCHK)
VI3MeHeHMsS B yueTHBEe IOKYMEHTH BHECEHE

HamMeHOBaHME IOOJIKHOCTMU
paboTHUKA

(momnmuchk, pacumdporka MIOIINCHU)

(nara)



Mpunoxkenne N 11
K Mpasnnam

pekomeHAyembl obpasel,

(Ha3BaHMe apxmuBa)

Anpecar

(mouToOBHM alpec, MHIOEKC)

(Tenedon, odakc)

(ampec BJIEKTPOHHOM IOUTH)

ApxMBHadA CIpaBkKa
N

(nara)
Ha N oT

OcHOBaHUeE :

HamMeHOBaHME OOJDKHOCTU pa@OTHVIKa

(momnuch, pacumdppoBKa IOIANUCHK)

(mara)
reyaTsb
VICTIOJIHUTEJIb

(momnuce, pacumdppoBKa IOIANUCHK)

(Tesedon)




